AOMNHNCTPALINA
LWAMOLUHMKOBCKOI'O CEJIbCKOIO MNMOCEJIEHUA
OJTbXOBATCKOIO MYHULIMMANBHOIO PAVIOHA

BOPOHEXXCKOW OBJIACTU

NOCTAHOBIJIEHUNE

OT102.10.2023 N2103
cn.lWanowHukoBka

O6 yTBepXXaeHMnM agMUHUCTPATUBHOIO perfnamMeHTa
npegnocTtaBneHna MyHuuunanbHou ycnyru «fpuHaTne Ha
y4yeT rpaxaaH B Ka4eCcTBe HYXXAAKLWUXCS B XUIbIX
nomMeLweHuaX» Ha Tepputopum LLIanoWHNKOBCKOro cenbCcKoro
noceneHnsa OnNbXxoBaTCKOro MyHULMNaribHOro pamoHa
BopoHexckon obnactu

(B pea. nocTt. o1 30.10.2024 Ne 147)

B cootBetctBUM c PepepanbHbiMu 3akoHamu oT 06.10.2003 Ne 131-03 «O6
obWKNX nNpuUHUMNax opraHmMsaumm MecTHOro camoynpaeneHuss B Poccuiickon
depepauyumy, ot 27.07.2010 Ne 210-03 «O6 opraHuzaumm npeaocTaBreHUs
rocyAapCTBEHHbIX U MyHUUMnanbHbix ycnyr», ot 30.12.2020 Ne 509-#3 «O BHeceHuun
N3MEHEeHUN B OTAenbHble 3akoHoaaTenbHble akTbl Poccuiickon degepauum» wn
noctaHoBnexnvem [lpaButenbctBa PO ot 20.07.2021 Ne 1228 «O6 ytBEepxaeHwun
npasun pa3paboTku n yTBEPXKOEHUS aAMUHUCTPATUBHBIX  PErNamMeHToB
npegocTaBnNeHns rocyaapCTBEHHbIX YCryr, O BHECEHUN U3MEHEHUN B HEKOTOPbIE aKTbl
MpaButenbctBa Poccurckon degepaunn n NpusHaHMM yTpaTUBLLMMU CUNY HEKOTOPbIX
aKToB " OTAErbHbIX NONOXEHUN aKToB MpaButenbcTBa Poccunckon

depnepaumm», nocTaHoBNEHNEM agMUHUCTpauun LLlanowHukoBckoro cenbCcKoro
noceneHuns OnbxoBaTckoro MYyHULMNANbLHOro panoHa BopoHexckon
obnactn 0117.04.2015 Ne 25 «O nopsiake pa3paboTku n yTBEPXOEeHNA
agMUHUCTPATUBHbIX pernameHToB npeaocTaBneHns MYHULUMNANbHbIX
ycnyr», Ycrasom LLlanowHMKoOBCKOro cenbCcKoro nocerneHus OnbxoBaTCKOro

MyHMUMNanbHOro paroHa BopoHexckon obnactm agmuHucTpaums LLanowHmkoBcKoro
cenbckoro noceneHna OnbxOBaTCKOro MyHMUMNANbLHOMO panoHa BopoHexckon
obnactu

MOCTAHOBIIAET:

1. YTBEpPAUTL afMUHUCTPATUBHbLIN pernameHT no npenocTaBneHuto
MyHuyunansbHon ycnyrn «lpuHATME Ha y4yeT rpaxiaH B KayecTBe HYXOaloLWMXCH B
XuUnblX NoMeLleHnax» Ha Tepputopun LLanowHNKOBCKOrO CenbCKoro nocerieHus
OnbxoBaTckoro  MyHuUMnanbHOro  pavoHa  BopoHexckon — obnactu cornacHo
NPUITOXEHUIO K HACTOSALWEMY MOCTAHOBNEHMUIO.

2. Mpu3HaTb yTpaTUBLUNMU cuny cnegyrowme NOCTaHOBMEHWS
aaMuHucTpauyum LanowHukoBckoro CenbCKoro noceneHns OnbxoBaTcKkoro
MYyHULMNanbHOro panoHa BopoHexckon obnactu:

- 07 31.08.2018 Ne 97«06 yTBEPXOEHMM aAMUHUCTPATUBHOIO pernameHTa
npegocTaBneHns MyHuuunanbHon ycnyrn «lpuem 3asdBneHun, OOKYMEHTOB, a Takke
NOCTaHOBKA rpaxxJaH Ha y4YeT B Ka4eCTBe HYXXOAOLLMXCS B XUMbIX MOMELLLEHUAX» »;



- 0105.04.2019 No44 «O BHECEHMN WU3MEHEHUW B [OCTAHOBIEHME
agMUHUCTpaUmmn LLlanoLHMKOBCKOIrO ~ CEnbCKOoro nocenexHus OnbxoBaTCcKoro
MyHMUMNaneHoro pavoHa BopoHexckon o6bnactm ot 31.08.2018 Ne 97 «O6
yTBEPXKAEHUN AOMUHUCTPATUBHOIO perfiameHTa npeaocTaBneHna  MyHUUMnanbHOM
ycnyrn «llpuem 3asBneHun, OOKYMEHTOB, a TaKXe MOCTaHOBKa rpaxgaH Ha y4veT B
KayeCTBe HYXXOAKLMXCS B XKUMbIX MOMELLEHUSX» »»;

-or 12.09.2022 Ne 80 «O BHECEHUM U3MEHEHUW B MNOCTAHOBIEHME
agMUHUCTpaLmmn LLlanoLHMKOBCKOrO ~ CEnbCKOoro nocenexHus OnbxoBaTCcKoro
MyHUUMNaneHoro pavoHa BopoHexckon o6bnactm ot 31.08.2018 Ne 97 «O6
YyTBEPXKOAEHUN aOMUHUCTPATUBHOIO perfiameHTa npeaocTaBneHna  MyHUUMNanbHOM
ycnyrn «llpuem 3asBneHun, OOKYMEHTOB, a TaKXe MOCTaHOBKa rpaxgaH Ha y4veT B
KayeCTBe HYXXOaKLMXCS B XKUMbIX MOMELLEHUSX» »»;

- oT 23.12.2022 N2 153 «O BHeECeHMn U3MEHEHUA B MOCTAHOBEHME
agMUHUCTpaLmmn LLlanoLHMKOBCKOrO  CenbCKoro nocenexHus OnbxoBaTCcKoro
MyHUUMNaneHoro pavoHa BopoHexckon obnactm ot 31.08.2018 Ne 97 «O6
yTBEPXKOAEHUN aAOMUHUCTPATUBHOIO perfiameHTa npeaocTaBneHna  MyHUUMNnanbHOM
ycnyrn «llpuem 3asBneHun, OOKYMEHTOB, a TaKXe MOCTaHOBKa rpaxgaH Ha y4veT B
KayeCTBe HYXXOALMXCS B XKUIbIX NOMELLEHNAX» »».

3. HacTosiee noctaHOBNeHWe BCTynaeT B CUMy CO AHA ero onybrnvkoBaHus B
odmumanbHOM NEPUOANYECKOM n3gaHum opraHoB MECTHOro camoynpaBneHus
LlanowHMKOBCKOro cenbckoro noceneHnss OnbxoBaTCKOro MyHULMMAnNbHOro pavoHa
BopoHexckon obnactm «MyHuuMNanbHbIi BECTHUK» U MOANEXUT pa3MELLEHNIO Ha
odomumanbHOM canTte agMuHUCTpaumm LLIanoWwHMKOBCKOrO CESbCKOro MoceneHus
OnbxoBaTckoOro MyHuMumMnanbHoro pamoHa BopoHexckon obnacTu.

4. KOHTpOMnb MCMNONMHEHUST HACTOSLLLErO NOCTAaHOBIIEHNSA OCTaBMA 3a COOON.

McnonHsawowum ob6sa3aHHOCTM rnasbl
LlanoLwHMKOBCKOro CenbCKOro NoceneHns E.A.HoBuk

MpunoxeHne

K NOCTaHOBMNEHU agMuHucTpaummn LLlanowHnkoBCcKoro
cenbckoro noceneHna OribXOBaTCKOro MyHULMNANbHOMO
parnoHa BopoHexckon obnactum

0102.10.2023 r. Ne103

AOMWHUCTPaTUBHBLIW pernameHT
No NpeaoCcTaBNeHNo MyHUUMNanbHONM yenyrn «MpuHATUE Ha yYeT rpaxiaH B
KayeCTBe HYXJarLMXCS B XUMbIX NOMeLLeHnax»Ha Tepputopun LLlanowHnKoBcKoro
cenbckoro noceneHns OnNbXxoBaTCKOro MyHMUMNANbLHOrO panoHa BopoHeXckom
obnactu

|. Obwme nonoxeHus

1. MNpegmeT perynuposaHnst aaMUHUCTPATUBHOIO pernameHTa

1.1. ADMUHUCTPATMBHBIA pernameHT npegoctaBneHns MyHuumnanbHOW ycnyru
perynupyet  OTHOLUEHUS, BO3HUKAKOLWIME B  CBA3N C  npegocTaBfieHNEM
agMuHucTpaumen LLlanowHkoBckoro CenbCcKoro noceneHus OnbxoBaTckoro
MyHMUMNanbHOro pavoHa BopoHexckon obnactn MyHuuunansHon ycnyrmu «lpuHatme
Ha y4eT TrpaxgaH B KayeCTBE HYXOAWLWMUXCA B KWMbIX MOMELLEHMSX» Ha
Tepputopun LLIanoLwHNMKOBCKOro CenbCcKoro noceneHunsa OnbxoBaTcKoro



MyHMUMNanbHOro pavoHa BopoHexckon obnactu (ganee — AOMUHUCTPATUBHbIN
pernameHT, MyHuumnanbHaga ycnyra).

1.2. ADMWUHUCTPATMBHBLIN perfnamMeHT yCTaHaBfMBaeT cTaHgapT npefoCTaBeHus
MyHuuunansHOM ycnyru, cocTaB, MocnefoBaTeNlbHOCTb W CPOKU  BbIMOMHEHUS
afMUHUCTPATUBHBIX npouedyp Mo npegoctasneHnio  MyHuuunanbHOW — ycrnyru,
TpeboBaHNA K MNOpSAKY WX BbIMNOMHEHUS, B TOM 4ucfie OCOBEHHOCTM BbIMOMHEHUS
aOMVHUCTPATMBHbLIX Mpoueayp B OMEeKTPOHHOW dopme, a Takke O0COBeHHOCTU
BbINOJSTHEHUSA aaMWHUCTPATUBHbIX npouenyp B Mol npegocTaBneHns
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — MO®LL), cdopmbl koHTpons 3a
npegocraBneHneMm MyHuumnansHoOW ycnyrmn, aocynebHbii (BHecyaeOHbI) nopsgok
obxxanoBaHusa pelleHMn u gencteun (6esgenctevi) AOMUHUCTPALMKU, OOMKHOCTHBIX
nuy AgMuHncTpauumn, pabotHnkos MOLL.

2. Kpyr 3asButenen

21. 3agsutenamu Ha nonyyeHne MyHuuMnanbHOM ycrnyrm  SBMAIOTCH
du3nyeckne nuua - marnovmyliMe u Apyrue KaTeropuu rpaxaaH, onpeneneHHble
denepanbHbiM 3akoHOM, Yka3oMm [pesngeHta Poccuinckon degepaumm mnu 3akoHOM
BopoHexckon obnactu, NocTaBneHHble Ha YYET B KayecTBe HYXAAKLLMXCA B XUMbIX
nomeLLeHnsX B cooTBeTcTBUM ¢ 3akoHoM BopoHexckon obnactu ot 30.11.2005 Ne 71-
O3 «O nopsigke BeaeHust opraHamyM MECTHOro camMOynpaBfieHust ydeTa rpaxgaH B
KayecTBe HYXOAWOWMXCHA B XUNbIX MOMELLEHMAX, NpeaoCTaBNsAeMblX Mo AOroBopam
counanbHoro Harvma B BopoHexckon obnactmn» (ganee — 3adBUTenb).

2.2. WHTepecbl 3asBUTEnen, YykasaHHbIX B NyHKTe 2.1 HacTodLwero
AOMUHUCTPATMBHOIO  pernameHTa, MOryT npeacTtaBndaTb nuua, obnagawowue
COOTBETCTBYHLLMMM NOSTHOMOYUAMM (anee — NpeacTaBUTenNb).

3. TpeboBaHuma K nopsagky  MHOPMUMPOBAHWA O  MNpedoCTaBNeHUn
MyHnuunansbHoOW ycnyrm

3.1. MNpuem 3aasuTtenen no sornpocy npepocrasneHms MyHuuunansHOM ycnyru
ocyllecTBngeTcsd  agMuHuUcTpaumen LLlanowHMKOBCKOrO  CenbCckoro  MnoceneHuns
OnbxoBaTckoro  MyHuuunanbHOro pavioHa BopoHexckon obnactu (ganee —
AoMunHucTtpaums) nnm 8 ML,

3.2. Ha odwvumnanbHoM caunte AgmunHucTpaumm LLlanowHNMKOBCKOrO CenbCcKoro
noceneHna OnbXxOBaTCKOro MyHuUMNanbHOro pamoHa BopoHexckon obnactu (http://

https://shaposhnikovskoe-r20.gosweb.gosuslugi.ru/ nhttps://shaposhadm.e-
gov36.ru/) (nanee - cant AgMUHUCTpauunM) B MHMOPMALMOHHO-KOMMYHUKALMOHHON
cetn «WHTepHeT» (manee - ceTb WHTepHeT), Ha ENY —denepanbHon

rocyfapcTBeHHOM MHopMauMOHHOW cucteme «EauHbIA nopTan rocygapCTBEHHbIX Y
MyHAUMNAnbHbIX  ycnyr (PyHKUun)», pacnorioxeHHon B cetu WHTepHeT o
agpecy: www.gosuslugi.ru (ganee — EauHbin noptan, EMNIY), B uHdopmaunoHHON
cucteme «[lloptan BopoHexckon obnactu B cetu NHTEpPHET», pacnofioXXeHHOW B CEeTU
MHTepHeT no agpecy: www.govvrn.ru (qanee — pernoHanbHbin noptan, PIITY)
o6a3aTenbHOMY pa3MeLLeHNIo NOANEXMUT cnegyowas cnpaBovyHas MHopmauus:

- MECTO HaxoXaeHus n rpadpuk paboTsl AQMUHUCTPaLNWK;

- cnpaBoYHble TernedoHbl AQMUHUCTpaUUN, B TOM Yucre Homep TernedoHa-
aBToMHpopmaTopa;

- apgpeca ohumuymanbHOro cavrta, a Takke 3f1IeKTPOHHOM NoYThbl U (M) opmbl
obpaTHOM cBA3M AOMUHUCTpaUumK B ceTn «MIHTepHeT».

3.3.  WHdopmupoBaHne 3assutenenm No  BOMpocam  NpenocTaBreHUs
MyHMumnanbLHOW ycnyrn ocyLecTBnseTCs:

a) nytem pasmeLleHna nHgpopmaumm Ha cante AgmuHuctpauun, ENCY, PHATY,;



6) OOMKHOCTHBIM NUUOM AOMUHUCTPAUMK, OTBETCTBEHHbIM 3a NpeaoCcTaBlieHne
MyHuuunansHoM ycnyru, npuv  HenocpeacTBeHHOM obpaweHun 3assuTtens B
AOMUHMCTPaUNIO;

B) nyTeM nyb6nukauum UHGOPMaUNOHHBbIX MaTepuarnoB B CpeacTBax MacCcoOBOM
MHdopMaLnu;

) NnyTem pasMmelleHnss neyaTHblXx MaTepuanos B MOMeLLEeHUsSX AOMUHUCTpaUnW,
npegHasHayvyeHHbIX Anga npuema 3aaBuTtenen, a Takke MHbIX opraHmMsauum Bcex opm
COBCTBEHHOCTM MO COrnacoBaHUIO C yKa3aHHbIMW OpraHm3aumsamu, B Tom yncrie B ML,

4) nocpeacTBoM TenedoHHON U (PaKCUMUIBHOW CBA3W;

C) nocpeactBoOM OTBETOB Ha obpauwleHus 3asButenen no  BONpPoOCy
npepocTtasneHns MyH1uuunansHoOM ycnyru.

3.4. Ha ENry, Pry wvw camre AamMumHucTpaumm B uenax MHPOPMUPOBaHUSA
3asBuTtenen no Bonpocam npegocTaBneHns MyHuumnanbHOW ycnyrm pasmeLlaeTtcs
cnepyowasa nHpopmaums:

a) ncyepnbiBaloLWNA N KOHKPETHbIN NepeyeHb AOKYMEHTOB, HeOOXooMMbIX AONs
npegocTtaeneHna MyHuuMnanbHOW ycnyrn, TpeboBaHUA K OMOPMNEHUI0 yKasdaHHbIX
OOKYMEHTOB, a TakKkKe nepeyeHb [OOKYMEHTOB, KOTopble 3asiBuTenb BrpaBe
npeacTaBuTb N0 COBCTBEHHON UHULMATUBE;

6) nepeyeHb nuL, UMerLLMX NpaBo Ha nonyvyeHne MyHuumMnansHOM ycnyru;

B) CPpOK NpegocTtaBneHna MyHmumnansHon ycnyru;

r) pesynbTaTbl npegocTtaBneHMs  MyHuuunanbHOW — ycnyru,  MNOPSiAoOK
npeactaBneHna  OOKYMEHTa,  SABNAKOLWErocs  pesynbTaTtoMm  npegocTaBneHus
MyHuuunansHou ycnyru;

[) vcyepnbiBaloWwmn nepevyeHb OCHOBaAHWA ANs NPUOCTAHOBMEHUS UK OTKasa B
npegocraBneHnm MyHuumMnansHOM yCcnyru;

€) WHgopmMauma O npaBe Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue
pencteuin - (6e3gencTens) UM pelleHun, MNpUHATbIX  (OCylecTBNsSeMblX) B Xode
npegoctasneHna MyHuumnanbHoOM ycnyru;

X) opmbl 3aaBneHun (yBegoMIeHun, coobLuieHuin), ucnonb3yemble npwu
npegoctasneHn MyHuumnanbHoOM ycnyru.

3.5. Hdopmauma Ha ENMTY, PITY n cante AQMUHUCTpaumm 0 nopsiake u cpokax
npepocTtasneHna MyHuuunansHoOW ycnyrn npegocraBnseTcsa 6ecnnaTHo.

3.6. Ha cante AOMUHUCTpaUun OOMNOMHUTENBHO pa3MeLLatoTCa:

a) nMOnHble HauMeHOoBaHWs M NOYTOBble agpeca  AAMUHUCTpaLMW,
npegocTasnsaoLwen MyHuuunansHyo ycnyry;

6) Homepa TenedoHOB-aBTOMH(OPMATOPOB (NPU HanMyuMu), CrNpaBOYHbIE
HoMepa TenegOoHOB CTPYKTYPHbIX noapasgeneHnn AgMUHUCTpaUnmn, HenocpeacTBEHHO
npegocTaBnsAnLwmMx MyHMumnansHyo ycnyry;

B) pexxum paboTbl AMUHUCTpaLuu;

r) rpacpuk paboTbl nogpasgeneHnsi, HenocpeAcTBEHHO MNpeaoCTaBnSAoLEro
MyHuUMNanbHYyO ycnyry;

4) BbIAEPXKM M3 HOPMATMBHbLIX MPaBOBbIX akTOB, coAepXalmnx HOPMbl,
perynupylowime gesatenbHoCTb AAMUHUCTpaUuK No npegocraBneHnto MyHuumnansHom
yCnyru;

C) NnepeyeHb Nuu, UMEeKoLLMX NpaBo Ha nonydeHve MyHUUunansHOW yCryru;

X) opmbl 3asBneHun (yBeaOMMEHWUN, COOOLLEHUI), WCNOoSb3yeMble Mpu
npegocTasneHnn MyHuumnansHom ycnyrn, obpasubl U MIHCTPYKLUMW MO 3aNOSTHEHUIO;

3) nopagok M cnocobbl  NpedBapuUTErNibHOW — 3anuUCKM  Ha  MoryvyeHue
MyHuuunansHou ycnyru;

n) TeKCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNaImu;

K) KpaTKoe onucaHue nopsgka npegocrtasneHmss MyHUUMnansHOW ycnyru;



n) nopsgok obxanoBaHus pelleHnn, AencTeui nnn 6e30encTBna AOMKHOCTHbIX
nny, AAMUHUCTPaUMK, npegoctasnsowmx MyHnumnanbHyo yenyry;

M) WMHOopMauua O BO3MOXHOCTM Yy4vacTus 3asiBUTENEen B OLEHKE KayecTBa
npegoctaeneHna MyHuumMnanbHOMW ycryru, B TOM 4ucrie B OUEeHKe 3PPEKTUBHOCTU
AeaTenbHOCTU pykoBoauTens AOMUHUCTPaLMK, a TaKkKe CrpaBOYHO-UH(POPMAaLMOHHbIE
MaTtepuansl, cogepxalime cBegeHust 0 nopsiake n cnocobax npoBeaeHUs OLEHKMN.

3.7. MNpun nHdopmupoBaHuK o nopsiake npegoctasneHna MyHuumnansHOW ycrnyrm
no TtenegoHy AOSMKHOCTHOE NMUo AAMUMHUCTPAUMW, MPUHAB BbI3OB MO TenedoHy
npeacraBnaeTcs: HasblBaeT paMunuio, UMs, OT4ecTBO (NpW Hanu4ynm), OOSMKHOCTb,
HanMeHOBaHWe CTPYKTYPHOro nogpasgeneHna AQMUHUCTpauuu.

JomkHocTHOe nnuo AgmMuHucTpaumm ob6a3aHo coobwmTb 3asButento rpadumk
npuemMa, TOYHbIN NOYTOBLIN agpec AgMUHUCTpaunn, cnocob npoesaa K HeMy, Crnocobbl
npeaBapuTenbHON 3anuMcu  Ans  NUYHOro npuema, TpeboBaHUA K NUCbMEHHOMY
obpaLlleHmio.

MHpopmupoBaHme no TenedoHy o nopsiake npegoctasneHna MyHuumnansHOu
yCnyru oCyLecTBNAeTCs B COOTBETCTBUN C rpacomkom paboTbl AQMUHUCTPaLINN.

Bo Bpemsi pasroBopa [OMKHOCTHble nuua AOMUHUCTpaUUM NPOU3HOCHAT CrioBa
4YeTKO 1 He NpepbIBal0T Pa3roBop Mo NPUYUHE NOCTYNIEHUS APYroro 3BOHKa.

Mpn HEBO3MOXHOCTW OTBETUTb Ha MNOCTaBfieHHble 3asBUTENEM BOMNPOCHI,
TenegoHHbIN 3BOHOK MNepeagpecoBbiBaeTcs (NepeBoauUTCs) Ha ApYroe AO0SMKHOCTHoe
nuo AaMmuHucTpauun, nmbo obpaTtuBwemycs coobuiaeTca HoMep TenedoHa, no
KOTOPOMY MOXHO MOSTy4YMTb HEODXO4MMYIO MHPOPMaLNIO.

3.8. MNpwn oTBeTax Ha TeneOHHbIE 3BOHKN M YCTHblE OOpaLleHna No Bonpocam O
nopsgke  npegocrtaBneHns  MyHuuunanbHOW — yCriyr  OOSKHOCTHBIM - NIULOM
AgmuHucTpaumm obpatumsLiemyca coobuiaeTcsa crneayowasa nHpopMaums:

a) 0 NepeyHe nuu, MMELLMX NPaBo Ha nonyveHne MyHuumunansbHON ycnyru;

6) 0 HOpMaTMBHbLIX MPABOBbLIX aKTaX, PErynupyroLwmnx BONPOChl NpeaocTaBneHns
MyHuumMnanbHOW ycrnyrn (HauMeHoBaHWe, Jata U HOMEpP MPUHATUS HOPMAaTUBHOIO
NpaBoOBOro akTa);

B) O nepeyvyHe [OOKYMEHTOB, HeobxoaummbiX Ans nonyyveHus MyHuumnanbHOM
ycnyru,

) 0 cpokax npegocTtasneHna MyHMumnnansHOM yenyru;

A) 06 ocHoBaHuAX Ang npMocTtaHoBneHms MyHuumMnanbHoOn ycnyru;

X) 06 OCHOBaHUsAX Ans O0Tkasa B npegocTtaBneHm MyHuumnanbsHOWM yCnyru;

C) 0 MecTe pa3melleHus Ha ENIY, Py, cante AogMnHUCTpaunm nHgopmauum
no Bonpocam npegocrasneHns MyHuuyunansHoOn ycnyri.

3.9. NHdopmupoBaHve o nopsgke npegoctasreHns MyHuumMnansHOW ycryru
OCYLLECTBMAETCA Takke No eAnHOMy Homepy TenedoHa KoHTakTHOro LeHTpa.

3.10 AgmuHucTpauua paspabartbiBaeT MHGOPMALMOHHbIE MaTepuanbl  no
nopsaky npegocrtasneHns MyHuumnansHou ycnyrn n pasmewiaet mx Ha ENNY, Priry,
cante AoMuHucTpauuu, nepegaet 8 MOLI.

3.11. AomuHuctpaums  obecneumBaeT  CBOEBPEMEHHYID  aKTyanu3auuto
yKa3aHHbIX UHOPMaUUOHHbIX MaTepuanos Ha ENMIY, PIT'Y, cante AaMuHucTpauumm u
KOHTPONMpPYET UX Hanudmne n aktyanoHocTb B MOLI.

CocTtaB umH(popmaumm o nopsake npegocrtaBneHns MyHuUMNanbHOM yCnyru,
pasmelwtaemon B MOL|, cootBetctByeT CTaHaapTy obcnyxmBaHua 3aaButenen npwu
opraHu3aumm npegocTaBneHns rocygapCTBEHHbIX W MyHUUMMAanbHbIX — yCcrnyr B
aBTOHOMHOM yuypexaeHun BopoHexckon obnactu «MHOrogyHKUMOHANbHbLIN LEHTP
NpeaoCcTaBNeHNa rocyaapCTBEHHbIX W MyHUUMNANbHbBIX  YCNyr», yTBEPXOEHHOMY
noctaHoBneHunem lNpasutenscTBa BopoHexckon obnactn 29.12.2017 Ne 1099.

3.12. [Joctyn K wuHdoOpMauumM O Ccpokax W nopagke npegoctaBfeHus
MyHuuMnanbHOM ycrnyrn ocywecTBnsaeTcsa 6e3 BbINONHeHUs 3asBuTtenem Kakux-nmbo



TpeboBaHuin, B TOM u4ucrie 6e3 unCNonNb3oBaHWS NPOrpaMMHOro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TexHu4yeckne cpenctsa 3asiButensa TpebyeT 3aknoyveHust
NULEH3MOHHOMO WM MHOrO  cornaweHns ¢ npaBoobnagatenem MNporpaMmHOro
obecneveHnda, npegycmaTpvBalollero  B3MMaHue nnaTbl, perncTtpaumio  Unu
aBTopu3aumio 3aaBuTens, Uy NpeaocTaBrneHne MM NepCcoHanbHbIX AaHHbIX.

3.13. KoHcynbTMpoBaHMe no Bonpocam npegoctaBrneHns MyHuumnansHom
yCInyrn AOMKHOCTHbIMM Nuamn AQMUHUCTpaLUn ocyliecTensieTcs 6ecnnaTtHo.

[l. CTtangapT npegocTaBfieHUa MyHUMUMNANbHOW YCyrn

4. HanmeHoBaHne MyHuumMnanbHOM ycryru
MyHuuunansHas ycnyra «[puHaTue Ha yyeT rpaxkaaH B Ka4ecTBe HYXXOaroLwmnXcs
B XXWUNbIX NOMELLEHNAX.

5. HanmeHoBaHue opraHa, npegocrtasnswowero MyHuumnanbHyo ycnyry

5.1. MyHuuunansHas ycnyra npegocrasnaeTcs
agMuHucTpauyunen LLlanowHnkoBckoro CenbCKOro noceneHuns OnbxoBaTckoro
MyHMLMNanbHOro panoHa BopoHexckon obnacTu.

5.2. Tllpn npepoctaBneHun MyHuumnaneHon ycnyrm  AOMUHUCTpaUus
B3aUMOLENCTBYET C:

5.2.1. ®egepanbHOM HaroroBon CNyxbom B 4YacTU MONyYeHUs CBEAEHUA U3
EovHoro rocygapcTtBeHHOro peectpa 3anucerd akToB MPaKOaHCKOro COCTOSIHUS O
poOXaeHun, o 3akniyeHnn bpaka;

5.2.2. MwuHuctepcTBOM BHYTpeHHUX pfen Poccuickon ®degepaumm B 4Yactu
noryyeHnss ceBefeHUn, NOATBepXAarLmMX OeUCTBUTENbHOCTbL nacrnopTa Poccunckom
depepauunmn; cBedeHuMn, NOATBEPXAAKLWMX MECTO KUTEeNbCTBA; CBeAEeHUA O
peabuvnutaumMm  (NpU3HaHWUKM  NOCTpagaBLIMM)  fiMua,  PenpeccMpoBaHHOrO Mo
NONIMTMYECKMM MOTMBAM MWW  CBEAEHUSAM O (akte cmepTu HeobOCHOBAHHO
penpeccupoBaHHOro 1 BNOCNEACTBUN peabunnTMpoBaHHOro;

5.2.3. ®oOHOOM MNEHCUMOHHOIMO W coumanbHOro CcTpaxoBaHna Poccuinckon
depgepaumm B 4acTM NPOBEPKUM COOTBETCTBUSA (PaMUITbHO-UMEHHOW Tpynnbl, AaTbl
poxgeHna, CHUJC, ceBegeHnn o CTpaxoBOM CTaXe 3acTpaxOBaHHOro nuvua, cBegeHumn
00 wuHBanugHocTM 13 EguMHOM rocygapCTBEHHOWM  MHAOPMALMOHHOW  CUCTEMBbI
coumanbHoro obecnevyeHus;

5.2.4. ®epepanbHOM cnyxbon rocygapCTBEHHOW perucrTpauuu, kKagactpa u
KapTorpadun B 4acTu MonyyeHus cBefeHun u3d EQnHOro rocygapCTBEHHOro peectpa
HeLBMXMMOCTN Ha UMetoLLneCs: OO bEKTbI HEABMXXUMOCTH.

5.2.5. OpraHamn MeCTHOro camoyrnpaBlieHUss B 4YacTu MOflyYeHUs CBeOeHUn O
NPU3HAHUKN KUIOr0 NMOMELLEHNSA HEMPUIOAHbIM AN NPOXMBAHMUS U MHOTOKBaApTUPHOIO
AOMa aBapUHbIM U NOANEXaLlMM CHOCY UM PEKOHCTPYKLUMMW.

5.3. AoMunHucTpaumsa He Bnpase TpeboBaTb OT 3asBUTENSA OCYLLECTBIEHUSA
AENCTBUA, B TOM YMCIEe CornacoBaHunin, Heobxoammblx Ans nonyveHmsa MyHuumnansHon
YyCRyrn n CBSA3aHHbIX C obpalleHMeM B MHble rOCyAapCTBEHHbIE OpraHbl UK OpraHbl
MECTHOro camoynpaBfeHusi, y4acTByoLne B NpeaocTaBeHn MyHULMNanbHbIX YCryr
opraHuM3aumn, 3a UCKIIOYEHMEM MNOSyYEHUSA YCIyr, BKMHOYEHHbIX B MepevYeHb YCnyr,
KOTOopble ABNAITCSA HEOOX0ANMbIMU U 0BsA3aTeNbHBIMU ANSA NPeAOCTaBNEeHUS OpraHamm
MECTHOMO  CamMOynpaBfeHus  MyHuUMnanbHbIX  YyCriyr U NpeaocTaBnsioTCs
opraHusaumnamm, y4acTBYHOLLMMU B npegnocTaBneHnmn MYHULUMNANbHbIX
ycnyr, yTBEpXOeHHbIn peweHnem CoBeTa HapogHblix genytatoB LanowHmMkoBCKOro
cenbckoro noceneHna OrnbXxOBaTCKOro MyHMUMNANbLHOMO panoHa BopoHexckon
obnactn ot 15.08.2023 roga Ne36 «O6 yTBepXOEHUM nepeudHsa ycnyr, KoTopble



ABMATCA HeoOXxoaMMbIMK 1M obA3aTenbHbIMU ANS npeagocrtaBlieHNa MyHUUMnalbHbIX
ycnyr

6. PesynbTat npegocrasnenms MyHiuunansHOW ycnyrm

6.1. PesynbTaTom npegocrtasneHmsa MyHuumMnansHOM ycnyrm AsBnseTca:

6.1.1. PeweHne O NpUHATUM rpaxgaH Ha Y4YeT B KayecTBe HYyXOatoLluXcs B
XunblX nomewleHnsx no ¢opme, cornacHo [lpunoxeHuto Ne 1 Kk HacTodwemy
AOMUHUCTPATMBHOMY pernameHTy;

6.1.2. PeweHne 06 oTka3ze B MpPUMHATUM Ha y4yeT NO opme, COrnacHo
MpunoxeHunto Ne 5 k HacTosweMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

6.1.3. PeweHne o BHeceHWN u3MeHeHu nmMbo 06 oOTKase BO BHECEHUM
M3MEHEeHUN B CBEeAEHUA O rpaxgaHax, HyXJallWMxcs B NpegocTaBfiEHUM XUMoro
nomeLleHns (pelweHne o coxpaHeHun nmbo oTkase B COXpPaHEHWW npaBa COCTOATb Ha
yyeTe rpaxgaH B Ka4ecTBe HY>XOAILLMXCA B XUMbIX MOMELLEHUSIX).

6.1.4. PeweHne o npegoctaBneHMn nmbo o6 oOTkasze B NpegocTaBrieHUu
WHpopMauun O ABWXEHMM B odepeaun rpaxpaH, HyXOawWuxcs B npeaocTaBneHumn
Xunoro nomewieHns (yBegomneHne o6 oyepegHOCTM NpPefoCTaBIIEHUA  XKUMbIX
NnoMeLLEHNI).

6.1.5. PeweHve 06 ucnpasneHun AOMyLLEHHbIX onevatok u (unu) owmbok B
BblAaHHbIX JOKYMeHTax NMbo pelleHne o6 oTkase B UCMNpaBreHun BblAaHHbIX OrneYyaTok
1 (Unun) ownbOoK B BblAAHHbLIX JOKYMEHTaXx.

6.1.6. PeweHune o Bblgave gybnukata BblgaHHOrO AOKyMeHTa nnbo pelueHne ob
oTKa3e B Bblgaye gybnukara.

PesynbTat npegoctaBneHns MyHuUMnanbHOW ycryrn HanpaesnseTcsa 3asasutento
B popMe 9MNeKTPOHHOro AOKYMEHTa, NoANUCAHHOMO YCUITEHHOW 3NEKTPOHHON NOAMUCHIO
YNOSTHOMOYEHHOIO  AOSMKHOCTHOIrO nuua  AgMUHUCTpauun B JIMYHBIM - KabuHeT
nocpeactsom cepsuca EMNIY, PIIIY, no3sonsawwero 3aaButento nonyyatb
MHdopMauuio 0 xoge obpaboTku 3asiBNeHun, nogaHHbIX nocpeactsom ENMMY (nanee -
NuyHbin kabuHeT). Pesynbtat npegoctaBneHvs MyHuumnansHon ycnyrm Ha ENIY,
Py nanpasnsaetcsa B AeHb €ro nognncaHus.

6.2. B cnyyae Bbibopa 3asBuTenem B 3asiBNneHun cnocoba nornyyvyeHusi fIM4HO B
MHOrOYHKUNOHANBLHOM LeHTpe Takoe peLueHue HanpasnseTcs B
MHOrOOYHKUNOHAaMNbHbIN LIEHTP.

6.3. dopmmpoBaHme peecTpoBou 3anucu B KayecTBe pesynbTarta
npegocrasneHns MyHuuyunansHOW yCrnyru He npeaycMoTpEHO.

6.4. Pesynbtar npepoctasneHna MyHuumMnanbHOW ycryrM HanpasndeTcs
3asBuTENO O4HMM U3 criegyoLmx cnocobos:

1. NocpeacTBOM NOYTOBOro OTNPaBnNeHns, ANIEKTPOHHOM MOYTb;

2. B nnyHbIn kabuHeT 3assutena Ha EMTY, PMIY;

3. B MoL;

4. JlnyHo 3assuTenio nuBo ero YMNOrHOMOYEHHOMY nNpeacTaBuUTENIO B
AOMUHUCTpaunn.

6.5. CocTaB peKkBM3NTOB JOKYMEHTA, coAepKallero peLleHue o0 npegocTaBneHnm
MyHWuunanbHoOW ycnyru:

- perMcTpaunoHHbIN HOMEP;

- JaTa perncrpauuu;

- NOANUCb OOSMKHOCTHOMO nuua, YyNosITHOMOYEHHOro Ha nognucaHue pesyrbTaTa
npegoctasneHna MyHuumnanbHOM ycnyru.

6.6. lNpn nony4yeHun pesynbTaToB npepocTtaBneHns MyHUUMMNanNbHOW ycnyru B
OTHOLLIEHMM HeCoBepLUEHHONETHEro 3aKOHHbIM npeacrasutTenem
HecoBepLUEHHOMNETHEro, ABNALWNUMCS 3aaBUTENEM, peanu3auns npasa Ha nonydyeHune
pe3ynbTaToB npegocTaBneHns MyHuumnansHom ycnyrm B OTHOLLEHUU



HeCOBepLLUEHHONETHEro, 0OpPMIEeHHbIX B hopMe LOKYMeHTa Ha BymaXHOM HocuTene,
MOXET OCYLLECTBNATLCA 3aKOHHbIM NpeacTaBUTENEM HECOBEPLLUEHHONETHEro, He
angowmMmca  3aasuternem. B aTom cnyvyae 3asButenb, SABNAIOWMUMUCHA 3aKOHHbIM
npeacraBUTeENieM  HECOBEPLUEHHOMETHEro, B MOMEHT nofdayuM 3asiBfeHns o
npepocTtasneHnn MyHuuunansHOW ycnyru ykasbiBaeT dpamurnuvio, UMs, oT4ecTBO (npu
HanuMyumn), cBedeHns O [OKYMEeHTe, YOOCTOBEPAILWEM FIMYHOCTb LPYroro 3akOHHOro
npeacraBuTens HecoBepLUIEHHOMNETHEro,  YNOMIHOMOYEHHOrO  Ha nonyyeHve
pe3ynbTatoB  MNPeAoCTaBfieHUss  COOTBETCTBYHOLLEW  YyCryrM B OTHOLLEHUM
HecoBepLUEHHOSETHETO.

Pesynbtatel npegoctaBneHns  MyHuuunanbHOW  ycnyrm B OTHOLUEHUU
HeCcoBepLUEHHONETHEro, oopMIeHHble B (bopMe AOKYMEHTa Ha BymMaXHOM HocuTene,
He  MoryT  ObiTb  MpeaocTaBneHbl  [ApYyroMy  3akOHHOMY  MpeacTaBuTenio
HecoBepLUEHHOMNETHEro B Crnyyae, ecnu 3asBuTeflb B MOMEHT Nofayu 3asiBfieHust O
npegocrtaBneHnm MyHuumMnanbHOM YCNyrn BbIpa3usili NMUCbMEHHO XXenaHue nosyvnTb
3anpawmBaeMble pe3ynbTaTbhl NpegocTaBneHns MyHuUmMnansHOM ycnyru B OTHOLLEHUMN
HeCOBEpPLUEHHONETHENO JINYHO.

Pesynbtar  npepoctaBneHns  MyHuumunanbHOM  yCcriyrm B OTHOLUEHUMU
HecoBepLUIEHHOMNETHEro0, OPOPMIEHHbIN B dOpMe JOKYMEHTA Ha BymMaxXHOM HocuTene,
npegocTaBnseTcss  3akOHHOMY  MNpeacTaBUTENo HecoBepLUEHHONETHETO, He
ABMSOLWLEMYCA 3aaBUTENEM, NUYHO B AgMuHUcTpauumn (B ML) nmbo HanpasnseTcs
NOYTOBbLIM OTMNPaBNEHMEM B CPOKU, YCTAHOBIEHHbIE NognyHKTamun 22.5, 23.6, 24.6, 25.4
pasgena lll HacToawero AQMUHUCTPATUBHOIO perfiameHTa.

(MoanyHkT 6.6. gononHeH noct. ot 30.10.2024 Ne 147)

7. Cpok npegoctaBneHns MyHuuyunanbHOW ycnyru

7.1. AomuHuctpauma B TedyeHme 30 paboumx OHENW CO OHA perncrpauum
3a8BreHNs MU [OKYMEHTOB, Heobxoaumbix Ana npegoctasneHns MyHuumnansHOM
ycnyrn, Hanpaenset 3asButento crnocobom ykazaHHOM B 3asiBNEHUW OOVH U3
pe3ynbTaToB, yKa3aHHbIX B NyHKTE 6.1 HacToswero AQMMHUCTPaATMBHOIO perfamMeHTa.

7.2.Cpok npepgoctasneHms MyHuuunanbHOM yCNyrn UCYUCIISETCA CO  [HS
pernctpauumn 3assreHmst U AoOKyMeHToB B AgMuHucTpaumm, Ha ENTY, PITY, 8 ML,

7.3.MakcumanbHble CpoKM npegoctasreHns  MyHuumMnaneHon ycnyru Ans
Kaxgoro BapuaHta npegoctaBneHus  MyHuuunanbHoWM  ycrnyru  npuBegeHbl B
cogepXxawmx OnucaHue Takux BapuvaHToB nogpasgenax AOQMUHUCTPATMBHOIO
perrnameHTa.

8. HopmaTtuBHble npaBOBble aKkTbl, perynupylwme npeaoctaBrieHne
MyHuuunansHomn ycrnyru

8.1. OCHOBHbIMW HOPMaTMBHbLIMW MPaBOBbLIMW aKTaMW, pPErynvpyrLMMn
npegocTtasneHne MyHuumnanbHOM ycnyri, ABASIOTCS:

- KoHctutyums Poccuinckon denepaumm;

- XunuwHein kogekc Poccuinckon degepaunu;

- ®epepanbHbii 3akoH oT 06.10.2003 r. Ne 131-®3 «O6 obwmx npuHUMNax
opraHu3aumm MecTHoro camoynpasneHus B Poccurickon ®enepauuny;

- ®epepanbHbin 3akoH o1 27.07.2010 r. Ne 210-®3 «O6 opraHusauunm
npeaocTaBNeHNsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

- ®epepanbHbit 3akoH 0T 06.04.2011 Ne 63-P3 «O6 aneKTpoHHON Noanucuy;

- [pukas  MwunsgpaBa Poccum ot  29.11.2012 N: 987 «O6
YTBEPXKAEHUN NEPEYHS TSXKENbIX (POPM XPOHUYECKNX 3abonesaHui, Npu KOTOPbIX HEBO3
MOXXHO COBMECTHOE MPOXMBaHUE rpaxkgaH B OOHOW KBapTUpeY;

- 3akoH BopoHexckon obnactu ot 30.11.2005 Ne 71-O3 «O nopsiake BeaeHus
opraHamu MECTHOro camoynpaBfieHUa y4veTa rpaxkgaH B KayecTBe HyXXAaloLWMXCs B



XuUnblX MNOMELLEeHNsX, MpeaocTaBnsgeMblX MO [OroBopaMm couuanbHOro Hamma B
BopoHexckon obnactuy;

- UHbIMW OENCTBYIOLWNMM B AHHOW cdhepe HOpMaTMUBHbLIMW NPaBOBLIMWU aKTaMMU.

8.2. llepeyeHb HOpMATUBHbLIX MPAaBOBLIX AKTOB, B COOTBETCTBUM C KOTOPbIMU
ocyllecTBnsAeTca npegoctasreHne MyHuuunanbHoM ycnyru (C  ykasaHuem  ux
PEKBU3NTOB U WMCTOYHMKOB oOdomumnanbHoOro onyonukosaHud), pasmelleH Ha EMMY,
Py, Ha caunTte AgmMmunHucTpaunn http:// https://shaposhnikovskoe-
r20.gosweb.gosuslugi.ru/ nhttps://shaposhadm.e-gov36.ru/.

9. WcuepnbiBatowmi nepeveHb OOKYMEHTOB, HEOBXOAMMbIX ans
npegocraBneHns MyHuyunaneHoOW ycnyru, noanexawmx npegcrasneHuo 3asasutenem

9.1. [ina nony4vyeHns MyHuumnansHoOM ycnyrn 3assuTenbs NnpeacTaBnserT:

9.1.1. 3asBneHve o npegoctaBneHun MyHuuMnansHOM ycnyrm no dopme,
cornacHo lNMpunoxeHuto Ne 6 kK HacToswemMy AOMUHUCTPATUBHOMY perfiameHTy.

MpuHATNE Ha y4veT rpaxgaHuHa U YNeHOB ero CeMbU, HYXOAKLWMXCH B XUMbIX
noMeLLeHnsIX, NpegoCTaBNAeMbIX N0 JOroBOpam CoumarnibHOro HarmMa, OCyLLECTBSIETCA
OpraHoOM MEeCTHOro camMoyrpaBfieHUa MO MEeCTY XUTemnbCTBa YyKasaHHbIX rpaxaaH. B
cnyyasx u B nopsigke, yCTaHOBMEHHbIX AENCTBYIOLWNM 3aKOHOA4ATENbCTBOM, rpaxgaHe
MOryT rnogaTb 3asiBfieHUs O MPUHATUN Ha YYeT He MO MeCTy CBOEro >XUTenbCTBa.
MpuHATME Ha yKa3aHHbIN y4YeT HeAeecnoCObOHbIX rpaaaH OCyLWecTBAdeTcs Ha
OCHOBaHWWN  3asiBfIEHWN O TMPUHATUM Ha y4eT, MNOJaHHbIX WX  3AaKOHHbIMU
npeacTaBUTENSAMN.

B cnyyae HanpaBneHus 3assneHus nocpeacrtsom ENMIY, PMIY dopmuposaHune
3asBIEHNs OCYLLECTBNSAETCS NOCPEACTBOM 3aMOSfIHEHUA MHTEPAKTUBHOM (QOPMbl Ha
EMry, Prry 6es HeobxogMmocT AOMOMHUTENBHOM NOoAa4Yn 3asBNIEHUS B KakOW-nmnobo
nHomn doopme.

B 3asBneHumn Takke ykasblBaeTCs O4MH M3 criegylowmx cnocoboB HanpaBneHus
pesynbTata npegoctaBneHns MyHmuunansHON yenyri:

- B (popme 39NeKTPOHHOro AOKYMEHTa B NUYHOM kKabuHete Ha EMIY, PIITY,
NnocpeacTBOM 3M1EKTPOHHOW NOYTHI;

- Ha BymaxxHoM HocuTene B AgMmuHuctpauumn, MOLL;

9.1.2. K 3aaBneHunto npunaratTcs:

-0OKYMEHTbI, yOOCTOBEPAOLWMNE JIMYHOCTL 3asiBUTENSA M YNEHOB ero cembu, a
Takke npeacraBuTend (B cnyyae nogavm JOKYMEHTOB nNpeacraButenemM 3assutens).

B cnyyae HanpasneHus 3assneHunsa nocpegcrtsom ENIY, PIIY ceegeHusa w3
AOKyMEHTa, yOOCTOBEPSAIOLLENO NNYHOCTb 3assutens, 4YfeHoB ero
cembu,npegcraBnTens 3aasmutens (opMUPYHOTCA NpU NOLATBEPXKAEHUN YHETHOW 3anncu
B EanHon cucteme maeHtudukaumm n ayteHtndpukauum (nanee — ECMA) n3 cocrasa
COOTBETCTBYHOLMX AaHHbIX YKA3aHHOW YYEeTHOW 3anucuM um MoryT ObiTb MpPOBEPEHbI
nyTeM HarnpasneHus 3anpoca C WCMNONb30BaHUEM CUCTEMbI MEXBEOOMCTBEHHOIO
3IEKTPOHHOr0 B3aUMOLENCTBUA.

B cnyyae, ecnun 3asBneHve nogaetca npeacraBUTeNeM, AOMNOSHUTENBHO
npegocTaBnseTcs  OOKYMEHT, NOATBeEpXJawwui  MNOMHOMOYUS  npeacraBuTens
AencTBoBaTb OT UMeHN 3asiBUTeNS.

B cnyyae ecnu OokymeHT, noATBepXAaloLwwmin nosiHoMouna 3asBuTens, BbloaH
HOTaApUyCoOM - AO0SMKEH ObITb NOANUCaH YCUINEHHON KBaNMAUKALMOHHOW 3NEKTPOHHOWN
noanucblo HoTapuyca.

- CBMAOETENbCTBA O rOCYAApPCTBEHHOW perucTpauum akToB  rpakaaHCKoro
COCTOSIHUS!, BbldaHHbIE KOMMETEHTHbIMW OpraHaMmy WMHOCTPAHHOro rocyaapcrea, U ux
HOTapuanbHO YOOCTOBEPEHHbIN NEPEBO HA PYCCKUN A3bIK;

- cBungeTenbctBa 00 YCbIHOBMEHMM, BblAaHHbIE OpraHamu 3anncu akToB
rPaXkaaHCKOro COCTOSIHMS UM KOHCYNbCKMMU yupexaeHnsammn Poccuiickon Pegepauunu;



- OKYMEHTHI, BblAaHHbIE (odopMneHHsble) B  Xoge rpakaaHcKoro
Cy[onpon3BOACTBA, B TOM YMCIIE PeELLEHNsT CYyA0B OOLLEN HOPUCONKL MM,

- JOKYMEHT, SBMSOWNACA OCHOBaAHWEM [fsl BCESIeHUS B XUMOe MNoMeLLeHue,
KOTOpPOE ABNSAETCS MECTOM XUTENbCTBA rpaXkaaH;

- DOKYMEHT, NoaTBEPXOALWNA Hanu4ne CooTBETCTBYOLEro 3abonesaHusa (a4ns
rpaxkgaH, MMEKLKUX B cocTaBe ceMbM OONMbHOro, CTpagatolero Tsbkernom copmon
XpoHMYeckoro 3abonesaHuns, NpyM KOTOPOM COBMECTHOE MPOXMBaHME C HUM B OOHOW
KBapTUpPEe HEBO3MOXHO, MO MepeydHio, yTeepXaeHHoMy [lpasutenbctBoM Poccunckonm
depepauum);

-0OKYMEHTbI, noaTeepxaatowme ¢akT OTHECEHUS rpaXaaHuHa K KaTteropuu
rpaxkgaH, UMewLWux npaBo Ha MNOJSIyYeHWEe >XWUMNOro MOMeLeHns Mo [OoroBopy
coumanbHOro Hamma B COOTBETCTBUM C doedeparibHbiM 3aKOHOM WM 3aKOHOM
BopoHexckon obnactu (NpyM NOCTaHOBKE Ha yyeT rpaxaaH, OTHECEHHbIX K [aHHbIM
KaTeropusam);

- JOKYMEHT, noaTBepXxdalwWwun npus3HaHWe XWUIToro MOMELLEHUS, B KOTOPOM
NPOXMBAKOT rPaK4aHWH W YfeHbl ero CeMbMW, HEenpurogHbiM ANns MpPOXMBaHUA MO
OCHOBaHWSIM UM B MNoOpsidke, KOTopble YycTaHoBrneHbl [lpaButensctBoM Poccunckon
depepaumm (oNa rpaxnaH, NPOXMBAOLWNMX B KUMbIX MOMELLEHUSX, HE OTBEYaroLmnx
YCTaAHOBMEHHbIM A1 XUITbIX NOMeLeHnn TpeboBaHmsM).

9.2. [lokyMeHTbl, yKasaHHble B Mn.9.1 HacTodAWero nyHkTa npencTaBnslOTCA B
NOONMMHHUKAX WM B KOMWUSAX, 3aBEPEHHbIX B YCTAHOBSIEHHOM MOpPSAKEe oOpraHamu
rocygapCTBEHHOW BNacTy UK opraHaMm MECTHOrO CamoyrpasrfieHUs, opraHn3aumsimu,
BblAaBLLUMMU COOTBETCTBYHIOLLNN OOKYMEHT, nmbo HOTapuanbHO
3acBMOEeTeNbCTBOBAHHbIX MO XEeNaHUIo rpaxkaaHuHa.

9.3. 3asBneHns u npunaraemble [OKYMEHTbl, YyKasdaHHble B MyHkTe 9.1
HacTosiwero AAMMHUCTPATUBHOIO pernamMeHTa, HanpaengawTcs  (nogawTcs) B
AgmuHuctpaumio unm B MOLL Ha GymaxHOM HoOcuTene wunm B 3NEeKTPOHHOM dhopme
nyTem 3anosiHeHmst opMbl 3anpoca 4yepe3 nu4yHbli kabuHeT 3asisutena Ha ENMY,
PIIry, a Takke nocpeacTBOM 3M1EKTPOHHOM MOYTHI.

10. WcuepnbiBatowwmnm nepevyeHb AOKYMEHTOB, HEOBX04MMbIX ans
npegocraBneHns MyHMUMNanbHON YCNyru, KOTOpble HaxoOAaTCA B pacrnopsiKeHun
OpraHoB BfliacTu 1 KOTopble 3asiBUTESNb BNpase NpeacTtaBuTb

10.1. lNepeyeHb OOKYMEHTOB W CBeAeHUA, HEeOBXOAWMBbIX B COOTBETCTBUM C
HOPMaTUBHbIMW MPaBOBbIMW akTamMn Ons npegoctaBneHns MyHUUMNanbHOW YCRyrw,
KOTOpble Haxo4ATCA B pPacnoOpsiKEeHUM rocyfapCTBEHHbIX OpraHoB, OpraHoOB MECTHOrO
camoynpaBneHus U UHbIX OpraHoB, y4acTBYHOLWMX B npegoctaBneHnn MyHuumnanbHoOn
ycnyru B criyqae obpalleHus:

- pelleHne opraHa MeCTHOro CcaMoynpaBrieHUs O MpPU3HaAHUKM rpaxjaH
ManoumMyLumMm (Npu NOCTaHOBKE Ha ydeT MaronmMyLLmnx);

- ajpecHo-cnpaBovHas uvHpopmauma un3  YnpaeneHna MwuHuctepcTBa
BHYTpPEeHHMX aen no BopoHexckon obnactm o nuuax, npoXxmsBarolmMX COBMECTHO C
3aaButenewm;

- cBedeHus u3  Ynpaenenus enepanbHoM cnyxbbl rocygapCTBEHHOW
pernctpauun, kKagactpa wu kaptorpacdmm no BopoHexckonm obnactm o npaBax
rpakgaHmHa 1 YNeHoB ero CeEMbU Ha 0OBbEKTLI HEABMXMMOrO MMYLLLECTBA;

- OOKYMEHTbl M3 opraHusauumn (opraHa) no rocygapCTBEHHOMY TEXHUYECKOMY
y4yeTy M TEXHUYECKOMW WHBEHTapm3auum OOBLEKTOB KanuTanbHOro CTPOUTENbLCTBA O
HaNU4UMM NN o6 OTCYTCTBUM KUIbIX MOMELLEHUIA B COOCTBEHHOCTU Yy rpaxgaHuHa u
YIEHOB €ro CeMbW, NPeACTaBNsSEMbIE KaXbIM YIEHOM CEMbMY;

- BbIMCKA U3 TEeXHWYEeCKOro nacnopra opraHumsauumn (opraHa) no
rocygapCTBEHHOMY TEXHMYECKOMY YYeTy U TEXHUYECKOW MHBEHTapu3auunm oO0bLEKTOB



KanutasnbHOro CTPoUTENbCTBA C NO3TaAXHbLIM MAaHoOM (NPWY HanNUYuKn) U SKCNIMKaumen c
yKasaHnem O6LLEeN 1 XMUMOWN NoWaan 3aHNMaeMOro XXUNoro NOMeLLLEHNS.

10.2. MNpw npepocTaBneHnn MyHuuunansHoOM ycnyrun 3anpewaeTcs TpeboBaTtb OT
3agasutens:

- NpeacTaBreHna OOKYMEHTOB M MHOopMaUUn UM OCyLLeCTBEeHUs OeNCTBUN,
npeacraBneHne WM OCYLECTBIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMU
NPaBOBbIMW aKTaMu, pPerynumpyrownumMm OTHOLUEHUS, BO3HMKaKOWMEe B CBA3UM C
npepocrtasneHemMm MyHuuunansHOW ycnyru;

- NpeacTaBneHnss JOKYMEHTOB M MHpopmMaunn, B TOM 4Yucrne NoaTBepXaaroLmx
BHecCeHue 3asBuTenem nnatbl 3a npegoctasneHne MyHuUMNanbHOW yCcryru, KOTopble
HaxXo4ATCA B PacrnopsXXeHUU OpraHoB, MpPeAoCTaBnAlLWNX rocygapCTBEHHbIE YCyru,
OpraHoB, NPefOCTaBNAKWMX MyHMUMNANbHbIE YCAYrM, WHbIX [OCYAapPCTBEHHbIX
OpraHoB, OpraHoOB  MECTHOro  camoynpaBneHua  nmbo  NOABEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam WnM opraHam MEeCTHOro camMoynpaBfieHUs OpraHuM3auun,
y4yacTBYOLWMX B MpPefocTaBreHUn roCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCryr, B
COOTBETCTBMM C HOPMaTUBHLIMW NpPaBoOBbIMM akTamu Poccuinckon ®egepaunn,
HOpMaTUBHbIMW MpPaBOBbIMW akTamu BopoHexckon obnactn, MyHUUUNanbHbIMU
NPaBOBbIMW aKTaMW, 3a WUCKMOYEHWEM [OOKYMEHTOB, BKIIHOMEHHbLIX B ONpeaeneHHbINn
yacTblo 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauum
npeaocTaBnNeHns rocyaapCTBEHHbIX M MyHULMNAbHbIX YCIYr» nepedYeHb OOKYMEHTOB.
3aaBuTenb BrpaBe nMpeacTtaBuUTb YKasaHHble OOKYMEHTbl W UHJOpMauuio B
AOMUHMCTpPaUUo No0 COBCTBEHHOW MHULMATUBE;

- OCYLLEeCTBNEHUA OEUCTBUWA, B TOM YUCME COrfacoBaHui, HEObBXoanMbIX AOns
nonyyeuns MyHUUMNAnNbHOM yCNyrM U CBA3a@HHbIX C  oOfpalleHnemM B  UHble
rocygapCTBeHHble OpraHbl, OpraHbl MECTHOro camMoOynpaBfieHusi, OopraHu3auuu, 3a
UCKMIOYEHNEM MNOSTYyYEHUA yCNyr W MOMyYeHus [OKYMEHTOB W UHdopMauuu,
npegocTtaBnsemMblx B pes3yrnbTaTe nNpefoCTaBfieHUs TakuX YCNyr, BKMHOYEHHbIX B
nepeyvHn, ykasaHHbole B 4Yactu 1 ctatbm 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHunsaunm NnpeaocTaBNeHNA rocygapCTBEHHbIX U MyHULMNANBbHBLIX YCITY»;

- npeacrtaBneHus [OOKYMEHTOB UM uMHdoOpmauuu, OTCyTCTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Npu nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMmbIX Ans npegoctaBneHns MyHuuunanbHon ycnyrmn, nubo B
npegocraBneHnn MyHuumMnanbsHOW yCnyru, 3a UCKNIYEHMEM CreayoLwWwnx cnyyaes:

a) usmeHeHune TpeboBaHW HOPMATMBHbLIX MPaABOBbLIX akTOB, KacalLMxcs
npegocraBneHns MyHuumnanbHOW ycnyru, nocne nepBoHavanbHOMW nofgayun 3asaBneHus
0 npegocTasneHnn MyHMuunansHOW yCnyru;

6) Hanuyne owmnbok B 3aABrneHUn o npegocTasneHnn MyHUUMNansHOM ycnyrm m
AOKYMEHTax, MoAaHHbIX 3asiBUTENeM Mocrfe nepBoHa4vanbHOro oTka3a B npueme
AOKYMEHTOB, HeobxoauMbix Ons npegoctaBneHvnss MyHuuunanbHoOM ycnyrn, nvbo B
npegocraBneHnm MyHMumMnanbHOM YCyrn U He BKOYEHHbIX B NPEeACTaBEHHbIA paHee
KOMNJEKT JOKYMEHTOB;

B) UCTEYEHNe cpoKka AEeNCTBUS JOKYMEHTOB MU U3MEHEHME MHopMaLun nocne
nepBOHa4YanbHOro oTkasa B nNpueme OOKYMEHTOB, HEOOXOAMMbIX ASs NpeaoCcTaBneHns
MyHuumMnansHOM ycnyrn, nubo B npegocTaBneHnn MyHuumnanbHOM yenyru;

r) BbiIBIeHWe [OOKyMEHTarnbHO MNOATBEPXOEHHOro dakrta (Mpu3HakoB)
OLWMBOYHOro MNU NPOTUBOMPABHOIO AencTBUA (0e34encTBus) AOMKHOCTHOrO nuua
AOMUHUCTPaAUMK, MyHUUMNANbHOrO  cnyxawero, paboTHuka MOL, paboTHuka
opraHusaumn, npegycMoTpeHHon 4Yactbto 1.1 ctatem 16 PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-93 «O6 opraHusaumm npenocTaBfieHNs rOCYOapPCTBEHHbIX U
MYHULMNANbHbIX YCyr» (ganee — npuBrekaeMblx opraHusauumn), npyu nepeoHa4vyanbHOM
OTKase B Npuveme OOKYMEHTOB, Heobxoaumbix Anga npegoctasneHms MyHuuunansHowm
ycnyru, nnbo B npegoctaBneHnn MyHuumnanbHOW ycrnyri, O YeM B MUCbMEHHOM Buae



3a noAnNUCbKD  AOSMKHOCTHOro nuua AgMmuHucTpauuu, pykosogutens MOL npu
nepBoHavyanbHOM OTKase B MpuMemMe JOKYMEHTOB, HeobXoaAnMbIX ANA npeaocTaBneHns
MyHuumMnansHon ycnyru, nMbo pykoBOAUTENSA opraHM3aunn, npegyCMOTPEHHON YacTbio
1.1 ctatbn 16 degepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauunmn
npeaoCcTaBNeHNa roCyfapCTBEHHbIX W MyHMUMMANbHbIX  YCRyr», YyBeOOMMSETCH
3asBuTenb, a Takke NPUHOCATCA U3BMHEHUS 3a JOCTaBlEHHbIE HeyJ0OCTBa;

- nNpegocTaBneHns Ha OyMaxHOM HocuTene [OOKYMEHTOB M MHGOpMauuw,
3NEeKTPOHHbIE 0bpa3sbl KOTOPLIX paHee BblnNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactn 1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npeaocTaBnNeHna rocygapCTBEHHbIX W MyHUUMNANbHBIX YCAyr», 3a WCKMoYeHneM
cry4yaeB, eCn HaHeceHMe OTMETOK Ha Takme AOKYMEHTbl NIMbOo MX U3bATME SABNSETCS
Heobxo4MMbIM yCnoBrveM npefoctaBneHns MyHuumnanbHOW yCnyru, U UHbIX CNyYaes,
yCTaHOBMEHHbIX befieparnbHbIMU 3aKOHaMW.

10.3. [okymeHTbl, ykaszaHHble B nn. 10.1. HacToswero nyHkTa MoryT ObiTb
npeactaBneHol  3adBUTENEM CaMOCTOATENbHO MO  COBCTBEHHOW  WMHMUMaTUBE.
HenpencraesneHve 3aaBuTenem ykasaHHbIX JOKYMEHTOB He ABMSETCA OCHOBaHWEM Af1S
OoTKa3a 3asaBuTernto B npegoctasneHun MyHuumnansHom ycnyru.

11. NcyepnbiBaowmin nepevyeHb OCHOBaAHUW ANA OTKa3a B Npueme LOKYMEHTOB,
HeobxoaMMbIX Anga npegocraBneHns MyHuuyunansHoOM ycnyru

OcHoBaHuAMM [N OTKasa B NpueMe [OOKYMEHTOB, HeobXxoaumbiX Ang
npegocrasneHns MyHuuunanbHOW ycnyru, SBRsTCA:

11.1. 3aaBneHneo npegocraBneHum MyHuuunanbHOWM yCnyrn nogaHo B OpraH
MECTHOro camoynpaBfieHns, B MOSIHOMOYMS KOTOPOro He BXOOUT MpeaocTaBrieHune
MyHuuunansHou ycnyru.

11.2. HenonHoe 3anonHeHue obs3aTenbHbIX nonen B opme 3asiBAeHust o
npegocTtasneHnn MyHuumnansHOM ycryri.

11.3. TlpencraBneHnMe HEMOSIHOrO KOMMSEKTa [OOKYMEHTOB, MoAanexaimx
npegcraBneHnio 3asBUTeneM camMoCTOATENBHO.

11.4. MNpeacTaBneHHble JOKYMEHTbI YTPaTUNM CUiy Ha MOMEHT obpalleHus 3a
MyHuuunansHon  ycnyrm  (OOKYMEHT, yOOCTOBEPSAWNA  NNYHOCTb;  JOKYMEHT,
yOOCTOBEPSIOLWNA NONHOMOYMS NpeacTaBuTens 3aaBuTens, B cnyyvyae obpalleHunsa 3a
npegocTaBneHneM yCnyru ykasaHHbIM fIMLOM).

11.5. TlpenctaBneHHble [OOKYMEHTbl coepaT MoOAYUCTKM U MUCMpaBeHus
TEeKCTa, He 3aBepeHHble B nopsiake, yCTaHOBIEHHOM 3akoHOOaTenbCTBOM Poccunckon
depepauyum.

11.6. [lNogaya 3asBneHus o npegoctaBneHun MyHuUMNanbHOW Yycnyru wu
AOKYMEHTOB, HeobxoouMmbiX Anga npegocTtasneHnss MyHuumnanbHOW ycnyru, B
9NEKTPOHHON hOPME C HapyLLUEHMEM YCTaHOBMNEHHbIX TpeboBaHMN.

11.7. [penctaBneHHble B 9NEKTPOHHOM opMe [OOKYMEHTbl copepxaT
NOBPEXAEHWS, HanMuMe KOTOPbIX HE MNO3BONAET B MOMHOM O6bemMe MCnonb3oBaTb
MHOPMaLMIO N CBEAEHUd, coaepxalimecs B [OOKyMeHTax nAns npefoctaBfeHus
MyHuuunansHou ycnyru.

11.8. 3asBneHne nogaHo nNUUOM, HE MMEKLMM MNOSTHOMOYMIA NpeacTaBnATb
NMHTepecbl 3aaBUTens.

PeweHne 06 oTkase B npueme AOKYMEHTOB oopmnaeTcs no goopme cornacHo
MpunoxeHno Ne 4 k HacTodAwemMy ALMUHUCTPATUBHOMY perfiaMeHTy uHarnpasnseTcs
3agasutento cnocobom, onpeneneHHolM 3asBuTenem B 3asBAEHUN O NpenoCTaBNeHUN
MyHuunnansHOM ycnyrn He nosgHee pabodero AHs, cnegylowero 3a gHeM nornyvyeHus
Takoro 3asiBfieHus, nNubo BbldaeTcsa B AeHb NMYHOro obpalieHus 3a nonyyYeHuem
ykasaHHoro peweHna B MOL, BblbpaHHbIM Npyv nogade 3asBfeHUsd, unM B
AOMUHUCTpaunn.



OTka3 B MpuMemMe [OOKYMEHTOB He MNpensTcTByeT MOBTOPHOMY obpalleHuto
3asButens B ADMUHUCTPaLMIO 3a MNOSTyYeHUEM YCIyrn nocrie yCcTpaHeHns He[oCTaTKoB.

12. VicuepnbiBatowmin nepeyeHb OCHOBaHUIM ANsi NPUOCTaHOBIEHUS UK OTKa3a B
npepocTtasneHnn MyHuuunansHou ycrnyru

12.1. OcHoBaHWMin ONa NPUOCTaHOBAEHUA npefocTtaBneHns MyHuumnanbHoOM
ycnyru 3akoHogartensctBoM Poccunckon degepaumm He npegyCcMOTPEHO.

12.2. OcHOBaHMsIMKN ONnst OTKas3a B npegocTtasreHnn MyHuumnanbHOW ycnyrm B
COOTBETCTBUM C BapuaHToM 1 «PelueHne O MPUHATUW rpaxgaH Ha ydeT B KadecTBe
HYXXOAKLLMXCA B XUMbIX NOMELLEHNAX» ABIIAKOTCA:

1) He npenctaeneHbl  NpegyCMOTPEHHble  MNyHKTOM 9 HacToswero
AOMWHUCTPATMBHOIO perfameHTa [AOKyMeEHTbl, 0053aHHOCTb NO MNpeAcTaBfeHuto
KOTOpPbIX BO3r0XeHa Ha 3asBuTens;

2) OTBET OpraHa rocygapCTBeHHOW BracTu, opraHa MeCcTHOro camoyrnpaBneHus
nmbo NoaBEeAOMCTBEHHOW OpraHy rocyJapCTBEHHOW BfacT WM OpraHy MECTHOro
camoynpaBfieHns opraHM3aumm Ha MeXBeLOMCTBEHHbIM 3anpoCc CBUAETENLCTBYET 00
OTCYTCTBMM AOKYMEHTa M (Mnn) MHpopmauumn, HeobBXoANMbIX ANs NPUHATUS rpaXkaaH Ha
y4yeT B KayeCTBE HYXOAlOLWMXCA B XKUIbIX MOMELLEHUAX B COOTBETCTBUM C YacTbio 2
ctatbn 2 3akoHa BopoHexckon obnacty ot 30.11.2005 N 71-O3 "O nopsiake BegeHus
opraHamMm MECTHOro camMoynpaBfeHusl yyeTa rpaxgaH B KadyeCTBe HYXOaloLwmxcs B
XUnbIX MOMELLEHUsIX, NpeaocTaBnseMblx N0 AOoroBopamM CcouuanbHOro Havma B
BopoHexckon obnacTtu", ecnv COOTBETCTBYIOLWMN AOKYMEHT He Obln npeactaBrieH
3asButenem no COOCTBEHHOW WHUUMATMBE, 33 WCKIOYEHMEM CrydaeB, ecnu
OTCYTCTBME TaKMX 3anpaliMBaeMblX AOKYMEHTa WUnv MHGOpMauun B pacrnopsikeHum
Takux OpraHoB WNM opraHvsauun noaTeBepxaaeT npaBO COOTBETCTBYHOLMX rpaxaaH
COCTOSATb Ha y4yeTe B KA4eCTBE HYXXOAKLLMXCS B XUNbIX NOMELLEHUNAX;

3) npeacTtaBrneHbl  OOKYMEHTbl, KOTOpble He noATBepXdakT  npasBo
COOTBETCTBYIOLUMX FpaxgaH COCTOSATb Ha yyeTe B KayecCTBE HYXOAKLWMXCA B XUMbIX
NOMELLEHUSAX;

4) HEe UCTEK CPOK, B TEYEHME KOTOPOro rpaxkgaHe He MoryT ObiTb MPUHATBI Ha
yyeT B KayecCcTBe HYXOAKWNXCA B XUMbIX MOMELEHUsX, B COOTBETCTBUM C
AENCTBYIOLLNM 3aKOHOAATESNTbCTBOM.

12.3. OcHoBaHVsIMK ONSA OTKasa B npegoctaBneHun MyHuuunansHOW ycnyru B
COOTBETCTBUM C BapumaHTOM 2 «BHeceHue W3MEHEHU B CBEOEHUS O rpagaHax,
HYXXJaloLWMXCA B NpeSoCTaBIEHUM XUITOro NMOMELLEHUA» ABIAIOTCA:

1) obpawieHne nuua, He asnqatoLerocs 3asBuTenem (ero npeacraBuTenem);

2) 060CHOBaHHOCTb BHECEHUS N3MEHEeHNN He noATBepXaeHa
COOTBETCTBYHOLUMMUN SOKYMEHTAMM.

12.4. OcHoBaHveM OnA OTKasa B npepocTtasrieHn MyHuuMnansHOW ycnyru B
cooTBeTCTBUM C BapnaHTom 3 «[lpegocTaBneHne nHopmaunm o ABMKEHUN B ovepean
rpaxkgaH,Hy>xaatoLmnxcs B NpegoCTaBNeHUm XNNoro NoMeLLeHna» aBnaeTcs:

1) obpawieHne nuua, He aBngatoLerocs 3asBuTenem (ero NnpeacrtaBuTenem).

12.5. OcHoBaHVsIMM ONSA OTKasa B npegoctaBneHun MyHuuunansHOW ycnyru B
COOTBETCTBUM C BapuaHToM 4 «McnpaBneHve [OnyLEHHbIX OneyYyaTok M ownbok B
BblJaHHbIX B pe3yrnbTaTe npegoctasBneHna MyHuuMnanbHOW YCryrn OOKYMeHTax»
ABNSAOTCA:

1) obpaLleHune nuua, He sBnsaLeroca 3asasuTenem (ero npeacraButenem);

2) OTCyTCTBME OneyaTok 1 (Unu) onoboK.

12.6. OcHoBaHueM Onsa OTka3a B npepocTtasneHun MyHuuunanbHOW ycnyru B
COOTBETCTBUM C BapmaHToM 5 «Bblgaya gybnukata pelueHns 0 NPUHATUKN rpaxgaH Ha
Yy4YeT B KQYeCTBE HY>KAAIOLLMXCS B XUIbIX MOMELLEHUSIX» ABMSETCS:

1) obpawieHne nuua, He aengatoLerocs 3asBuTenem (ero NnpeacrtaBuTenem).



13. Pasmep nnatbl, B3uMaemMon c 3asaBuTens npu NpeaocTaBrieHun
MyHuUMNansHOM ycnyru, n cnocobbl ee B3MaHus
MpepoctaBneHne MyHnuunanbHOW yCrnyru ocywecTBnaeTcs 6ecnnaTHo.

14. MakcumanbHbIM CPOK OXmaaHus B o4vepean npu nogade 3asBuTenem
3anpoca o npegoctaBneHnn MyHuUMNanNbLHOW YyCNyrn U npu nosiydeHun pesynbTraTta
npegpoctaesneHna MyHuumnanbHOM ycnyru

MakcumarbHbIN CPOK OXUAAHUA B oyvepean npu NUYHOW nogade 3asiBeHusa n
npyu nonyvyeHun pesynbTaTa npegocTaBneHna MyHUUMNanbHOM YCNyru He [OOSIKeH
npesbIWaTtb 15 MUHYT.

15. Cpok pernctpaumm 3anpoca 3asBuTtens o npegocTaBneHnm

MyHuumnanbHoOM ycnyrm

15.1. 3anpoc 3asaBuTens o npegocTtaBneHn MyHUUMNANsHOW yCnyrn noanexuT
perucTpauun B Te4eHne ogHoro paboyero AHs ¢ AaTbl €ronocTynneHus.

15.2. B cniyyae nocTtynneHns 3asiBrieHusl B BbIXOAHOW (Mpas3gHWYHbIA) AeHb ero
pernctpauuns ocyLecTBnAsieTCA B NEPBbIM CreayoLwmi 3a HUM paboymin aeHb.

16.TpeboBaHMs K NOMELLEHUAM, B KOTOPbLIX nNpegocTtasnsetrca MyHuuunanbHas
ycnyra

16.1. MecTononoxeHue aaMUHNCTPATUBHbIX 30aHUn, B KOTOpPbIX
ocyLlecTBnaeTcs npuem 3asiBNneHnn n OOKYMEHTOB, HeobxoaMMbIX ans
npegocrtaBneHns  MyHuuunanbHOM  yCnyrm, a Takke Bblgada pes3ynbTaToB
npepocTtasnenHna MyHuumnanbHOW ycnyrn, [OMmKHO obecnevnBatb yaob6cTBO AN
rpakgaH C TOYKM 3pPEeHMsi NewexogHOW AOCTYMNMHOCTM OT OCTAHOBOK OOLLECTBEHHOrO
TpaHcnopTa.

16.2. B cny4ae, ecnu nmeetca BO3MOXHOCTb OpraHm3auumn CTOSIHKU (NapKOBKM)
BO3Nne 34aHus (CTPOEHUHA), B KOTOPOM pa3MeLLeHO MOMeLleHne npvema u Bbloauu
AOKYMEHTOB, OpraHn3oBbIBaeTCA CTOsiHKa (MapkoBka) Ans NIMYHOrO aBTOMOOWBHOMO
TpaHcnopTa 3asBuTenemn.

16.3. [Ins napkoBkM crneuunanbHbIX aBTOTPAHCNOPTHbLIX CPeACTB MHBANUAOB Ha
cTtosiHke (napkoBke) Bbigensietca He meHee 10% mecT (HO He MeHee ogHOro mecta)
ans 6ecnnatHOM MapKOBKW TPAHCMOPTHbLIX CPeacTB, ynpaensembiX uHBanuagamu |, i
rpynn, a Takxke vHBanugamu lll rpynnel B nopagke, ycraHoBrieHHOM [1paBuTenscTBom
Poccuinckon ®egepaumm, n TpaHCNOPTHLIX CPEACTB, NEePEeBO3ALLNX TaKUX UHBANNOOB U
(vnun) peTen-uHBaNMAoOB.

16.4. B uenax obecneveHnsa 6ecnpendaTCTBEHHOro Aoctyna 3aasutenen, B TOM
yucne nepeaBuUraloLLMXCa Ha MHBaNMOHbIX KOMACKax, BXO4 B 34aHWEe U NOMELLEHMUS, B
KoTopbixnpegocTtasnsetca MyHuumnanbHas ycnyra, obopyaylTcsa  naHgycamu,
NOPYYHAMU, TaKTUMbHbIMW (KOHTPACTHBIMW) NpeaynpexaarowmMn arieMeHTaMn, UHbIMK
crneunanbHbIMUIPUCNOCcobeHnsaMn, NO3BoNALWMMN obecneunTb 6ecnpenaTCTBEHHbIN
AOCTyn W nepeaBwkeHWe WHBaNUAOB, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunm o coumanbHOM 3aliuTe MHBaNnaos.

16.5. LleHTpanbHbIN BXOA B 3gaHMe AOQMUHUCTpauun AosmkeH G6biTb 06opyaoBaH
MHOPMaLMOHHON Tabnn4ykom (BbIBECKOW), coaepKaLlen nHpopmaLmio:

HanMeHOBaHwue;

MECTOHaxXOXaeHune 1 tpuanyecknin agpec;

pexunm paboTbl;

rpacuk npnema;

HoMepa TenedOHOB 4N CNPaBoK.



16.6. [lomelweHus, B KOTOpbIX npepoctaBnsercd MyHuumnanbHas ycnyra,
AOJTKHbI COOTBETCTBOBATb CaHUTAPHO-3NNAEMMNOSIOrMYECKMM NPaBuinam n HopmaTueam.

16.7.NMomeweHns, B KOTOpbIX npegoctaBndetrca MyHuuunanbHaa ycnyra,
OCHalLalTCs:

NPOTUBOMOXAaPHOM CUCTEMOWN U CPpeaCcTBaMU NOXaPOTYLUEHUS,

CUCTEMON ONOBELLEHNSA O BO3HUKHOBEHUN Ype3BblHaNHON CUTyaLnu;

cpeacTBaMKU OKasaHus NepBov MEOULIMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTaMu gnsa noceTuTenen.

16.8. 3an oxupgaHua 3asgsutenen obopyayeTcs CTYMbAMW, CKaMbAMW,
KONMYECTBO KOTOPbIX onpegenserca wucxogs W3  (akTUYEeCKOM Harpyskm wu
BO3MOXHOCTEN AN MX pasMeLleHnd B MOoMelleHuMu, a Takke WHGOPMaLMOHHbBIMA
cTeHgamu.

16.9. TekcTbl MaTepuanoB, pasMeLlleHHbIX Ha WHAOPMALUMOHHOM CTeHAe,
nevaraTcs yaobHbIM Ans 4yTeHus wpudtom, 6e3 ncnpasneHun, C BblaeneHnem
Hanbonee BaXXHbIX MECT MOMY>XUPHbBIM LWPUETOM.

16.10. MecTta gns 3anonHeHnsa 3asiBfeHun obopyayrTCca CTynbsMW, CTONaMu
(cTonkamun), 6naHkamu 3asBNEHUN, MMCbMEHHBIMW NPUHAANEXHOCTAMM.

16.11. Mecta npuema 3asButenen obopyayoTcsa MHGPOPMALNOHHBIMU
Tabnuykamu (BbiBECKaMU) C yKasaHUeM:

HOMepa kabnHeTa N HaMMeHOBaHUA oTAENa;

damunuu, nmMeHn K oTdecTBa (nNocrnegHee — MNpU HanMyuuu), OOSHKHOCTU
OTBETCTBEHHOrO NnLa 3a NpmMem LOKYMEHTOB;

rpadovka npuema 3asBuTenemn.

16.12. Paboyee MecCTO Kaxaoro OTBETCTBEHHOrO nNuua 3a NpuMem LOKYMEHTOB,
AOIMKHO ObITb 060PYAOBAHO NEPCOHANbHbIM KOMMbIOTEPOM C BO3MOXHOCTbLIO JOCTYNa K
HeobXxoaMMbIM  MHGOPMAUMOHHLIM  6a3aM  OaHHbIX, MevyaTarwmm YCTPONCTBOM
(MPUHTEPOM) N KONUPYIOLLMM YCTPOWUCTBOM.

16.13. Jluyo, oTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, JOMMKHO MMETb HACTOSbHYHO
Tabnnuky ¢ ykazaHmem baMnnumn, UMeHn, otT4ecTaa (Npy HanMynumn) N OOSMKHOCTMW.

16.14. Mpun npenocTaBneHnmn MyHuumMnanbHoM  ycnyrm MHBanuaam
obecneunBaloTCAa rapaHTum, npegycMoTpeHHble PeaepanbHbiM 3akoHOM OT 24.11.1995
Ne 181-®3 «O coumanbHoM 3awmTe nHBanmaos B Poccunckon degepaumm».

17. lNokasaTenu ka4yecTBa U OCTYNHOCTU MyHMUMNanbHOW ycnyru

17.1. OueHka [JOCTYNHOCTM W KadecTBa npegocTtasneHns MyHuuunanbHOW
yCIyrn AOfMKHAa OCYLLLEeCTBASATLCSA NO CreayroLnM nokasaTensim:

a) Hanuyue TMOMHOW U TMOHATHOM WMHgopMauMm O Mopsake, Cpokax W Xxoae
npegocTtasneHna MyHuumnanbHON ycnyru B UH(OPMaLNOHHO-TENEKOMMYHUKALMOHHBLIX
ceTax obuiero nonb3oBaHna (B TOM 4ucrne B cetu VHTepHeT), cpeactBax MaccoBOW
nHopmauuu;

6) BO3MOXHOCTb Bblbopa 3assutenem opm npegocrasneHms MyHuumnanbHom
yCnyru;

B) BO3MOXHOCTb OOpalleHus 3a nonyvyeHnem MyHuumnanbHOM ycnyrn B
M®Ll, B ToM yncne B hopme okasaHUsS KOHCYNbTaLMOHHOMW U OpraHn3auMoHHO-
TEXHUYECKOW noafepxku 3aasutenen npuv  nogavye UMM 3arnpocoB  Ha
npegoctasneHne  MyHuumnanbHOW  yCcnyrm B SIEKTPOHHOM  dopMe C
ncnonb3oBaHuem ENMry, PMAry;

r) BO3MOXHOCTb OOpalweHus 3a nonyvyeHneMm MyHMUMNANbHOW Yycnyrn B
3NEeKTPOHHOM (hpopMe, B TOM uucne ¢ ucnonb3osaHnem EMTY, PIITY, anekTpoHHON
noyTbl AOMUHUCTPaUuK;

A) [ocTynHOCTb obpalieHus 3a npegoctaBneHnem MyHuUMNanbHOW yCnyrn, B
TOM Yucne Ans ManoMobunbHbIX rpynn HaceneHus;



e) cobnogeHnsa yCTaHOBMEHHOIO BPEMEHU OXWOAHUA B O4Yepeaun npu nopade
3asBrieHNs 1 Npy NoNyvYeHMn pesynbTaTta npegoctaBneHna MyHuumnansHOn yenyru;

X) cobniogeHne cpokoB npepoctaBneHns MyHuumnanbHOW YCryrm U CPOKOB
BbIMOMMHEHNS a4MWHUCTPATUBHBIX MNpoueayp npu npegoctaBneHnn MyHuumnansHom
ycnyru,

3) OTCyTCTBME OOOCHOBAHHbLIX Xanob CO CTOPOHbI rpaxaaH Mo pesynbTartam
npepocTtasneHns MyHuuunansHoW ycnyru, B TOM 4ucrie ¢ ucnonb3oBaHvem ENMTY,
PITY;

W) npegocTaBfieHne BO3MOXHOCTM Nodadn 3asfBNeHus U [OOKYMEHTOB
(cogepkawmxca B HUX  cBedeHun), Heobxoaumbix  Ana  nNpegocTaBneHus
MyHuumMnanbHOW ycnyrn, B OpPMe 3IIeKTPOHHOrO [JOKYMEeHTa, B TOM 4ucne ¢
ncnonb3oBanuem ENIY, PMTY, anekrpoHHOM NoYTbl AOMUHUCTpaUUK;

K) npegoctaBrieHMe BO3MOXHOCTM  MOMyYeHUss WHopmaumm o  xode
npegpoctaesneHna MyHuumnaneHOW ycnyrn, B TOM 4ucre ¢ ucnonb3oBaHuem ENNY,
PIIY, anekTpoHHOM NOYTbl AOMUHUCTPALMN.

17.2. B uensax npepoctaBneHns MyHuumMnanbHOM YCNyrn, KOHCYNbTaUUn W
MHOPMUPOBAHNA O xode npegoctaBneHns MyHuumnanbHOM YCNyrn ocylecTBnaeTcs
npuem 3asBuTenen No npeaBapuUTENbHON 3anucu. 3anncb Ha NPUEM NPOBOLUTCS NpPU
nnYyHOM obpalleHnn rpaxgaHnuHa unm ¢ UCNonb3oBaHNEM CPeacTB TeNedOHHOWN CBA3N,
a Takke 4yepes ceTb VIHTEpPHET, B TOM 4YuCre Yepe3 cauT AOMUHUCTPaLNN.

lMpepocTtaBneHve MyHUUMNANBHOM YCIYrM OCYLLECTBIISAETCA B 3rEKTPOHHOW
dopme 6e3 B3anmoaencTeusa 3asaButensi C AOSMKHOCTHbIMM NiMuamu AgQMUHUCTpaLnK, B
TOM 4ucrie ¢ ucnonb3oBaHuem ENMMY, PHATY.

[na BO3MOXHOCTM nogadn 3asiBfeHuss o npegoctasneHnn MyHuumnanbHoOm
ycnyrn depes ENMIY, PIIY 3assutenb omkeH ObiTb 3apernctpypoBaH B e€OUHON
cucteme naeHTndukaunmm n ayTeHTndukaumn.

18. NHble TpeboBaHus K npegocTaBneHmo MyHuuunanbHON ycrnyru, B TOM Ynucne
yumTbiBaowme ocobeHHOCTM  npepocTaBneHnss  MyHuumMnanbHOW — ycnyrm B
MHOrOoOyHKUMNOHanNbHbIX LEeHTpax n ocobeHHoCTM npepocTtaBneHnss MyHuumnansHon
yCIyrv B 3NeKTpoHHOW doopme

18.1. Ycnyr, HeobxoauMbix M obsi3aTenbHbIX AN NpefoCTaBNeHUs AaHHOW
MyHuuunansHomn ycrnyru, He UMeeTCS.

18.2. 3agaBuTenb unu ero npeacraBmTens asTopuayetcsa Ha ENIY, nocpencreom
nogTeBepXxaeHHon yyeTHoun 3anucy B ECUA, 3anonHseT 3asiBrneHne o npegocTaBreHnm
MyHMuunanbHOW yCryru ¢ MUCNosfib30BaHMEM WHTEPaAKTUBHOW (POPMbl B 3IEKTPOHHOM
BMAe, B KOTopon obecneymBaeTcs aBTO3arofiIHEHWE C WUCMONb30BaHWEM CBEAEHWMN,
nosiydyeHHblx M3 uudgposoro npocdpuna ECUA wnmn BuTpuH pfadHbiX. B cnyvae
HEBO3MOXHOCTW aBTO3aMoOfIHEHNSA OTAENbHbIX nonen ¢ mucrnonb3oBaHnem ECUA unn
BUTPWUH [aHHbIX 3a8BUTENb BHOCUT HEOOXOAMMbIE CBELEHUSA B MHTEPAKTUBHYIO hopMy
BPYYHYIO.

18.3. WHTepakTMBHasi dopma [OfKHA cogepXaTb OMPOCHYK CuUcTemy Ans
onpegeneHns nHanBMayanbHOro Habopa OKYMEHTOB M CBeAEeHU, 0Bs3aTeNbHbIX ANns
npegocTaBneHns 3asasBuTtenem B Lensax nonyvyeHna MyHuumnansHOM yCrnyri.

18.4. 3anonHeHHoe 3asBreHve O npegocTaBneHnn MyHuuMnansbHOW ycnyru
oTnpaeBnsieTca 3asaBuTENeM BMECTE C MPUKPENSEHHbIMU 3NEKTPOHHbIMK Obpaszamu
AOKYMEHTOB, HeobxoaumbiMu ana npegocTtaBneHns MyHuumMnanbHOM ycnyru, B
AomuHuctpauuto. [pu  astopmsaumm B ECWA 3asBneHne o0 npegoctaBneHuMm
MyHMUMNANbLHOW YCNyrn cynMTaeTca NoAnucaHHbIM MPOCTOM 3NEKTPOHHOW MOAMUCHIO
3aaBsutens, ero npeacTaBUTens, YNoIHOMOYEHHOrO Ha NognucaHne 3asBneHus.

18.5. PesynbTtaT npepocTtaBrieHns MyHuumnanbHOW ycrnyru, HarnpasrseTcs
3aaBsuTento, ero NpeacTaBUTENO B NUYHbIN KabuHeT Ha ENMIY, PITY, Ha anekTpoHHYyto



noyty B  QopmMe  3MeKTPOHHOro  OOKYMEeHTa,  MNOAMWCAHHOIo  YCUIEHHOW
KBannMuuMpoBaHHOM 3NEKTPOHHON MOAMUCHIO YNOSTHOMOYEHHOIO LOSMKHOCTHOMO nuua
AgmuHucTpaumm (no Beibopy 3assutens).

B cnydae HanpaeBneHuna 3sassneHus nocpepctsom ENIY, PMIY pesynbtar
npepocTtaBneHna MyHuuunanbHOW yCcrnyrn Takke MoxeT ObiTb BblgaH 3asBUTEnNto Ha
OymaxHom HocuTene B MOL, AoMuHucTpayum.

MonyyeHue 3asBneHus noaTeepxgaeTca AOMUHUCTPAUUEN NyTeM HanpasreHns
3aaBuTento yBeoOMISIEHMS, COAEPXKaLLero ero BXOOALWMWA PEermcTpaunoHHbIN HOMED,
Aarty ero nonyydyeHusa AgMuUHUCTpauMen a Takke rnepevyeHb HanmeHoBaHuM annos,
npeacTaBneHHbIX B OpMe 3NEKTPOHHbIX AOKYMEHTOB, C Yka3daHMeM ux obbema.

YBegomrneHne O norydeHun 3asiBieHna Harnpaendetca 3asBuTento B Buae
COOBLLEHNA Ha yKa3aHHbIN UM agpec ANEeKTPOHHOW NOYTbl HE No3aHee paboyvero gHs,
cnefyoulero 3a AHEM NOCTYNIeHNs 3asBrneHna B AOQMUHUCTPaLNIO.

18.6. TpeboBaHuss K dopmaTtaMm 3asiBNEHUA WU WHbIX  [OOKYMEHTOB,
npeactaBnsemMblx B (OPME  OfEKTPOHHbIX  JOKYMEHTOB, HeobxoaumbixX  Ans
npegoctasneHna MyHuumnanbHOM ycnyru:

OneKTPOHHbIE AOKYMEHTbI NMPeACcTaBnsanTCa B criegyowmnx dpopmartax:

a)xml- gna [OOKYMEHTOB, B OTHOLUEHMM KOTOPbIX YTBEPXKAEHbI OPMbl U
TpeboBaHNA MO (POPMUPOBAHMIO INEKTPOHHBIX [OOKYMEHTOB B Buae ¢annoB B
dopmaTte xmi;

6) doc, docx, odt - gns  OOKYMEHTOB C  TEKCTOBbIM  COAEPXaHWEM, He
BKMNtoYaoLmnmM bopmynbl;

B) pdf, jpg, jpeg, png, bmp, tiff - ana QOKyMEeHTOB C TEKCTOBbIM coaepXaHuem, B
TOM 4ucne BKNYawwmux dopmynbl 1 (Mnu) rpaduyeckne mnsobpaxeHnd, a Takke
AOKYMEHTOB C rpadouyeckuM CofepKaHueM;

r) zip, rar gns cxaTtblX JOKYMEHTOB B OAMH dhann;

A) Sig Anss  OTKPErnreHHOM YCWUMEHHOW KBanuguUMpOBaHHOW  3IIEKTPOHHOM
nognucu.

18.7. [onyckaeTca opMuMpoBaHWe  3NEKTPOHHOrO  JOKyMeHTa  nyTem
CKaHMpPOBaHWS HEMOCPEACTBEHHO C OpUrMHana AOKyMeHTa (MCnofnb30BaHWE KOMUKA He
AOMnycKaeTcs), KOTOPOe OCYLLUECTBSETCA C COXpaHEeHMeM OpueHTauum opurmHana
AokyMmeHTa B paspeleHnn 300-500 dpi (macwTtab 1:1) ¢ ncnonb3oBaHWEM CregyroLmnx
PEXMMOB:

a) «4epHo-6enbIny (Npy OTCYTCTBUN B AOKYMEHTE rpaconyecknx n3odpaxeHnn un
(Mnn) uBeTHOro TekcTa);

6) «OTTEeHKM ceporo» (NpuM HanuunMm B AOKYMEHTE rpaduyeckux nsobpaxeHun,
OTSIMYHBIX OT LIBETHOrO rpacmnyeckoro n3obpaxxeHus);

B) «LBETHOM» UMM «PEXMM NOSTHOW LBeTonepenaym» (Npu Hann4inm B JOKyMeEHTE
LBETHbIX rpadonyeckmnx n3obpakeHnn nmbo LBETHOro TekcTa);

) COXpaHEHWeM BCEX ayTEeHTUYHbIX MPU3HAKOB MOLSIMHHOCTU, @ WMEHHO:
rpacpmyeckon nognucu nuua, neyartu, yrnosoro wramna 6naxka.

KonuyectBo pannoB [JOMMKHO COOTBETCTBOBATb KOMUYECTBY [JOKYMEHTOB,
KaXOblW U3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNK) rpadonyeckyo MHpopMaLmio.

18.8. ONeKTpOHHbIE OOKYMEHTbI 4OMKHbI 0becnevmBaThb:

a) BO3MOXHOCTb MWAEHTUPUUMPOBaATL [OKYMEHT W KONMUYeCTBO JIUCTOB B
AOKYMEHTE;

6) BO3MOXXHOCTb MOMCKa NO TEKCTOBOMY COAEPKAHMIO JOKYMEHTA U BO3MOXHOCTb
KOMMpOBaHNA TeKCcTa (3a WCKNIYEHMEM CriyvaeB, Korga TeKCT SBMSETCA 4acTbio
rpacpmyeckoro nsobpaxeHuns);

B) cogepxaTtb OrfiaBneHne, COOTBETCTBYHOLLIEE UX CMbICIY U COLEPXKAHUIO;



r) Ons OOKYMEHTOB, cCoAepXallunx CTPYKTYpPUpPOBaHHbIE MO YacTaAM, rnasam,
pasgenam (nogpasgenam) OaHHble M 3aknagku, obecnevmBarolime nepexodbl no
OrfaBfEHNIO N (MNN) K COAEPXKaLLMMCS B TEKCTE PUCYHKaM 1 Tabnuuam.

18.9. [lokyMeHTbI, nognexawme npegcrasneHmo B popmatax xls, xllsx nnm ods,
dopMUpYyOTCA B BUAE OTAENBHOMO 31EKTPOHHOIO JOKYMEHTA.

18.10. MH(bopMaUMOHHBIMM CUCTEMAMMN, UCMONb3yeMbIMU ANA NpeoCTaBEHMS
MyHuumMnansHoOM ycryru, SBnaTCs:

a) nHdopmaumoHHaa cuctema BopoHexckon obnactu «[lMoptan BopoHexckon
obnactu B cetn VIHTepHeT»;

6) denepanbHad rocygapCTBEHHad WHAOPMaUUOHHas cuctema «EanHbIN
nopTan rocyAapCTBEHHbIX U MyHULUMNANbHbLIX YCAYT (PYHKUURA)»;

B) dpenepanbHas rocygapCTBeHHas WHpopmaumoHHaa cuctema «EguHas
cuctema maeHtTudukauum M ayteHTudumkaumm B nHpacTpykType, obecneymsatoLLen
MH(POPMALIMOHHO-TEXHOSIOMMYECKOE  B3auMOAENCTBUE  MHAOPMALMOHHBLIX  CUCTEM,
ncrnonb3yemMblx ONa NpefoCcTaBNeHUs rocyaapCTBEHHbIX U MyHUUMMAnbHbIX YCryr B
ANEeKTPOHHON hopMeY.

18.11. TlpepocTtaBneHne MyHuuMNanbHOW YCNyru Mo aKCTeppuTopuanbHOMy
NPUHLUMNY OCYLLEeCTBNSAETCS B 4YacTu obecneyeHusi BO3MOXHOCTM Mogaun 3asiBieHWU
nocpegcteoM EMNIY, PIIY v nonyyeHua pesynbtata MyHuyunansHon yenyru 8 ML,

18.12. MHOroyHKLMOHANbHbIN LEHTP OCYLLECTBNSAET:

18.12.1. UHpopmupoBaHne  3agButenenm O  nopsgke  npegoctaBneHus
MyHMUMNANbHOW YCRyrM B MHOFOYHKUMOHANbHOM LEHTPe, MO WHbIM BOMpoOcaMm,
CBSAi3aHHbIM C nNpegocTasneHeM MyHMUMNanbHOW YCryrn, a TakkKe KOHCYIbTUpOBaHue
3asasutenen o) nopsgke npegoctasneHsMyHumnansHoON ycnyrm B
MHOro©yHKUNOHAaNbHOM LEHTPE;

18.12.2. Boigauy 3agaButento pesynbtata npegocTtaBneHns MyHuuunanbHOW
ycnyru, Ha BymaxkHOM HocuTene.

18.13. B cootBeTcTBMM C YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3 pgna peanusaumm CBOUX (PYHKUMA MHOTOPYHKUMOHAmNbHbIE LIEHTPbl Bripase
npuBneKkaTb UHbIE OpraHn3aLunn.

18.14. Tlpn nuyHom  obpawieHmm  paboTHUMK  MHOrOMYHKUMOHANbHOro
LeHTpa nogpobHo WHpopmMupyeT 3asiBUTENEN MO WMHTEPEeCylWwMM KX BonpocaMm B
BEXIMBOW KOPPEKTHOM (hopMe C ncrnonb3oBaHMEM OpuLmManbHO-4ENOBOro CTUMNS PeYn.

18.15. PekomeHaoyemoe BpeMsi NpefoCTaBneHns KOHCynbTaunun — He bonee 15
MUHYT, BpeMs OXUOaHWA B odepeau B cekTope MHMOPMUPOBaHUS ANS MOnyyYeHus
MHOPMaLUKN O MyHMLMNANbHbBIX YCIyrax He MOXET npeBbiwaTb 15 MUHYT.

18.16.NMpn Hannuum B 3ad9BNeHUn O npepocTasneHn  MyHuyunanbHOW
YyCnyru ykasaHmss O Bblgade pesynbTaTtoB 4Yepe3 MHOroOyHKUMOHANbHbIM  LEHTP,
AOMUHUCTpauma nepefaeT OOKYMEHTbl B MHOFOQYHKUMOHArbHbIM - LIeHTp ANS
nocrnegywwen Bblgadun 3aasuTento (ero npeactaBuTento) cnocobom, cornacHo
3aKITH04YEHHbIM cornaweHunam o] B3aMMOEeNCTBUMN 3aKMNYEHHbIM
MexayAgMUHUCTpaLumnen " MHOrOYHKLMOHANbHbLIM LEHTPOM B  rnopsiake,
yTBEepXAeHHOM rnocTaHoBreHvem [lpasutenbctBa Poccuinckon ®epepauumn ot
27.09.2011 Ne 797 «O B3aMmopencTBuUM Mexay MHOro(yHKUMOHaNbHbIMU LEeHTpaMm
npegocTaBNeHns rocyAapCTBEHHbIX W MyHUMUMNANbHbIX YCriyr u  degepanbHbiMn
opraHamn WCMOMNHUTENbHON BracTW, OpraHaMm roCygapCTBEHHbIX BHEBHAXKETHbIX
doHOO0B, OpraHamm rocyaapCTBeHHOM Bractn cybwvektoB Poccuiickon depepaunn,
opraHamMn MECTHOro camoynpaBneHns».

18.17. lMopsagok u cpokn nepepdayv AOMUHUCTPaAUMEN Takux [OOKYMEHTOB B
MHOTOOYHKUMOHASbHbLIA  LEeHTP OnpeaensaiTca  corflialleHneMm O B3auMOLENCTBUN,
3aKIMYEeHHbIM MU B MOpPsiAKe, YCTaHOBMEHHOM mnocTaHoBneHneM [lpaButenbcrea
Poccunckon ®epepauum ot 27.09.2011 Ne 797 «O B3aMMogencTBun Mexay



MHOrOYHKUNOHAaNbHbIMW  LleHTpaMu  NpefocTaBrieHUss  FOCYAapCTBEHHbIX U
MYHUUMNAnNbHbIX ycnyr U denepanbHbIMM - OpraHaMyn  UCMNOSTHUTENBHOW  BracTy,
opraHamun rocyfapCTBEHHbIX BHEOHLKETHbIX (POHAOB, OpraHamym rocyaapCTBEHHOM
Bnactu cybbektoB Poccuinckon degepaumm, opraHamm MECTHOIO CaMoyrnpaBreHns».

18.18. MNpunem 3aasutenen Ans Bbldavym JOKYMEHTOB, ABNAIOLMNXCA pe3ynbTaTtoM
MyHuUMNanbLHOWM ycryrn, B NOpsiAke odepenHOCTU Mpu NoslyYeHMM HOMEPHOro TanoHa
N3 TepMUHana 3reKTPoOHHON ovepean, COOTBETCTBYIOLLEro uenn obpalleHms, nmbo no
npeaBapuTensLHON 3anucu.

18.19. PaboTHMK MHOro(pyHKUMOHANbHOroO LIEHTPa OCyLLEecTBNsSeT cnegyloume
JencTBus:

18.19.1. YcrtaHaBnuBaeT NUYHOCTb 3adABUTENS Ha OCHOBAHWW [OKYMEHTa,
yOOCTOBEPSAOWEro INMYHOCTL B COOTBETCTBUM C 3aKOHoAaTenbCTBOM PoccuncKon
depepauyuu;

18.19.2. TlpoBepsieT nonHomouus npeactasutena 3aasutens (B cnyyae
obpalleHna npeacrasutens 3aasuTens);

18.19.3. Onpependetr craTyC WCMNOSIHEHMUS 3asBMEHNA O nNpenoCTaBfieHnmn
rocypapcteseHHou ycnyrn B AVIC « MOLL»;

18.19.4. Bbigaet peaynbtaT npegocTtaBneHms  MyHuumnanbHONn  ycnyru
3asButento Ha 6ymaxHOM HocuTene.

18.20. lMpn npegoctaBneHun MyHuumnaneHon ycnyrn nocpeactsom ENMTY,
PIIY 3assutenio obecneuvBaloTCca npaBa W rapaHtuM, nNpeaycMOTPEHHbIE
MoctaHoBneHnem [lpasutensctBa P® ot 26.03.2016 Ne236 «O TpeboBaHMAX K
npegoCcTaBNeHUIO B 3NEKTPOHHOW dOpMe rocyfapCTBEHHbIX U MyHULMNANbHBIX YCITYr».

lll. CoctaB, nocnegoBaTeNnbHOCTb W CPOKU BbINOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp (aencreun), TpebOBaHMA K MNOPSAKY UX BbINOMHEHUA, B TOM 4ucCne
0COOEHHOCTU BbINOJTHEHMUSA

agMUHUCTPATUBHbIX NpoLesyp B 3NIEKTPOHHOM hopme

19. lNepeyeHb BapuaHTOB nNpegocTasneHmss MyHuumMnansHOM ycnyrm

BapuaHT 1. PelueHne o NpuHATUN rpaxgaH Ha y4eT B KavyeCcTBe HYXKOAKLWNXCH B
XWUNbIX NOMELLEHNSAX.

BapuaHT 2. BHeceHMe M3MEeHeHUn B CBedeHUs O rpaxgaHax, Hy>XaawoLuxcs B
npeaocTaBNeHNN XUIOro NoOMeLLeHNs.

Bapuant 3. [lpegocTtaBneHve wHQoOpMauun O [OBWXEHUN B oudepenu
rpaxgaH,Hy>XaarLwmxcsa B NpeaocTaBneHnn XNnoro NnoMeLLeHus.

BapuaHT 4. NcnpaBneHue gonyLieHHbIX oneyaTok 1 (Mnu) ownbok B BblaHHbIX B
pesynbTate npegocrasneHns MyHMUMnanbHON yCnyru JOKYMEHTax.

BapmnaHt 5. Bblgada aybnuvkaTta pelieHuMs O MPUHATUM FpaXgaH Ha y4yeT B
KayecTBe HYXXOAILLMXCA B XUIbIX NOMELLEHUSIX.

20. [lepevyeHb agMUHUCTPATUBHbLIX Mpoueayp ONA  Kaxaoro BapuaHTa
npepocTtasneHns MyH1uuunansHoOM yenyru:

Ons KaXkgoro BapuaHTa npenocTaBieHns MyHuuMnanbHoM  ycnyru
npegycMOTpeH crefyownin nepedeHb agMUHUCTPaTMBHbIX Npouenyp:

a) Npuem n pernctpauns 3adBneHns ¢ NPUNOXEHHbIMN K HEMY JOKYMEHTaMu;

6) dbopmmpoBaHme U HanpaBfneHne MeXXBeAOMCTBEHHbIX 3arnpOCoB;

B) NpUHATME pelleHns o npefoctaBneHun MyHuumnaneHoW ycnyrm mnu ob
OoTKase B npegocTtasrieHnn MyHuumnansHon ycnyru;

r) Bblgaya (HanpaeneHune) pesyrnbTata npegocraBneHns MyHuumnanbHom ycnyrm
3aaBuUTento;

4) nonyyYyeHne AonoNHUTENbHbIX CBeAeHU OT 3asBuTtensa (NpyM HeobxoanmMocTn).



21. OnucaHme agMMHUCTPATMBHOM npouenypbl NpodunnupoBaHusa 3aasutens

BapunaHt npepoctaeneHusa  MyHuuunansHOM  ycnyru onpegensietca  Ha
OCHOBaHWUW peaynbTaTta yCnyrn 3a npefocTaBneHMeM KOToporo obpartuncs 3assutenb
nyTemM ero aHKeTMpoBaHMS W BKNOYaeT B ceba BOMpPOCHl, MNO3BONSANOLLIME BbISIBUTb
nepeveHb Npu3HaKkoB 3asiBUTENS, YCTAHOBMNEHHbLIX B NpurioxeHnn Ne 7 k HacTosawemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

Mo pesynbTatam aHKETUPOBAHUA onpeaenseTcs NOMHbIN nepevyeHb KOMOUHaL M
3Ha4YeHUM nNPU3HaKOB, KaXdblh W3 KOTOPbIX COOTBETCTBYET OOHOMY BapuaHTy
npegoctasneHna MyHuumnanbHOM ycnyru.

Mogpasgensl, cogepxawime  onucaHue BapunaHToOB npenocTaBneHuns
MyHuuunansHomn ycrnyru

22. BapuaHT 1. PeweHne 0 nNpuHATMM rpaxgaH Ha Y4YeT B KadecTse
HYXXOAIOLLMXCS B XUMbIX NOMELLEHUAX.

22.1. PesynbTtaT npegoctasneHnsa MyHuuunansHOW ycryrun ykasaH B MyHKTe 6
pasgena 2HacTtodawero AMUMHUCTPATUBHOIO pernameHTa.

Cpok npegoctaBneHns MyHuumMnanbHOW yCnyrm B COOTBETCTBUM C HACTOALLUM
BapunaHToM — He 6onee 30 pabounx AHEN CO AHA Nogaymn 3asBfEHNsS] U JOKYMEHTOB.

22.2. lNprem un peructpaums 3asBrieHNs C NPUIOXEHHbIMU K HEMY JOKYMEHTaMM.

OcHoBaHMeM AnNa Havana oOCYLUECTBMEHUS a4MUHUCTPATUBHOW npouenypsbl
ansetca obpaweHne 3aaButenda uMnmM ero ynosiIHOMOYEHHOro npeactaBuTeNns C
3asBneHvemM o npegocrtasneHnn MyHuumnanbHOM ycnyrm no dgopme, ykasaHHOM B
MpunoxeHnn Ne 6 k HacTosiwemMy AOMWHUCTPATUBHOMY perfiameHTy, U KOMMIIEKTOM
AOKyMeHTOB B AgMunHucTpaumto nméo 8 MOLI.

K 3asBneHuntio JomkHbl ObiTb MPUMOXKEHbI OOKYMEHTbI, yKasdaHHble B MNyHKTe 9
HacTosAwero AOMMHUCTPATUBHOIO pernameHTa.

Mpn nu4HOM obpalleHnn 3asaBntensa unm ero ynosIHOMOYEHHOro NnpeacTaBuTeNs
B AAMuHuCTpauuto nmbéo B MOPL| gomKHOCTHOE NnMUO, YNONIHOMOYEHHOE Ha Mpuem
AOKYMEHTOB:

- yCTaHaBnuBaeT npeameT obpalleHns, NMMYHOCTL 3aaBUTENS;

- NpoBepSAET NONHOMOUUS 3asaBUTENSA, B TOM YMCIEe NOTHOMOYMA NpeacTaBuTens
3asBuTensa gencTBoBaTh OT Er0 UMEHMU;

- MpoBepsAeT COOTBETCTBME 3asBneHus TpeboBaHMAM, YCTaHOBMEHHbIM B
COOTBETCTBUM C HACTOAWMM AOMUHUCTPATMBHBIM PErNIaMeHTOM;

- CnuMYaeT Konuu npedocTaBrfieHHbIX JOKYMEHTOB, He 3aBepeHHblX B
YCT@HOBJIEHHOM MOpPSAKE, C NOASMHHBIM 3K3EMMIIAPOM N 3aBEPSAET CBOEN NMOAMUCHIO C
yKasaHneMm J0SMKHOCTU, (haMnnum 1 MHULNaros;

- MNpoBepsAeT Hanuyne wunM OTCYTCTBME OCHOBaHMM ANA OTKasa B MNpueme

AOKYMEHTOB, MpedyCMOTPeHHbIX MyHkToM 11  HacTtosiwero ALMWMHUCTPATUBHOIO
pernamMmeHTa.
YcTaHoBNeHue NIMYHOCTN 3asBUTenst MOXeT OCYLLEeCTBASATLCHA B XOA4e NIMYHOro npuema
nocpeacTBOM MpeabsBreHUs nacrnopta rpaxgaHuHa Poccunckon depepaummn nundo
WHOro JOKYMEHTa, yOOCTOBEPSAIOLEro JIMYHOCTb, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®depepaumm unm nocpencrsoM UAEHTUPUKAUUKM U ayTeHTUUKaUun B
AOMUHMCTPaAUMM C  UCNONb30BaHMEM MHGOPMAUMOHHBLIX TexHonornni. (Absay B
pen. nocT. oT 30.10.2024 Ne 147)

Mpn HanMyum ocHoBaHUW ANSA oTKasa B NpuemMe JOKYMEHTOB LOIMKHOCTHOE NuLo,
YNOSTHOMOYEHHOE Ha NpuUeM AOKYMEHTOB, yKasbiBaeT 3asBUTEN0 Ha AOonyLeHHble
HapyLleHUs1 U BO3BpallaeT eMy 3asiBfieHMe U KOMMNNEeKT JOKYMeHToB. dopma pelleHus



o6 oTkase B npueme AOKyMeHTOB npuBegeHa B [MpunoxeHun Ne 4 k HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

[Mpn oTcyTCTBMM OCHOBaHUM AN OTKasa B Nnpuveme OOKYMEHTOB [OMMKHOCTHOEe
nMUo, YNOMTHOMOYEHHOE Ha npueM [OOKYMEHTOB, pPerucTpupyet 3asiBfieHuMe C
npunaraeMbliM KOMMIEKTOM JOKYMEHTOB.

B cnyyae obpaweHuns 3aasutens 3a npegocrasneHmem MyHuumnanbHOM yCcnyrm
nocpencTsom ML 3aperucTpupoBaHHoe 3asBneHue nepepaetcs C
conpoBoAUTENbHBIM MUCbMOM B agpec AOMUWHUCTPAUMW B CPOKW, YKa3aHHble B
cornaweHnn mexay AogmmHuctpauven n MOLL.

3asBUTENIO BblAeTCs pacrnucka B MoryvyeHuu npeactaBfieHHbIX JOKYMEHTOB C
yKasaHnem ux nepeyHs wn  gaTtbl  nonyyvyeHus  AamuHuctpauuen. B cnyvae
npegcraBneHns JokymeHToB 3aasutenem vyepes ML pacnucka Bbigaetca MOL.

Mpn noctynneHun 3aaBneHns B oopme 3MEeKTPOHHOro LOKYMEHTa U KOMIMIeKTa
9NEKTPOHHbLIX OOKYMEHTOB 3asBUTEN0 HanpaBnseTca yBedOMIIeHWe, cogepxallee
BXOOSLMA  PErnMCTPauMOHHbIN  HOMEp 3asiBrieHus, aaTy MofyyYeHus yKasaHHOro
3a8BNeHNa U npunaraeMblx K HEMY AOKYMEHTOB, a Takke nepevyeHb HaMMeHOBaHWUN
pannoB, nNpencTaBfeHHbIX B (POPMe 3MEeKTPOHHbIX [AOKYMEHTOB, C YKa3aHuUeM UuX
obbema (ganee - ygeaoMfeHNEe 0 NOSyYEHUN 3asBEHNS).

YBegomreHne o nNonyyvyeHuu 3asiBfieHNsa HanpaBnaeTcs ykasdaHHbiM 3asiBuTenem
B 3asiBrieHMmn cnocobom He nosgHee pabo4dero AHA, CrieayoLero 3a AHeM NoCcTynneHns
3asBreHns B AQMUHUCTpaLnio.

MakcumarnbHbIN CPOK UCNOSTHEHUS agMUHUCTPATMBHOM Npouenypbl - 1 padouunn
OEHb.

PesynbTatom agMMHUCTPaTMBHOW Npoueaypbl ABNAETCA NpueM u perncrpaums
3a8BNEHNS N KOMMMEeKTa JOKYMEHTOB NMbBO OTKa3 B NpuemMe AOKYMEHTOB.

22.3.dopmmpoBaHMe 1 HanpaBneHme MexXBeaOMCTBEHHbIX 3anpoCoB.

Cneumanuct B TeveHne aByx pabounx gHeN C MOMEHTa pernctpauumn 3asBneHns
W [OOKYMEHTOB YyCTaHaBNMBaeT WX KOMMMEKTHOCTb W onpedensetr nepeyeHb
AOKYMEHTOB, KOTOpble Heobxoammo ucTpeboBaTb B pamMKkax MeXBEOOMCTBEHHOMO
MH(OPMaLMOHHOIo B3aMMO4ENCTBUS.

PaccmoTpeHne okyMeHTOB, MCcTpeboBaHNEe 4OKYMEHTOB (CBeAEHUI), YKa3aHHbIX
B nyHkte 10 Hactoswero AAMWHUCTPATUMBHONO  pernameHTa, B  pamkax
MEXBEJOMCTBEHHONO  B3auMMOOEWUCTBUA U TMOArOTOBKA  MNpoekta  pelleHus
ocyLlecTBnsaeTcs crneumanucTom, OTBETCTBEHHbIM 3a npegocTaBneHue
MyHuuunansHomn ycnyru (ganee - cneumarnucr).

Cneuuwanuct B TeveHne 5 pabounx gHen (B npegenax CpPoKoB, YCTAHOBIIEHHbIX
NyHKTOM 7  HacToswero  AOMUMHUCTPATUMBHOIO  perflameHTa) B paMKax
MeXBeJOMCTBEHHOIo B3auMoLeNCTBUSA 3anpallnuBaeT B criydae HeobxoaMMocCTu:

a) B YnpasneHun ®HC Poccumn no BopoHexckon obnactu:

- CBeeHUs 0 poXaeHun, o 3aknyeHun bpaka;

6) B maBHoM ynpasnexun MB[, Poccum no BopoHexckon obnactu:

- [JOKyMeHTbl, coAepxalline cBeJeHusa O Jnuvuax, 3aperncTpmpoBaHHbIX
COBMECTHO C 3asiBuUTeneM rno MecTy ero NoCTOSAHHOIO XUTenbCTBa;

- CBefeHus, noaTeepXxgawolmne [OenCTBUTENbHOCTb Macnopta rpaxaaHuHa
Poccunckon depepaunn.

- CBeeHus, NoATBepXaarLme MecTo Xutenocrea 3asaBuUTens;

- cBegeHuss o peabuvnutaumm  (MpU3HaHUKM  NOCTpagaBlWwuM)  NUua,
penpeccMpoBaHHOro Mo MNOMINTUYECKMM MOTMBaAM WKW CBEAEHUSM O dhakTe CMepTu
HeobOCHOBAHHO penpeccnpoBaHHOro U BNOCNeACTBMM peabunmTMpoBaHHOrO;

B) B oTtaeneHun ®doHAa MNEHCUMOHHOrO M COUMarnbHOMO CTpaxoBaHUSA MO
BopoHexckon obnactu:



- cBegeHuMss o6 WHBaNMAOHOCTM, coepxawmecs B dedepanbHOM peecTpe
WHBaNWAOB,;

- NpoBepKa COOTBETCTBUSA (PaMUIbHO-MMEHHOW rpynmbl, 4aTbl POXAEHUH, Norna u
CHUNC;

- CBeIEHN O CTPaxOBOM CTaxke 3aCTpaxOBaHHOro nuua.

r B YnpaesneHun o&enepanbHon Ccnyxbbl rocygapCTBEHHOW perncrpaumun,
KagacTtpa u kaptorpadumn no BopoHexckon obnactu:

BbINMCKN U3 EQWMHOro rocyaapcTBEHHOrO peectpa HeABMXMMOCTU, coaepxalime
o6LenocTynHble CBEAEHUSA O 3aperMcTpMpoOBaHHbIX NpaBax Ha 0ObEKTbI HEABMXXUMOTO
MMyLLIECTBA M O nepexone npaB Ha 06 bEKTbI HEABMKMMOIO NMYLLIECTBA;

[) B opraHax MecTHOro camoynpasneHnsa BopoHexckon obnactu:

- CBeAEeHMs O NPU3HAHUK KUFOro NOMELLEHNS HENPUIrOAHbLIM ANS NPOXUBAHUSA U
MHOrOKBapTMPHOro AoMa aBapuUnHbIM U MOANEXaLl MM CHOCY UMW PEKOHCTPYKLUUMY;

- CBEAEHUSA O MPU3HAHWUW TpaXKdaH ManoumMywumm (Npy NOCTaHOBKE Ha y4yeT
MarioMMyLLnX).

MexXBeoOMCTBEHHbLIM  3anpoc  popMupyeTcs U Harnpaensetca B dopme
3MIEKTPOHHOIrO [OOKYMEHTa MO KaHanamMm CUCTEMbl MEeXBEeOOMCTBEHHOrO 3JIEKTPOHHOro
B3anmogencteus (ganee — CM3B).

Mpn oOTCyTCTBMN TEXHUYECKON BO3MOXXHOCTU (DOPMUPOBAHUS U HanpaBrieHUs
MEXBEAOMCTBEHHOMO 3anpoca B (hopme 3feKTPOHHOro AoKyMeHTa no kaHanam CMOB
MEXBEOOMCTBEHHbIN 3anpoC HanpaenseTcs Ha OGymaXHOM HocuTene no no4vte unu
KypbepCKOM AOCTaBKOW.

MexXBeAOMCTBEHHbIM 3anpoc (hopMupyeTcsi B COOTBETCTBUM C TpeboBaHMsaMUK
depepanbHoro 3akoHa ot 27 wmonda 2010 roga Ne 210-®3 u gormkeH cogep)aTtb
cnegywouine ceeeHus:

- HAaUMEHOBaHME OpraHa, HanpaeBnsLWEero MexxBe4oMCTBEHHbIV 3anpoc;

- HaMMeHOBaHWe opraHa wunuM opraHmsauuu, B agpec KOTOpbIX HarpasnseTcs
MEXBEAOMCTBEHHbIN 3anpoc;

- HaMMeHOBaHMe MyHUUMNanbHOW Yycryru, Ona npeaocTaBfieHUst KOTOPOW
HeobXxoaMMOo npeacTaBrieHne OKYMeHTa n (unu) nHpopmaumm, a Takke ecrnm nmeeTcs
HOMep (MOEHTUMMKATOP) TAaKoW YCNyrn B peectpe MyHUUMNanbHbIX YCIyr;

- CCbiflka Ha MOJSIOXKEHNA HOPMATUBHOIMO MPaBOBOr0 akTa, KOTOPbIMU
YyCTaHOBMNEHO nNpeAcTaBrneHne OOoKymeHTa u (Mnun) uHdopmauumu, Heobxoammown Ang
npeaoCcTaBNeHnss MyHUMUMNAnNbHOW  YCryrn, W YyKasaHuWe Ha pPeKBU3UTbl Takoro
HOPMaTMBHOIO NPaBOBOro aKTa;

- CcBefdeHusi, Heobxoaumble [ONA NpeacTaBfeHuMst OOKYMeHTa wu  (unwn)
MHoOpMaUuKn, NpeagyCMOTPEHHbIE HaCTOALWMM aAMUHUCTPATUBHBLIM peErfiaMmeHToM, a
TaKKke CBeOEHUs, MNpeayCMOTPEHHbIE HOPMAaTUBHbIMW MPaBOBbIMM  akTaMu  Kak
HeobxoauMble ANSA NpeaoCcTaBneHNs Takux AOKYMeHTa u (Mnv) nHpopmauuu;

- KOHTaKTHasa WHdopMauus Ans HanpaBfieHUss OTBETA Ha MEXBEOOMCTBEHHbIN
3anpoc;

- JaTa HanpaefeHnsa MeXXBeJOMCTBEHHOMO 3anpoca;

- damununa, uMsA, OTYeCTBO M OOSMKHOCTb fvua, MOAroTOBMBLLEIO WU
HanpaBMBLLEr0 MEeXBELOMCTBEHHbIN 3anpoc, a Takke HoMep crnyxebHoro TenegoHa n
(Mnn) agpec 3neKTPOHHOW MOYThI AaHHOro nvua Ans CBA3W;

- MHdopmaums O dakTe nornydeHus cornacua Ha obpaboTKy nepcoHanbHbIX
AaHHbIX.

CpoKk noaroToBKM WM HarnpasfieHUA OTBETA Ha MEXBELOMCTBEHHbLIW 3anpoc O
npeaocTaBNeHNN OOKYMEHTOB U MHGOPMaLMKM, HEOBXoAUMbIX ANA npeaocTaBneHns
MyHMUMNAnNbHOW YCryrn, C UCMNOSMIb30BaHNEM MEXBEOOMCTBEHHOINO MH(OPMAaLMOHHOIO
B3aMMOOENCTBUA HE MOXET MpeBbllaTb NATU paboumx OHEW CO OHA NOCTYnneHus
MEXBEJOMCTBEHHOIO 3anpoca B COOTBETCTBYWOLWMMA OpraH, €cnu WHble CPOKK



NoaroTOBKM N HarnpaBrieHNs OTBEeTa Ha MeXBeOOMCTBEHHbIM 3anpoc He YCTaHOBMEHbI
denepanbHbIMMU  3aKOHamK, npaBoBbiMM  akTamu [lpaButenbctBa Poccunckoun
depgepaumm N NPUHATBIMM - B COOTBETCTBMM C  bedeparibHbIMM  3aKOHaMu
HOpMaTUBHbBIMM NMPaBOBbIMY akTaMu BopoHexckon obnacTu.

HenpencrtaBneHne  (HeCBOeBpEMEHHOE  MpefcTaBrieHne) OpraHoMm  unm
opraHmsaumen no MexBeJOMCTBEHHOMY 3arnpocy [AOKYMEHTOB M WHgopmauuun He
MOXeT §BMATbCA OCHOBaHWMEeM [ONA OTkasa B NpegoctaBneHun  3asiBUTENto
MyHWuunanbHoOW ycnyru.

[oKyMeHTbI, Nony4YeHHble B pesynbTaTe MeXBeJOMCTBEHHOIMo B3aMMOOENCTBUS,
nprnobLLaTca K AOKYMEHTaM, NpeacTaBneHHbIM 3asaButenem.

Pesynbtatom agMmHUCTpaTMBHOM npoueaypbl ABNAeTCS CHPOPMUPOBAHHLIA U
HanpaBfeHHbIN MeXBEeOOMCTBEHHbIN 3anpoc.

CeepgeHua n3 depgeparnbHOro perucTpa cBefieHUn 0 HaceneHunm o Pusnyeckux
nuuax — 3aasutene, npeacrasuTene 3assButens, Heobxogumble ANs NpeaocTaBeHns
MyHuumnansHOM ycryrm U ykasaHHble B 4actu 2 ctatbn 7 defgepansbHOro 3akoHa or 8
nmoHa 2020 Ne 168-03 «O egunHom deaepanbHOM MHMPOPMALMOHHOM perucTpe,
cogepxallem csefeHUs O HaceneHun Poccunckon depepaumny, 3anpaluvsaroTcs B
depepanbHon Hanoroson cnyxbe Poccuickon degepaumm 1M nNpeacTaBnslOTCca B
nopsgke, yCTaHOBIIEHHOM cTaTtben 11 yKasaHHOoro depnepansHoOro
3akoHa. (Ab3au gononHeH noct. oT 30.10.2024 Ne 147)

22 .4, lMpuHaTue peweHns o npegoctasneHun MyHuumnanbHOW ycnyrm nnu o6
oTKase B npepocTtasneHn MyHuumnanbHOM ycnyru.

Cneuwanuct paccmatpvBaeT npedocTaBrieHHble 3asiBuTenieM, a Takke
NofyyYeHHble B paMKax MeXBEeOOMCTBEHHOr0 WH(OPMaUMOHHOIO B3aMMoOOencTBus
AOKYMEHTbI Ha NpegMeT COOTBETCTBMSA YCTAHOBMEHHLIM TPEBOBaHNAM.

Mpn paccMmoTpeHun n OueHke OOKYMEHTOB chneuuanucT onpepenseTr Hanudue
nMbo OTCyTCTBME OCHOBaHWIM ANS OTKasa B npegoctaBneHnM MyHuumnansHOn ycnyru,
yKa3aHHbIX B MyHKTe 12 HacTosawero AOQMUHUCTPATUBHOIO pernamMmeHTa.

[Mpn oOTCYTCTBMM OCHOBaHWW, YyKa3aHHbIX B MNyHKTe 12  HacTosero
AOMWHUCTPATMBHOIO pernamMmeHTa, cneumanuct B TedeHne 1 paboyero gHa (B npegenax
CPOKOB, YCTaAHOBJIEHHbIX MYHKTOM 7 HacTosiwero ALMWHUCTPATUBHOIO pernamMeHTa)
noarotaBnMBaeT MNPOEKT peleHns O npegocTtaBneHnn MyHuuunanbHOW YCryrn no
dopme cornacHo lNpunoxeHuto Ne 1 k HacToawemMy AOMUHUCTPATUBHOMY PernamMeHTy.

Mpn Hanuyum ocHoBaHMWM ONA OTKasa B npegocTtaBneHun MyHuumnansHOm
ycnyru, npegyCMOTPEHHbIX NYHKTOM 12 HacTodwero AOQMUHUCTPATUBHOIO perfnamMeHTa,
crneuvanucT roToBUT MPOEKT pelleHns ob oTkase B npegocTtaBneHnn MyHuumnanbHom
ycrnyrun no oopme, ykaszaHHou B [punoxeHum Ne 5 Kk HacTosilwemy AOQMUHUCTPaTUBHOMY
pernameHTy.

MogroToBneHHbIM  CNeuManucToM MNPOEKT  peweHus  AgMuHUCTpauumM o
noctaHoBke 3asdABUTENS Ha Y4YeT B KayeCTBe HYXOAlLWEeroca B XWMbIX MOMELLEHUAX
(panee — pelweHve) nepepaetca Ha nognucaHwe rnase  (YNOrHOMOYEHHOMY
AOIMKHOCTHOMY Nuuy) AAMUHUCTpaUUN.

lMoanucaHne npoekTa pelueHnst OCyLLEeCTBNSEeTCA B TedeHne ogHoro pabouyero
OHS (B Npefenax CpoKoB, YCTAHOBIEHHbIX MYHKTOM 7 HacTosilwero AQMUHUCTPaTUBHOIO
pernameHTa).

PeweHne o npegocrasneHum MyHUuMnanbHOM YyCNyrn MoOASIEXUT perncrpaumm
COrnacHO BHYTPEHHMM npaBuam Lenonpou3BoAcTBa He nosgHee OAHOro pabouyero
AHS CO OHA ero noAnucaHus.

22.5. Boligada (HanpaBeneHuwe) pesynbTaTa npegoctaBneHus MyHuuunanbHOW
ycnyrmn 3aaBuTento.



OcHoBaHneM Ons Havana agMUHUCTPATUBHON npouenypbl ABNSETCA NMPUHATUE U
nognucaHne peweHna AAMUHUCTpauMM O npepoctaBneHun (nNnbo oTkase B
npegocTtasneHnn) MyH1umMnansHoON ycryru.

Bbligaya (HanpaeneHue) pesynbtata MyHuumnanbHoW ycnyrn  3asiBuTento
OCyLLeCTBNAETCA B COOTBETCTBMM €O cnocobamu, ykasaHHbIMW B nNyHKTe 6.4
HacTodwero AOMWHUCTPATUBHOIO perfamMeHTa He nosgHee 4YeMm 4vepes Tpu paboumx
OHSA CO OHA NPUHATUA peLLEHNS.

Mpn obpaweHnn 3aasutena 3a nonyvyeHnem MyHuumMnanbHOM YyCnyrn B
3MEKTPOHHOM BUuAe ¢ ucnonb3oBaHvem EMIY vnun PIITY cneunanuct AgMuHucTpauum
B ABYXOHEBHbIN CPoK B nopgcucteme «JIMyHbIM kabuHeT» HanpaBnaeT 3aaBuTento
yBeAoOMSIeHne O HeobXoaAMMOCTM  MONydYeHuss  pesynbTata  NpefocTaBneHus
MyHuuunansHonM ycnyru wnu yeBegomneHne o6 oOTkaze B NpegocTaBrieHum
MyHuuunansHou ycnyru.

OneKTpOoHHbIN 0bpa3 OOKYMEHTa, ABMSALWErocs pe3ynbTaTtoM npefocTaBrneHus
MyHuuunansHon ycnyru, nNOANUCLIBAETCA  YCUINEHHOW SMNEKTPOHHOW  MOAMUCHI0
YNONMHOMOYEHHOINO  JOSPKHOCTHOrO  Nnua, OTBETCTBEHHOIO 3a NpefocTaBrieHue
MyHuumnansHon ycnyru. [NonyyeHve 3asBuTenemM 3NeKTpoHHOro obpasa AOKyMeHTa,
ABNSAOLLEroca pesynbTaTtom npegoctasneHms MyHMUMNanbHOW YCryrn, He UcCKroyaeT
nonyyeHns pesynbTaTa npegocrasneHms MyHuuunanbHoW ycnyrm B Buge GymaxHoro
AOKYMeHTa NnuyHo 3aasutenem nmbo ero npeacrtaBuTenem.

Mpn Bblgadye AOokymMeHTOB 4Yepe3d MOLL ykasaHHble [OOKYMEHTbl BblOaloTCH
cneunanuctom MOL 3assutento nmbo ero NnpeacTaBUTENIO HA PYKN.

Cneuuwanunct MOLL:

yCTaHaBnMBaeT mnWYHOCTb 3asButens nmMbo YNOSIHOMOYEHHOro MM nuua B
YCTaHOBMIEHHOM 3aKOHOM MopsiAke npu Bblgade pesynbTtata npeaocTaBrieHns
MyHuUMnanbHOM ycnyrn 3asaBuTernto Ha pyKu;

BblAaeT 3asBuTento pesdynsTtaT npegoctasneHna MyHuumnansHom ycnyri.

MakcumarnbHoe BpeMsi agMUHUCTPaTMBHOM Npouenypbl — 0AUH paboyuni aeHb.

Pesynbtatom agMnHUCTpaTUBHOM NpoLeaypbl ABNAeTCa Bbldadva (HanpasneHue)
pesynbtata MyHuumMnansHom ycnyrn 3assuTento.

22.6. AaMuHUCTpaTUBHas npouedypa no ucTpeboBaHMIO AOMNOMHUTENBbHbIX
cBefeHun y 3aaBuTens He NpUMeHseTCs.

23. BapuaHT 2. BHeceHne nsmeHeHnn B CBEAEHUS O rpaXKaaHax, HyXOarLmxcs
B MpedoCTaBfieHUN >XUMOro nomelwieHnss (CoXpaHeHue npaBa COCTOATb Ha y4yeTe
rpaxkgaH, Hy>XaarLmnxcs B NpegoCcTaBNeHnm XNNoro NoMeLLEHNS).

23.1. PesynbTaT npegoctasneHna MyHuumMnansHOW yCcnyrn ykasaH B pasgene 6
HacTosAWwero AOMMHUCTPATUBHOIO perfnameHTa.

Cpok npepgoctaBneHns MyHuumMnanbHOW yCnyrm B COOTBETCTBUM C HACTOALLUM
BapuaHTOM — B TeyeHune 25 pabounx gHEN co AHA Nogayn 3asBfieHUss U JOKYMEHTOB.

B cnydyae, ecnu B coctaBe cBefeHUN O rpaxgaHuHe n (Unn) YneHax ero ceMbu
NPoOU3OLWWNM  U3MEHEHUS, TO rpaxpgaHuH o0643aH npeactaBuTb  LOKYMEHTHI,
nogTeepxaawoline npousowenlive usMeHeHus. B aTtom cnyyae AgMuHUCTpauus
OCyLLecTBMAAeT npoBepKy OBOCHOBAHHOCTM OTHECEHUSA TrpaxgaHWHa K KaTeropuu
HYXXJaKLWMXCA C y4eTOM HOBbIX NpeacTaBreHHbIX JOKYMEHTOB.

23.2. Cneunanuct AOMUHUCTpaUmn ocyllecTBnseT pernctpaumnto
HanpaBfEeHHOro 3asdBMNeHNs 0 BHECEHUN U3MEHEHUN N NOATBEPXAAloLWNX JOKYMEHTOB B
COOTBETCTBUM C TMYHKTOM 22.2 HacTtoswero AOMWHUCTPATMBHOIO perfiameHta B
TeyeHne ogHoro paboyero oHA C MOMEHTa NOCTYNNEHNS 3asBEHUS.

23.3. dopmmpoBaHMe MEXBELOMCTBEHHbIX 3anNpOCoB.

AoMyHUCTpaTMBHas npouegypa MNo  (POPMUPOBAHUKD  MEXBEOOMCTBEHHbIX
3anpocoB A9 JaHHOro BapuaHTa He MPUMEHSsIeTCS.



23.4. PaccmMoTpeHue 3aaBneHuns.

Cneunanuct AQMMHUCTPaUMn B CPOK, He npeBblwarowmn 13 paboumx gHen co
OHA perncTpauumu 3asBreHns O BHECEHUM U3MEHEeHUW B cBefeHus o 3adButene wu
noaTBepXaarLLmx AOKYMEHTOB, OCYLLECTBNAET NpoBEPKY 0O6OCHOBAHHOCTU OTHECEHUS
rpakgaHnHa K KaTeropum HyXJawwmxcsd C  YY4eTOM HOBbIX MpeAcTaBrieHHbIX
AOKYMEHTOB.

McuepnbiBaowmm nepeyeHb OCHOBaHWIW Af1s1 OTKa3a BO BHECEHUM U3MEHEHUN B
cBegeHus o 3aasutene:

- obpalleHuve nuua, He sBnsLeroca 3asasuTenem (ero npeacraButTenem);

- UBMEHEHNS He NOATBEPXKAEHbI COOTBETCTBYIOLUNMMN LOKYMEHTAMMN.

23.5. PesynbTtaT npepocTtasneHna MyHuumnanbHOW Yycrnyrm nepefaeTca Ha
nognuce rnase LLlanowHMKoBCKOro cenbCcKoro noceneHus OnbxoBaTcKoro
MYyHULMNANBHOro panoHa BopoHexckon obnactm NnM6o  yNnosITHOMOYEHHOMY
AOIMKHOCTHOMY NuLLy.

dopma yBeoOMSIEHUS O BHECEHMM WU3MEHEeHWNn B cBedeHnd o 3asaBuTtene
npueegeHa B [NpunoxeHun Ne 2 kK HacToswemMy AAMUHUCTPATUBHOMY perfameHTy.

MognucaHHoe pelleHVe NoANEeXUT perucTpauum  COrfacHO  BHYTPEHHUM
npasunam 4enonponsBoAcTBa B eHb ero NoANUCaHus.

M3meHeHusi, BHOCUMble Ha OCHOBaHUWU OOKYMEHTOB, 3aBepsA0TCHA OOITHKHOCTHbLIM
nMUOM, OTBETCTBEHHbIM 3a BefdeHWe y4yeTa rpaxnaH, HYXOAlWMXCa B XKUMbIX
noMeLLeHnsX, NpeaoCcTaBseMbIX MO JOroBOpaM COUMAribHOro HavMa, U CKpennsTcs
neyatbo AQMUHUCTPALIUN.

23.6. Bbigaya (HanpaBneHve) JOKYMeHTOB 3asBUTENIO.

PelueHre 0 NpUHATUM Ha yYeT rpaxaaH, HYXXOaloLWnNXCH B XUIbIX MOMELLEHUSX,
npegocTtaBnsemMblx Mo 4OroBopaMm couuanbHOro Hamma, C BHECEHHbIMU N3MEHEHUSIMA
nnbo pelweHne o6 OTkasze BO BHECEHUW W3MEHEHUW HanpaenseTca (BblgaeTcs)
3asButento B TeveHme 1 paboyero AHA C [aTtbl MNPUHATUA M NOAMNUCAHUA
COOTBETCTBYHOLLEro  pelleHus rnason LLanowHNKOBCKOroO  CenbCKoro  noceneHuns
OnbxoBaTckoro MYHULUNANbHOro panoHa BopoHexckon obnactunubo
YNONMHOMOY€EHHbIM AOMKHOCTHBIM JTULIOM.

23.7. AaMuHUCTpaTuBHas npouedypa no ucTpeboBaHMIO AONOMHUTENBbHbIX
cBefeHun y 3aaBuTens He NpUMeHseTCs.

23.8. Cpok npepgoctasreHmsa MyHMUMNansHOW YyCrnyrm B COOTBETCTBUM C
HacToAWMM BapuMaHTOM — B TeyeHue 25 paboumx pHen € gaTbl MNOCTYNNeHus
3asBrieHNS.

Bapuant 3. [lpegocTtaBneHve wHQopMauun O [OBUXEHUN B o4depenu
rpaxgaH,Hy>XaarLwmxcsa B NpeaocTaBneHnn XNnoro NnoMeLLeHus.

24 1. PesynbTaT npegoctasneHna MyHuumMnansHOW yCcnyrn ykasaH B pasgene 6
HacTodLwwero AAMUHUCTPATUBHOIO perfameHTa.

Cpok npegoctaBneHns MyHuumMnanbHOW yCnyrm B COOTBETCTBUM C HACTOALLUM
BapuvaHToOM — B TedeHue 3 pabounx AHer Co AHA NoAaym 3asBneHns U JOKYMEHTOB.

AOMUHMCTPaAUUS npeaocTaBnseT  WMHAOPMAUMIO O  COCTOSIHMM — ovepeam
rpaxgaHam, COCTOSAIUMM  Ha yyeTe Ons  MNOMNYYEHUS  XKUMbIX  MOMELLEHWUHN,
npegocTtaBnsemMblix Mo JOroBopaM couunarnbHOro Hamma (ganee — uHopmauus o
COCTOSIHUM o4Yepeam), No UX NMMCbMEHHOMY 3anpocy.

24.2. Cneuunanuct AoMUHUCTpauum ocyLiecTBnsaeT perucTpaumnio
HanpaBfeHHOro 3asiBfIEHNA O COCTOAHUM OYepeau B COOTBETCTBUMM C MYHKTOM 22.2
HacToswero AAMWHUCTPATUBHOIO perfnamMeHTa B TevyeHue ogHoro paboyero OHA C
MOMEHTa NOCTYNMNEHNS 3asBNEeHNS.

24 .3. dopmumpoBaHne MeXBEAOMCTBEHHbIX 3anpoCOB.



AoMynHUCTpaTMBHas npoueaypa MNo  (POPMUPOBAHUKD  MEXBEOOMCTBEHHbIX
3anpocoB 4115 JaHHOro BapyaHTa He NpuMeHsieTcs.

24 4. PaccmoTpeHue 3asiBreHuns.

Cneunanuct AOMUHUCTPaUUKN B CPOK, He MpeBbIWaloWwmnin ogqHoro paboyero aHs
CO [HA peructpauuun 3asiBrieHMss O npegocTaBrieHnn MHPOpMaUun O COCTOSIHUU
ovepean bopMmmpyeT COOTBETCTBYHOLUME CBedeHus nmbo oTka3 B NpeaocTaBneHun
ycnyru.

OcHoBaHveM ans oTkasa B NpefocTaBrieHUMM CBedeHUn sBnseTcs obpalieHue
nuua, He aBnswerocs 3aasutenem (ero npeacraBuUTeNem).

24.5. PesynbtaTr npepoctasneHns MyHuumnanbHOW ycnyru nepegaeTca Ha
nognuck rnase LLanowHrkoBckoro CEenNbCKOro noceneHuns OnbxoBaTckoro
MYHULMNANBHOro panoHa BopoHexckon obnactm nMbo  yNosTHOMOYEHHOMY
AOJDKHOCTHOMY InLly.

dopma yBeoOMMEHWs O npedocTaBrneHuuM WHgopmauun npuBegeHa B
MpunoxeHnn Ne 3 k HacTosweMy AOAMUHUCTPATUBHOMY pernamMeHTy.

lMognucaHHoe pelleHne NoanexuT perucTpaumm  CorfiacHO  BHYTPEHHUM
npasunam 4enonpounsBoacTBa B eHb ero noanncaHus.

24.6. Bolgada (HanpasneHue) 4OKyMEHTOB 3asiBUTENIO.

PeweHne o npegocTaBneHun MHopmauunm o COCTOSHUKM — oyepeam nNnbo
peweHne o6 oOTKase B nNpefoCTaBneHMM WHGOPMauuM HanpasnseTca (BblgaeTcs)
3asButenio B TeveHme 1 paboyero AHA C f[aTtbl MNPUHATUA UM NOAMNUCAHUA
COOTBETCTBYHOLLEro  pelueHus rnason LLanowHNKOBCKOro  CenbCKoro  noceneHuns
OnbxoBaTckoro MYHULMNAnNbHOro palnoHa BopoHexckon obnactu nmubo
YNONMHOMOY€EHHbIM AOMKHOCTHBIM JTULIOM.

24.7. AOMuHUCTpaTMBHas npouegypa no ucTpeboBaHMIO AONOMHUTENBbHbIX
cBefeHun y 3aaBuTens He NpUMEeHSeTCs.

24.8. Cpok npepgoctasreHms MyHiUMnansHOW YyCrnyrm B COOTBETCTBUM C
HACTOALLMM BapyaHTOM — B TedeHne 3 pabouunx AHen ¢ aaTbl NOCTYNNEHUS 3asBreHns.

25. BapuaHT 4. /icnpaBneHue [ONyLWEHHbIX onedaTtok u (unu) owmnbok B
BblAaHHbIX B pe3ynbTaTte npegoctaBneHns MyHuumnnansHON yCcnyru 4OKyMeHTax.

25.1. 3agButenb BnpaBe obpatuTbcsd B AOMUHUCTPaUMIO C 3asBneHnem o6
ncnpaBneHnn [OOMNyLWEHHbIX OneyaTok WAM OWnbOK B BblOAHHbIX B pesynbrarte
npegocraBneHns MyHuumMnanbHOW ycnyrn gokymeHtax. K 3assneHuio moryT ObiTb
NPUNOXeHbl AOKYMEHTbI, MOATBEPXAAKOLLME AOMYLLEHHYIO OneYaTKy unm owmnobky.

25.2. Cneunanuct AOMUHUCTpaumn ocyliecTBnsaeT pernctpaumnto
HanpaBfeHHOro 3asBfieHns 06 ucnpaBneHun AOMyLIEHHbIX ONeyYyaToK MnuM ownbok B
COOTBETCTBUM C TMYHKTOM 22.2 HacTtoswero AOMWHUCTPATMBHOIO perfiameHta B
TeyeHne ogHoro paboyero AHA C MOMEHTa NOCTYNNEHNS 3asBEHUS.

25.3. dopmmpoBaHMe MEXBEAOMCTBEHHbIX 3anpOCoB.

AOMUHUCTpPaATMBHAA npouedypa Mo  (OPMUPOBAHMIO  MEXBELOMCTBEHHbIX
3anpocoB 4151 AaHHOro BapuaHTa He NpUMEHSIETCS.

25.4. PaccmMoTpeHue 3aaBneHuns.

Cneuunanuct AgMUHUCTpaLmMn B CPOK, HE MpeBbILIAOLWNIN OAHOro paboyero aHs
CO [HA perncTpauum 3asierieHms o6 wmcnpaeBneHuuM onevatok u (unu) owmnbok B
BblAAHHbIX B pe3ynbTaTe npegocrtaBneHns MyHuumnanbHOW ycnyru LOKYMEHTax,
yCTaHaBnMBaeT hakT HanuMyus Unn OTCYTCTBUS oneyaTok M (unm) owmnboK U roTOBUT
AOKYMEHT 06 ux ncnpasneHnn nmdo cnpaBky 06 OTCYTCTBUM OnNevaTok u (Mnn) oLmnBoK.

McuepnbiBaowmm nepedeHb OCHOBAHUIN AN OTKa3a B UCMNpaBfieHUM orneyvyaTok n
(vnKn) owmnBOK B BblAaHHbLIX B pe3ynbTaTe npegoctaBneHns MyHUuMnanbHOW YCnyru
AOKYMEHTaXx:

- obpawieHre nuua, He sisnsoLlerocs 3aasutenem (ero npeacrtaBuTenem);



- OTCYTCTBME ONeYaToK unm owmnboK B JOKYMEHTaX.

25.5. Pesynbtat npepoctasneHns MyHuumnanbHOW Yycnyru nepegaeTca Ha
nognucek rnasow LLlanowHMKoBCKOro CerbCKoro nocerneHuns OnbxoBaTckoro
MYHULMNANBHOro panoHa BopoHexckon obnactnnunbo YNOSTHOMOYEHHOMY
AOJDKHOCTHOMY InLly.

lMognucaHHoe pelleHne NoanexuT perucTpaumm  CorfiacHO  BHYTPEHHUM
npasunam 4enonpounsBoacTBa B AeHb ero noAnnucaHus.

25.6. Bolgada (HanpasneHne) 4OKyMEHTOB 3asiBUTENIO.

[OKyMeHTbl C BHECEHHbIMW MWCMNPaBfEHUSMN OONYLLEHHbIX OneyvyaTtok u (Mnn)
ownbok nnbo pelleHne ob6 OTKkase BO BHECEHWW UCMpPABMEHUN B LOKYMEHTbl B Buae
cnpaBkn 06 oOTCyTCTBMM onedvaTok M (unu) owwnbok HanpaBnsetcs (BblgaeTcs)
3asButento B TeyeHne 1 pabodero AOHA C  AaTbl MNPUHATUS U NOANUCAHUS
COOTBETCTBYIOLLEro  pelleHus rrnasou LLanowHMKOBCKOro  CenbCKoro  rnoceneHus
OnbxoBaTCKOro MYHULMNANbHOro panoHa BopoHexckon obnactu nnéo
YNONHOMOY€EHHbIM AOMKHOCTHBIM JIULIOM.

25.7. AoMuHucCTpaTMBHaAA npoueaypa no MUCTpeboBaHMKO  OOMOMHUTESbHbIX
cBefleHun y 3aaBuTenst He NpUMeHseTCs.

25.8. Cpok npepoctaBneHnsa MyHuuMnanbHOMW YCRyrm B COOTBETCTBUN C
HaCTOAWMM BapuaHTOM — B TedyeHve 3 paboumx AHEW MOMEHTa MNOCTynneHus
3aaBneHuns.

26. BapnaHTt 5. Bbligaya gybnvkata peleHus 0 NPUHATUM rpaxaaH Ha yyeT B
KayeCcTBe HYXOalLMXCSA B XKUMbIX NOMELLEHNSAX.

26.1. lpuvem wun peructpauus 3asBneHUss O Bblgade p[ybnvkata peleHus
AOMUHUCTPaALUM O MPUHATUN TPpaXOaH Ha YYeT B KayecTBe HYXOAKLMXCH B XKUIbIX
NOMELLLEHUSIX.

3asButenb BnpaBe 00OpaTUTbCA B AAMUHUCTPALMIO C 3asiBNEHMEM O Bblgaye
aybnukaTta pelweHus AOMUHUCTPaUUM O MPUHATUM TpaxgaH Ha ydeT B KayecTse
HYXXOAIOLLMXCS B XUMbIX NOMELLEHUAX.

Cneunanuct AOMUHUCTpaLMM OCYLLECTBMSeT pernctpauuio  HarnpaBfieHHOro
3a8BNeHnsa o Bbigave aybnukaTta peleHns AQMUHUCTPAUUM O NPUHATUM rpaXaaH Ha
y4yeT B KayeCTBe HYXXAAILLMXCA B XUMbIX NOMELLEHNAX B COOTBETCTBUN C NMYHKTOM 22.2
HacToswero AAMWHUCTPATUBHOIO pernamMeHTa B TevyeHue ogHoro paboyero OHA C
MOMEHTa NOCTYNMNEHNS 3asBNEHNS.

26.2. dopmmpoBaHne MEXBEAOMCTBEHHbIX 3anpoCoB.

AOMUHUCTpPaTMBHAA npouegypa Mo  (OPMUPOBAHUIO  MEXBELOMCTBEHHbIX
3anpocoB 4515 AaHHOro BapuaHTa He NpUMeHsieTCs.

26.3. PaccmoTpeHue 3asBneHus.

Cneunanuct AMUHUCTPaUUKN B CPOK, HE NpeBbIWAOWMN 04HOro paboyero AHs
CO OHA perncrpauumn 3asiBneHus o Bblgaye AybnvkaTta peweHns AgMUHUCTpauUum o
NPUHATUN  FpaXdgaH Ha y4eT B KaveCTBe  HYXOAWWUXCA B KUMbIX
NoMeLLLEeHNsIX MPOBEpPSET, YTO COOTBETCTBYIOLLEE 3asiBrieHne nogaHo 3assutenem (ero
npeacraBuTenem) n rotoBuT gybnukat COOTBETCTBYHOLLEINO LOKYMEHTA.

B cnyyae nogauu 3aserneHus o Bblgade aybnukata nuuoMm, He SBMSHOWUMCH
3asButenem (ero npeacrtaBuTenem), roToBUTCHA MPOEKT peleHuss 06 oOTkase B
npegoctasneHn MyHuumnanbHoOM ycnyru.

Pesynbtatr npepoctaBneHnsa  MyHuuunanbHOW  ycnyru nepepaeTcs  Ha
nognuce rnase LLlanowHMKoBCKOro cenbCcKoro noceneHus OnbxoBaTcKoro
MYyHULMNANBHOro panoHa BopoHexckon obnactm NnM6o  yNnosIHOMOYEHHOMY
AOIMKHOCTHOMY NuLLy.

MognucaHHoe pelleHVe NoANeXUT perucTpauum  COrfacHO  BHYTPEHHUM
npasunam 4enonponsBoAcTBa B AeHb ero NoAnUCaHus.



26.4. Bbigaya (HanpaBneHve) JOKYMEHTOB 3asBUTENIO.

AdybnukaT peweHns AOAMUHUCTPaUUKN O NPUHATUN TpaXaaH Ha y4yeT B KavecTBe
HY>XOQKOLWMXCA B KUMbIX NOMeLLeHnax nmbo peweHne o6 oOTkase HanpaBnaeTcd
(BblgaeTtcs) 3asButento B TeveHne 1 paboyero gHS € gaTtbl NPUHATUS U NOANUCAHMS.

26.5. OcHoBaHveM AnNs OTKasa B Bbigade aybnukata LOKYMEHTOB SIBNSETCS
obpalleHne nuua, He asnatoLlerocs 3assButenem (ero npeacraBuTenem).

26.6. AgmMuHuCTpaTuBHas npouegypa no ucTpeboBaHMIO AONOMHUTENBbHbIX
cBefeHun y 3aaBuTens He NPUMEHSeTCs.

26.7. Cpok npepgoctasreHmsa MyHUMNanbsHOW YyCrnyrm B COOTBETCTBUM C
HaCTOALLMM BapyaHTOM — B TedeHne 3 pabouunx AHen ¢ aaTbl NOCTYNNEHUS 3asBreHns.

27. Nopsigok ocTaerneHus 3anpoca 3aasutensa 6e3 pacCMOTPEHUS.

3asButenb BnpaBe obpatutbca B AOQMUHUCTpaAUuD C 3asBneHvem o6
OCTaBIieHUW 3anpoca o npegoctasneHnn MyHuuymnanbHom ycnyrn 6e3 paccMOTpeHUs.

3asBneHne CcocTaBnseTca B MPOM3BOSMILHOM OpME W HanpaBnsetTcd B
AgMUHUCTpaumio Ha BymMaxHoM HocuTene nnbo B popme SMEeKTPOHHOro OOKYMEHTa,
NnoANMCaHHOTO  3IEKTPOHHOW  MOAMUCbID B COOTBETCTBUM  C  OEUCTBYHOLLMM
3aKoHOAAaTENbLCTBOM.

Cpok paccMoTpeHusa 3anpoca o6 OCTaBfieHMM 3asaBreHUs O NpeaocTaBneHun
MyHuumnansHon ycnyrn 6e3 paccMmoTpeHuns — 1 pabounii AeHb.

OcHoBaHMeM [ns oOTkasza B OCTaBfieHUMM 3anpoca O npegocTaBneHun
MyHuuyunansHon  ycnyrm  6e3  pacCMOTpeHuUss  sBnsieTCs  nNpefocTaBreHue
MyHUUMNanNsLHOM YCryrn Ha MOMEHT ero NOCTYNIeHns, a Takke obpalleHne ¢ 3arnpocom
o6 ocTaBneHuMuM 3asBneHus o npegoctaeneHun  MyHuumnaneHonm ycnyrm  6es
paccMOTpeHUs Nuua, He SBMAIOLWErocs 3asiBUTeNeM.

V. ®opMbI KOHTPOSIS 3a UCMONTHEHMEM aAMUHUCTPATUBHOIO pernameHTa

28. [lopagok OCywecTBREeHUs TeKyLlero KOHTponsi 3a cobniogeHnem wu
NCNOSTHEHNEM OTBETCTBEHHbIMW [OMMKHOCTHBIMW JMLAMW MOMOXEHUN pernaMeHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbIX akToOB, YyCTaHaBnuBawwux TpeboBaHus K
npegoctasneHnio MyHuumnansHoOM ycnyru, a Takke NpUHATUEM UMK PELLEHUN

TeKkywmn KOHTpONb 3a CcobnogeHMeM U UCMOMIHEHMEM  HACTOSLWEro
AOMWHUCTPATMBHOrO  perfiameHTa, WHbIX  HOPMAaTMBHbLIX  MPAaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHna K npegoctaBneHnio  MyHUUMNanbHOW  yCnyru,
OCYLLIECTBMNAETCA Ha MOCTOAHHOW OCHOBE [OOSTHKHOCTHBIMW NuuamMu AgMUHUCTPaLUN,
YNOSTHOMOYEHHbBIMMN Ha  OCYLEeCTBMIEHME  KOHTpond  3a npenocTaBneHnem
MyHuuunansHou ycnyru.

Ons TEKyLLEero KOHTpONS NCnonb3yrTCH cBeaeHus cnyxebHon
KOppeCcnoHAEHUNN, YCTHAsA U NUCbMEHHAsA MHOopMaLmMsa CneumanmcToB U A0SIKHOCTHbIX
nvuy AQMUHUCTpaLnu.

TeKyLmin KOHTPONb OCYLLECTBISETCA NyTEM NPOBEAEHUSA MPOBEPOK:

pelweHnin o npegocrtasneHmm (06 oTkase B npegocTtaBneHmn) MyHuumnanbHOM
yCnyru;

BbISIBIIEHNS N YCTPAHEHUSA HapPYLLUEHW NpaB rpaxnaH;

PacCMOTPEHUS, MPUHATUS PELleHMn W NOoAroTOBKM OTBETOB Ha obpauieHus
rpaxkgaH, cogepkawyme xanobbl Ha pelweHus, gencteus (besgencreme) SOMKHOCTHBIX
nuu.

29. Topsgok M NepuoanyHOCTb OCYLLECTBIIEHUS MMAHOBLIX WM BHEMMAHOBbLIX
NPOBEPOK NOSTHOThI U KavecTBa npegocTaBneHnss MyHmumnanbHOn ycnyru, B TOM Yucne
nopsigok W  dqOPMbl  KOHTPOSS 3a MNOMAHOTOM WM KayeCcTBOM NpeaocTaBlieHUs
MyHuuunansbHoOW ycnyrm



29.1. KoHTponb 3a NOfHOTOM M KavyecTBOM npefoctasneHus MyHuuunanbHoOn
ycrnyru BkniovaeT B cebsi nposBeeHne NNaHoBbIX Y BHEMNNAHOBbLIX MPOBEPOK.

29.2. lnaHoBble NPOBEPKU OCYLLIECTBSATCA HA OCHOBaHWW FOAOBbLIX M1AHOB
paboTbl AAMUHUCTpaUuUK, yTBepXdaemblix pykoBoauTenem AgmuHuctpauuun. [pwm
NnnaHoOBOW MpPOBeEpKe MOSIHOTbl M KayecTBa npegoctaBneHns MyHuuMnansHOW ycrnyru
KOHTPOIO noanexar:

cobnogeHue cpokoB npegocTtasneHs MyHuumnanbHoOM ycnyru;

cobntogeHne nonoXXeHnn HacToswero AIMUHUCTPATUBHOIO PernameHTa;

NPaBUNbHOCTb U  OBOCHOBAHHOCTb MNPUHATOrO peweHna o6 oTkase B
npegoctasneHn MyHuumnanbHoOm ycnyru.

OcHoBaHvneM A58 npoBefeHNs BHEMMAaHOBbLIX NPOBEPOK ABNAIOTCS:

nonyyeHne oT rocyJapCTBEHHbIX OPraHoB, OPraHOB MECTHOIo camoynpaBfeHns
WHopMauun o npegnonaraemMblX WAN BbIABMNEHHbIX HapyLEeHUAX HOPMaTUBHbIX
npaBoBbIX akTtoB Poccuickon degepauum, HOPMATMBHbIX MPABOBbIX AaKTOB
BopoHexckon o6nactn n HopMaTUBHbLIX NPaBOBbIX akToB LLlanoLwHNKOBCKOro cenbcKkoro
noceneHna OnbxoBaTCKOro MyHMUMNANbLHOro panoHa BopoHexckon obnacrtu;

obpalleHnsa rpaxgaH n puandecknx nuy Ha HapyLleHns 3akoHO4aTenbCTBa, B
TOM YuCre Ha KadyeCcTBO npeaocTtaBneHus MyHuumnanbHoOn ycnyru.

30. OTBETCTBEHHOCTb [AOOSMKHOCTHbIX ML 3@ peweHnda W  OencTBus
(bespencrteue), npvHMMaeMmble (OCyLWeCTBRsieMble) UMW B Xode MpedoCcTaBneHus
MyHuuMnanbHOn) ycnyrm

30.1. Tlo pesynbTaTam npoBedeHHbIX TMPOBEPOK B Cliyd4ae BbISBrEHUS
HapyLLEeHW NONOXEHNA HacToAwWwero AQMUHUCTPATUBHOIO pernaMmeHTa, HopMaTUBHbIX
NPaBoOBbLIX  aKTOB BopoHexckon obnactu n HOpPMaTUBHbIX npaBoOBbIX
akTtoB LanowHnkoBckoro cenbckoro noceneHnsa OrnbxOBaTCKOro MyHUUMNANbHOrO
panoHa BopoHexckon o06nacTy OCyWeCcTBNAETCA MNpUBMEYEHNE BUHOBHbLIX §nL K
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKoHoaaTenbcTBoM Poccuinckon ®egepaunm.

30.2. lNepcoHanbHas OTBETCTBEHHOCTb OOSMKHOCTHbIX fWL, 3a NPaBUbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUS  pelleHna o npegocTtasneHnn (06 oTkase B
npegocrtaBneHnn) MyHuUMNanbHOW ycnyrM 3akpennseTcd B WX OOIMKHOCTHbIX
pernameHTax B COOTBETCTBMM C TpeOOBaHMSAMN 3aKOHOO4ATENbCTBA.

31. TpeboBaHus kK nopsagky wn dopMamM KOHTPONsS 3a npegocTtaBfieHnemM
MyHUUMNanNbLHOM YCnyrn, B TOM 4MCNe CO CTOPOHbI rpaxgaH, Mx obbeavHeHun u
opraHmsaumn

31.1. NpaxgaHe, nx o6bEOUHEHNA N OpraHM3auMm MMET NPaBo OCYLLECTBAATb
KOHTpONb 3a npepgoctasneHnemM MyHuuMnanbHOW  yCcryrm  nNyTem  nonyYeHus
MHdopMauumn o xoge npegocrasneHns MyHuUMnansHOW ycryru, B TOM YUcne O Cpokax
3aBepLleHns agMUHUCTPaTUBHBIX Npoueayp (4encTsun).

MpaxgaHe, nx o6bEANHEHNS 1 OpraHM3aumm Takke UMEeKT NpaBo:

HanNpaBnNATb 3aMeyvyaHuss U MPeasioKEeHUa no  ynyudleHuUo LOCTYMHOCTU U
KayecTBa npegocTtasneHna MyHuuyunansHom ycnyru;

BHOCUTb NPEanoXeHuss O Mepax Mo YCTPaHEHUIO HapyLEHUA HaCTOSLLEro
AOMWHUCTPaATMBHOIO pernamMmeHTa.

32.2. JOMKHOCTHbIE Nuua AOMUHUCTPaAUMN NPUHUMAOT Mepbl K NpeKpalleHuto
AONYLWEHHbIX HapyLWeHW, YCTPaHAT MPUYMHBI W YCNOBUS, CNocobCcTBytoLme
COBEPLUEHMIO HApYLLUEHUMN.

MHpopmaumsa o pesynbTaTtax pacCMOTPEHUS 3aMedaHun n npennoxeHum
rpaxkgaH, nx o6beanHeHnn 1 opraHnsaumi 4o0BOAUTCA 40 CBEAEHUS UL, HanpaBUBLLMX
3TN 3aMeYaHus N NpearioXkeHus.



Pasgen V. JJocynebHbin (BHecyaebHbIn) nopsagok o6xKanoBaHUA peLleHnin

n gencteun (6e3gencteuns) opraHa, NpegocTaBNALWEroMyHULMNANbHYO YCAyry,
ML, opraHusaumn, ykasaHHbix B 4actul.1 crtatem 16 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-93,

a Takke NX OOMMKHOCTHbIX NUL, MyHULMNANbHbIX CRYXalmx, paboTHNKOB

33. 3agButenn wumMmedT npaBo Ha oOXanoBaHMe pewweHnun u OEeNcTBUi
(6espencTtBnst) AgMUMHMCTPauMW, AOOSMKHOCTHOrO  nuua  AgmuHuctpaumm  nmbo
MyHUumMnaneHoro cnyxawero, MO®L, pabotHunka MOL,, a Takke opraHuMsauun,
npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-
®3 (panee - npuBnekaemble opraHuMsauuun), nnu ux paboTHUKOB B AocyaebHom
nopsiake.

34. 3asButenb MoOXeT obpaTuTbCa C kanobon B TOM 4ucne B cnegyroLmx
crny4vasix:

- HapyLLleHWe cCpoka perucrTpaumm 3anpoca O NpeaocTaBieHnn MyHULMNanbHON
yCIyru, KOMMMAEKCHOro 3anpoca;

- HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHOW ycnyrin. B ykaszaHHOM
cnyvae pocynebHoe (BHecynebHoe) obGxanoBaHue 3asBUTENEM PELLEHUA U OENCTBUN
(6espencteuga) ML, pabotHuka MOLL BoamoxxHO B crnydae, ecnv Ha MOL, pelweHmns n
pencteuss  (6e3gencTBne)  KOTOPOro  obxanyktTcs,, BO3NOXeHa  YHKUMS  no
npeaoCTaBNEeHNI0  MyHUUMMAnNbHOM  ycriyrm B MNONMHOM ob6beme B nopsgke,
onpeaeneHHoM Yactbto 1.3 ctatbn 16 ®egepansHoro 3akoHa ot 27.07.2010 N 210-93G;

- TpeboBaHue y 3asBUTENSA JOKYMEHTOB MM MHopMauumn nnbo ocyLLecTBNeHUs
AENCTBUA, NpPeAcTaBNeHne unM  OCYLeCTBIIEHME KOTOPbIX He npefycMOTPEHO
HOpPMaTMBHbIMM MNpaBoOBbIMW aktTamu Poccunckon ®depepaunn, HOpPMaTUBHbLIMA
npaBoBbIMK akTamu BopoHexckon obnactvu, HOopMaTUBHbIMKA MNPABOBbLIMU aKTaMu
OpraHoB MECTHOro caMoynpaBneHus aAns npegocTaBfeHnss MyHUUMNansHON yCnyru;

- OTKa3 B npueme [AOOKYMEHTOB, NpeAcTaBfieHMEe KOTOPbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoOBbIMW aktamu Poccunckon ®depepaunn, HOpPMaTUBHbLIMU
npaBoBbIMW akTamn BopoHexckon obnactv, MyHUUMNanbHbIMWU  HOPMaTUBHbLIMU
NpaBoOBbIMW akTamMu 45151 NPeAoCTaBNeHNa MyHULUNANIbHOW YCRyry, Y 3asBUTENS;

- OTKa3 B NpeaoCcTaBneHMm MyHULMNanbHOM YCNyru, ecnn OCHOBaHMSA OTKa3a He
npeaycMoTpeHbl doefepanbHbiMM 3aKOHaAMU U NMPUHATLEIMU B COOTBETCTBUM C HUMM
WHbIMXW HOPMAaTMBHbLIMW NpaBoBbiMKM akTamu Poccuinckon degepauuun, 3akoHamu W
WHBbIMW HOPMaTUBHbIMUW NPaBOBbLIMU akTamu BopoHexckon obnactu, MyHMUMnanbHbIMK
HOpMaTUBHbLIMW NPaBOBbLIMM akTaMu. B ykazaHHOM cny4dae gocynebHoe (BHecyaebHoe)
obanosaHue 3asBuUTeENeM pelweHnn un pgenctsun (6esgencrtems) MOL|, paboTHuka
M®Ll Bo3mOXHO B cnyyae, ecnn Ha MOLU, peweHua n pgencteusa (6espencreue)
KOTOPOro o6xanylTcs, BO3foXeHa GYHKUMS NO NpefoCTaBNEeHU0 MyHUUMNANbHON
ycnyrm B NonHOM ob6beme B nopsiake, onpedeneHHom Yactbto 1.3 cratbum 16
depepanbHoro 3akoHa ot 27.07.2010 N 210-93;

- 3aTpeboBaHMe C 3aaBUTENs NpW NpefoCTaBfeHMM MYHULMNAnbHOW YChyru
nnatbl, He nNpPeayCMOTPEHHOM HOPMATMBHbIMM MNpaBoBbIMW akTamu Poccuinckon
depepaumm, HOpPMATUBHBIMW  MpaBOBbiIMM  akTamm  BopoHexckon  obnactw,
MYHULMNANbHbIMW HOPMATMBHbLIMW NPAaBOBLIMW aKTaMWu;

- 0Tkaz AOMUHUCTpauuM, [OOSMKHOCTHOro nuua AgMuHucTpauun, MOL,
paboTtHuka MO®Ll, npmBnekaembiX OpraHuM3auun MNu Mx paboTHUKOB B UCMApPaBIEHUU
AONYLEHHbIX UMK OrnevaTok U ownbOoK B BblOAHHbIX B pe3ynbTaTe npeoCcTaBreHus
MYHULMNANbHOM YCNyrn OOKYMEHTaxX NUMbO HapyLleHWe YCTaHOBIEHHOrO CpOKa TaKux
ucnpaeneHnn. B ykaszaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanosaHue
3asBuTenem peweHnn n genctemn (6esgencteunsa) MoOLl, pabotHmka MPL|, BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHns n gencrteusa (6esgencreme) KOTOporo obxanyTcs,
BO3NOXeHa (PYyHKLMS N0 NpeaoCTaBEeHNIO MyHMUMNANbLHOW YCIyrn B NOSTHOM 00beMe B



nopsagke, onpegeneHHoMm vacteto 1.3 ctatbn 16 PegepansHoro 3akoHa ot 27.07.2010
N 210-03;

- HapyleHue cpoka wnu nopsgka Bblgadv AOKYMEHTOB MO pesyrnbraTtam
npeaocTaBneHns MyHMUMNanNbLHOW YCNyru;

- MPMOCTaHOBIEHME NPEeaOCTaBEHNS MYHULMNANbHON YCNyru, ecnn OCHOBaHMWS
NPUOCTAHOBMEHUA He npeaycMOTpeHbl defepanbHbIMU 3aKOHaMW U NPUHATBIMU B
COOTBETCTBUM C HUMWU WHLIMA HOPMATMBHLIMW MpPaBOBbIMM akTamu Poccunckon
depgepaumm, 3akOHaMM U UHLIMW HOPMATMBHbLIMM MPABOBbLIMU akTamMn BopoHexckon
obnactn, MyHULMNanbHbIMM HOPMaTUBHBIMU NPABOBbLIMU akTaMu. B ykazaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHve 3adBUTENEM pPeELUeHMA WU OeNCTBUKA
(6e3pencTtBus) MOL, pabotHmnka MOL, BO3MOXHO B cnyyae, ecnv Ha MOL, pelueHuns un
pencteus  (6es3gencTBne)  KOToporo  obxanyrTcd, BO3noXeHa  (yHKuus  no
NpeaoCTaBNEeHN0  MyHUUMNANbHOM ycrnyrm B NONMHOM obbemMe B NOpsaKe,
onpegeneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93;

- TpeboBaHve y 3aaABUTENs Npu NPenoCTaBAeHMM MYHULMNANbHOW YCnyru
AOKYMEHTOB UNM MHGOpMauuu, OTCYTCTBME M (MNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANMbIX Ans
npegocTaBneHns MyHUUmMnanbHON ycnyru, nmbo B npeaocTaBfieHnn MyHMUMNanbHOM
YCInyrn, 3a UCKIKYEHNEM CRnyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3aaBuTenem peweHun n gencteun (besgencreunsa) MoL,
paboTHMka MO®Ll Bo3amMOXHO B cnydae, ecnn Ha MOLU, peweHna un pencreus
(6e3pencTBne) KoToporo 0OXanyrTcsi, BO3NOXeHa QYHKUMA N0 npefocTaBneHuto
MYHULMNANbHOW yCnyrn B MNOSHOM oObeMe B nopsake, onpeneneHHom yactbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-d3.

35. 3agaBuTtenn MMelT nNpaBoO Ha nonyvYeHne UHdopmMauumn, Heobxogumon Ans
000CHOBaAHUA U PacCCMOTPEHNS Kanobbl.

36. OcHoBaHM onga oTka3a B pacCMOTPEHUN anobbl HE MeeTCH.

37. OcHoBaHuMeM ana Havana npouenypbl pocygebHoro (BHecyaebHoro)
ob)xanoBaHusa ABNSETCHA NOCTyNMBLIAs xanoba.

XKanoba Ha peweHns un gencteua  (6espenctene)  AgMUHUCTPaLMW,
AOJDKHOCTHOrO nuua AOMUHUCTPAUUKM, MYHULMMANbHOrO Ccriyawero, MoxeT ObiTb
HanpaBneHa no no4yte, 4yeped M®L, c wncnonb3oBaHMeM UHEPOPMALMOHHO-
TenekoMMyHuKaumMoHHon cetn "WHTepHet", B ToM uyucne EpguHoro noprtana nubo
permoHanbHOro nopTana, ouumManbHOro canta AQMMHUCTPaLUNK, a Takke MOXET ObiTb
NPUHATA NPU JINYHOM NpuemMe 3asiBUTENS.

Xanoba Ha peweHusa n gencteua (6esgenctane) ML, pabotHnka ML moxeT
ObITb HanpasrieHa no noyre, c NCnonb30BaHMEM NHOPMAaLMOHHO-
TenekoMMyHukKaumMoHHon cetn "MHTepHeT", B TOM yucne oduumansHoro canta ML,
EnuHoro noprana, permoHanbsHOro noprana, a Takke MOXeT OblTb NPUHATA NPU NNYHOM
npueme 3asaBuUTENS.

YKanoba Ha peweHus n gencreums (6es3gencrame) npmerekaembiX opraHusaumm,
a Takke MX paboTHMKOB MOXET ObITb HamnpasfeHa Mo Mno4yTe, C WUCNONb30BaHMEM
WHOPMALMOHHO-TENEKOMMYHUKaUMoHHon  cetn  "WHTepHeTt", B TOM  u4ucne
oduumnanbHbIX CanToB 3TUX oOpraHu3auun, EgmHoro noptana nmbo permoHanbHOro
nopTana, a Takke MOXeT BbITb MPUHATA NPU NIMYHOM NpUEME 3asiBUTENS.

38. YKanoba gormkHa cogepxaTb:

- HauMeHoBaHwe AOMUHUCTPALMMK, OOIMKHOCTHOrO nuua AgMmHucTpauum nmbo
MyHMUMNanbHoro cnyxawero, M®L|, ero pykoBoautensa wn (mnu) paboTHKKA,
npuBneKaemMblx OpraHuMsauumn, ux pykosogutenen mn (unum) paboTHUKOB, peLleHuss n
aencteus (6e3gencTame) KOTopbIX 0OXanyrTCs;



- (bamunuio, UMs, OT4eCTBO (nNocnegHee - NMpu Hanuyuu), cBedeHna O MecTe
XUTenbCcTBa 3asBUTENS - dM3MYECcKoro nuua nmbo HanmeHoBaHWe, CBeAEHNSA O MecTe
HaxoXOeHus 3asBuUTens - PUOUYecKoro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHOM NoYThl (MPY HaNUYMM) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HanpaeneH OTBET 3asABUTENIO;

- cBegeHna o6 obOxanyemblX peleHusx u - gencteuax  (6es3penctaun)
AOMUHMCTPaAUMK, OOSMDKHOCTHOrO nuua  AAMUMHUCTpPauun nmbo  MyHUUMNAanbHOro
cnyxatero, MoLl, paboTtHuka ML, npMBnekaembix opraHnsaunn, nx paboTHUKOB;

- [0OBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peweHneM U
aencrtemem (6esgenctemem) ALMUHUCTPAUMK, OOMKHOCTHOrO nvua AgMUHUCTpaumm
nmbo  MyHuMumnanbHoro cnyxawero, M®L, pabotHuka MOL, npuBnekaembix
opraHu3aumn, ux paboTHuKoB. 3aaBuTENEM MOryT ObiTb NpeacTaBneHbl LOKYMEHTbI
(Mpu Hanuuun), nogTBEPXKAAOLWMNE OOBOAbI 3as8BUTENS, MO0 MX KOnuu.

39. Xanobbl Ha pelweHna n gencteua (6esgencteme) AOOMKHOCTHOMO nuua
nogarTca B AAMUHUCTPAUMIO.

3agButenb MoxeT obxanoBaTb peweHnsa wn gencteus  (6esgencrteue)
AOIMPKHOCTHbIX MWL, MyHULMNAMNbHbIX CAYXawWmx AAMUHUCTPALUK rraBe NoceneHuns.

[(MaBa noceneHust NpoBOAUT SINYHbLIW MPUEM 3asBUTESEN.

40. >Kanobbl Ha peweHua wn pgencteua (6esgenctene) pabotHuka MOL|
nogattca pykoBogutento atoro MOL. XKanobbl Ha peweHuMs UM OencTeus
(6e3penctene) MOLL nogatoTcs B MUHUCTEPCTBO LMAPOBOro passutus BopoHexckom
obnacTtu nnu 4OMKHOCTHOMY MLy, YNONTHOMOYEHHOMY HOPMAaTMBHbLIM NPAaBOBbIM aKTOM
BopoHexckon obnactu.

XKanobbl Ha pelweHns n gencteuna (besgencrene) paboTHMKOB NPUBIIEKAEMbIX
opraHu3aunmn NnogarTcsa PyKOBOAUTENAM 3TUX OpraHu3auum.

(MyHkT 40 B peq. noct. ot 30.10.2024 Ne 147)

41. Mo pesynbTatam paccMOTPeHUs xanobbl NULOM, YNOSTHOMOYEHHbIM Ha ee
paccMOTpeHne, NPUHUMAETCS O4HO U3 CReAYOLLNX PELLEeHN:

1) xanoba ypoBneTBOpsieTCA, B TOM u4ucrne B (popme OTMEHbl MNPUHSATOrO
peLlleHns, ncnpaBneHnsa SOMyLEHHbIX OneYyaTok U OWMbOoK B BbldaHHbIX B pe3ynbraTe
npegocTaBnNeHns  MyHUUUNanbHOM  yCNyrn [OOKYMEHTax, Bo3BpaTa 3adBUTENIO
AEHEeXHbIX CpeacTB, B3WMaHME KOTOpPbIX He NpeaycMOTPEeHO HOpMaTUMBHbIMU
npaBoBbIMW akTamu Poccuinckon ®depepaumn, HOPMaTUBHBLIMK MNPABOBLIMU aKTaMu
BopoHexckon obnactn, HOpMaTMBHbLIMW MPaBOBLIMA aKTaMW OpPraHoB MECTHOro
camoynpaBsneHusi, a Takxke B UHbIX bopmax;

2) B yOOBNETBOPEHNN xanobbl 0TKa3biBaeTCs.

42. >Kanoba, nocTynueLLas B AOMUHMCTpaUuio, B ML,
B MUHUCTEPCTBO UMcpoBoro passutuss BopoHexckon obnactn, npuBrekaemMble
opraHmsaunn, MoANexXnT paccMOTpeHutio B TedeHne 15 paboumx gHen co gHA ee
permctpauuu, a B criydae obxanosaHusa otkasza AgMmuHuctpauum, MOLL, npusnekaembix
opraHmsauunin B npueme OOKYMEHTOB Y 3asBuTens nubo B McnpasneHuMn OO0MnyLEeHHbIX
onevyaTok M oWwKnbOoK unu B criydae obkanoBaHUS HapyLUEHUA YCTaHOBMEHHOrO Cpoka
Takux UCNpaBieHni - B TeyeHne 5 pabounx OHen co OHA ee perncrpauum.

(MyHkT 42 B peq. noct. o1 30.10.2024 Ne 147)

43. He nosgHee 1 pabouero AHs, cnegylowlero 3a OHEM MPUHATUSA peLLeHus,
yKazaHHOro B nyHkte 38 Hactosuwero AQMUHUCTPATUBHOIO perrnamMeHTa, 3asaBuTento B
NUCbMEHHON OOpME U MO KEeNaHU 3asiBUTENS B 3NEeKTPOHHOW dOpMe HanpaBnsieTca
MOTMBMPOBAaHHbIA OTBET O pe3yfbTaTax pacCMOTPEHUS XKanoobl.

B cnyyae npusHaHus xanobbl nognexailien yOOBMETBOPEHWO B OTBETE
3asaBUTENO, yKadaHHOM B MyHKTe 38 HacTtoswero AOMWHUCTPATMBHOIO perfamMeHTa,
AaeTcsa uHGopmMauus O [OeUCTBUSX, ocyllecTBnseMmbix AamuHuctpauuen, MOL,
npuBnekaeMbiMn  OpraHuM3aumsaMM B LENsxX He3amMeasMTenbHOro  yCTpaHeHus



BbISIBNEHHbIX HapYyLUEHWU Mpu OKa3aHWM MyHUUMNAaNbHOW YCnyru, a Takke NpuHOCHATCSH
N3BMHEHMUSA 3a JOCTaBneHHble HeyaobcTBa 1 ykasbiBaeTcs MHopMauns 0 AanbHenLwmnX
AENCTBUAX, KOTOpble HEeOoBXOAMMO COBEpWUTb 3asBUTEN0 B Lensax nonyvyeHus
MYHULMNANbHOW YCNYru.

44. B cny4ae npu3HaHus xanobbl He noanexalen yaoBneTBOPEHUIO B OTBETE
3aABUTEN0  JAlOTCA  apryMeHTUPOBaHHblE pPa3bACHEHMS O MNpUYMHaxX MPUHATOrO
peLleHns, a Takke HopMaumns o nopsake obxxanoBaHUA NPUHATONO PeELLEHNS.

45. B cnyyae ycTaHOBIIEHUS B Xode WM MO pesynbTataM pacCMOTPEeHUs
Xanobbl NpM3HaKOB cOCTaBa afMWHUCTPATUBHOIO NPaBOHAaPYLUEHUS U NPecTynneHns
AOIMKHOCTHOE  NMUO, HadeneHHoe MOSIHOMOYMSMM MO PaCCMOTPEHUO  Xanob,
He3ame[nMTernbHO HanpaBnseT MMEIOLWMECs MaTepuarsl B OpraHbl NPoKypaTypbl.

lMepeyeHb HOPMaTUBHbIX npaBOBbIX aKToB, PEerynmpyoLmnx
nopsaok gocyaebHoro (BHecyaebHoro) obxxanoBaHua gencteum (6esgenctauns) n (unum)
peLLeHnm, NPUHATBIX (OCYLLLECTBMNEHHbIX)

B Xo4e npefocTaBfeHnsa MyHUUMNanbHON ycnyru

46. Mopsagok gocygebHoro (BHecynebHoro) obxanoBaHus peleHnii 1 4ENCTBUN
(6espencTBna) yNONMHOMOYEHHOrO OpraHa, a Takke ero [OOSDKHOCTHbIX — nuy,
perynupyercs:

- ®epepanbHbiM 3akoHOM N 210-03;

- noctaHoBneHuem [pasutenbctea Poccunckon depepauyum ot 20.11.2012 N
1198 "O degepanbHON rocygapcTBEHHOM MHAOPMaLIMOHHOMN cucteme,
obecneunBatowen npouecc gocynebHoro (BHecyaebHoOro) obxanoBaHUA peLleHuin u
aencteun (6e3gencTBnus), COBEpPLUEHHbIX NPU MNpPenoCcTaBNeHUU rocygapCTBEHHbIX W
MyHULMNANbHbIX yeryr'.

MpunoxeHne Ne 1
K AOMUHUCTPaTMBHOMY perfiameHTy

®OPMA PEWLEHWNA O NPUHATUN HA YYHET NPAXXOAH B KAHECTBE
HY>XOAKOWKMXCA B KUIbIX MOMELLEHUAX

AomuHucTpaumsa  LLlanowHMKOBCKOroO  CenbCKoro
noceneHns OnNbXoOBATCKOro0 MYHUUUNANBHONO panoHa
BopoHexckon obnactu

Komy
(dbamunus, nms, 0T4ECTBO)

(TenedoH 1 agpec aNeKTPOHHOM MOYTbI)

PELWWEHWE
O MPUHATUN TpaXkaaH Ha y4eT B Ka4yecTBe HyXOatoLmnxcs
B XKUIbIX NOMELLEHMAX

[aTta Ne

Mo pesynbTaTaM paccMOTPEHUs 3asdBfeHus oT Ne

N NPUITOXEHHbIX K HEMY JOKYMEHTOB, BCOOTBETCTBUN CO  CcTaTben 52

XKunuwHoro kogekcaPoccunckond®enepaumm NpUHATO pelleHne NocTaBUTb Ha YYeT B
KayeCcTBe HYXOalLMXCSA B XUMbIX NOMELLEHNAX:




ONO 3aaBnTens n COBMECTHO MPOXMBAOLMX YITIEHOB CEMbMU:
1.

2.

3.

4.

[aTa npuHATMA Ha y4eT:

Homep B oyepeau:

(BOMKHOCTL COTpyAHMKA opraHa(nognuck)(pacumndgposka nognmncu)
BMacTu, NPUHABLLErO peLleHne)

N 20__r.

M.IT.
MpunoxeHne Ne 2

K A,D,MVIHVICTpaTVIBHOMy pernameHTy

AoMuHucTpauusa  LanowHukoBckoro cenbckoro nocenennss OnbxoBaTCKOro
MYyHULMNaneHOro panoHa BopoHexckon obnactu

Komy
(dbamunus, nms, 0T4ECTBO)

(TenedoH 1 agpec 3NeKTPOHHOM MOYThI)

YBEOOMJTIEHUVE

O BHECEHUM WU3MEHEHMA B CBEAEHUA O TrpaxpaHax, Hy)XAalownxca B
npeaocTaBEHNN XNUNOro NOMELLEHNS

[aTta Ne

Mo pesynbTaTaM pPaccMOTPEHUS 3asBMNeHus oT Ne

NHOPMUPYEM O BHECEHUN U3MEHEHUI B CBEAEHUS O rpaXkaaHax, Hy>KaarLLmMxcs
B NPeAoCTaBNEHUN XNMOro NOMELLIEHUS:

PNO 3aasutens
[ata npuHATUA Ha ydeT:
Homep B ouepean:

(BOMKHOCTbL CcOTpyaHMKa opraHa(nognuce)(pacumdpoBka No4NMcHK)
BMNacTu, NMPUHSIBLLErO peLleHne)



N 20__r.

MpunoxeHne Ne 3
K ADMVHUCTPATUBHOMY pernameHTy

AoMuHucTpaumsa  LLlanowHMKOBCKOro  CenbCcKoro
noceneHna OnbxoBaTCKOro MyHUUMMNANLHOIO panoHa
BopoHexckon obnactu

Komy
(dbamunus, nus, oT4ECTBO)

(TenedoH 1 agpec 3NeKTPOHHOM MOYThI)

YBEOOMINEHUE
0 NPeaoCcTaBreHNn MHOPMaLIMM O ABUXKEHUN B oMepeam rpaxaaH,
HY>XOaloLWMXCS B NPEA0CTaBIEHUN XKMUOrO NOMELLEHMS

[aTta Ne

Mo pesynbTaTaM pacCMOTPEHUS 3asiBNEHUS OT Ne

I/IHCbOpMVIpyeMO,D,BVI)KeHI/II/I B oyepean rpaxagaH, Hy>XOarLwnxcs B
npenocrtaBneHnn XXnrnoro noMmeLleHnAa:

®NO 3agButend

(BOMKHOCTL  COTpyAHWKa opraHa(nognuck)(pacwndpoBka MoANMCcK)BNacTu,
NPUHSABLLIETO PELLEHNE)

" 20 T.
M.TT.
MpunoxeHne Ne 4
K AODMUHUCTPaTUBHOMY pernameHTy
AOMUHUCTpauus LLlanowHmkoBCcKOro
CenbCcKoro noceneHus OnbxoBaTCcKoro

MyHUUMNanbHOro panoHa BopoHexckon obnactu

Komy
(dbamunus, nms, oT4eCTBO)




(TenedoH 1 agpec ANEeKTPOHHOM MOYThI)

PELWLEHWE
00 OTkase B nNpMeme LOKYMEHTOB, HEOOXOANMbIX
Ans npegocTasrieHns ycnyru "TpuHaTue Ha ydeT rpaxaaH
B KQYeCTBE HY>XOaloLMXCS B XKUMbIX NoMeLLeHnsax"

[aTta Ne
Mo pesynbTaTaM paccMOTPEHUs  3adBneHus  oT No
NNPUNTOXEHHBIXKHEMYOOKYMEHTOBBCOOTBETCTBUNCKUANLLHBIM KOOEKCOM

PoccuiickondenepaunmnnpmHsaTopeLleHeoTkasaTbBNpnemMegoKyMeHTOB, HEOOX0ANMbIX

An4d npegocrtaBliieHna ycnyru, no cnegyrowmm OCHOBaHNUAM!

Ne NyHKTa HanmeHoBaHue PasbacHeHMe npuynH oTKasa
alMUHUCTPATUBHOIO [OCHOBaHUS  ANS  OTKa3a  B|B NpegocTaBrieHUn ycnyru
pernameHTa COOTBETCTBUM C

AOMUHUCTPATUBHBLIM
pernameHTom

11

Bbl BnpaBe nNOBTOPHO o06paTtuTbcd B AOMUHUCTPAUMIO C 3asiBlIEHWEM O

npefocTaBnEHUN YCyru NOCIE YCTPaAHEHUS YKa3aHHbIX HapyLUEHWA.

[aHHbIn OTka3 MoXeT OblTb oO6xanoBaH B focyaebHoM nopsgke nytem

HanpaBlieHnA Xanobbl B A,D,MVIHI/ICTpaLWII-O, a TaKkxe B Cyﬂ,e6HOM nopAake.

(BOMKHOCTL COTpyAHMKA opraHa(nognuck)(pacumndgposka nognmncu)
BMacTu, NPUHABLLErO peLleHne)

N 20__r.

M.T1.

MpunoxeHne Ne 5

K ALlMVIHVICTpaTVIBHOMy pernameHTy

AOMUHUCTpauma LLlanowHuKoBCcKoro
CenbCcKoro nocereHusa OnbxoBaTcKoro
MyHUUMNANbHOrO  pavoHa  BopoHexckown

obnactu

Komy

(bamunus, nvs, oT4eCTBO)




(TenedpoH w1 agpec  SNEKTPOHHOW
noYThl)

PELWWEHWE
06 oTkase B npegocTtaBneHuun ycnyru "MpuHatrue Ha yyeT
rpaxgaH B Ka4eCTBe HY>XOAKLUXCH B XUIbIX NOMeLLeHnaX"

[aTta Ne

Mo pesynbTaTaM pPacCMOTPEHUA  3asBMEeHUs  OT Ne

M npunoXeHHbIX K HeMy JOKYMEHTOB B COOTBETCTBUMN C XKUMULLHBIM ~ KOOEKCOM
Poccunckon degepaunm NpuUHATO pelleHne oTkasaTb B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX 518 NpeoCcTaBNeHns ycnyru, no creayowmmM OCHOBaHUAM:

Ne nyHKTa HanmeHoBaHuve PasbsacHeHne NpUYnH
agMWHUCTPATUBHOI |OCHOBaHMA ONd OTkasa B|OTKasa B MpedocTaBreHun
O pernameHTa COOTBETCTBUU c|ycnyru

AOMUHUCTPATMBHbBIM
perrameHToM
12
PasbsicHeHMe npuynH OTKasa:

[ononHutensHO HopMUpyEM:

Bbl B npaBe NoBTOPHO 00patutbcA B AOMUHUCTPAUMIO C  3asiBIEHUEM O
npeaocTaBnNeHNN ycnyru nocrne yCcTpaHeHst yKkadaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 06XXanosaH B ocyaebHOM nopsiake nytem
HanpasneHus xanobbl B AQMUHUCTPaLNIO, a Takke B cyaebHOM nopsgke.

(BOMKHOCTL COTPyAHMKA opraHa(nognuck)(pacumndgposka nognmncu)
BMacTu, NPUHABLLErO peLleHne)

N 20__r.

M.T1.

MpunoxeHne Ne 6
K ADMWUHUCTPATUBHOMY PErfameHTy

®OPMA 3AABMNEHNA O MPEOCTABNEHU MYHULIMMANIBHON YCIYTY
AomuHucTpauma  LlanowHnkoBckoro cenbckoro noceneHns  OnbXxoBaTcKoro

MyHUUMNanbHOro panoHa BopoHexckon obnactu

3aaBneHne o NOCTaHOBKE Ha yyeT rpaxgaH, HyXXgaroLnxca
B NpenocTaBiiEHNN XKNJTOro NoMeLleHna



1.3aaBuTenb

(dbamunus, nvs, otyecTso (Npu Hannyum), gata poxaerHuna, CHAJIC)

TenedoH:

AOpec 3NeKTPOHHOM NOYThI:

[OKyMeHT, yaoCTOBEPSOLWNN NMNYHOCTb 3adBUTENS:
HanMeHOBaHWe:

cepus, HOMeEp

KEM

Jata

Bblaa4yu.

BblOaH:

Koz

noapasaeneHus:

Apnpec perncrpauum no

2. MpencraBuTtens 3asBUTENS:

- dusnyeckoe nmuo D
CsepneHus o)

MecTy

(dbamunus, UMs, OTYECTBO (MPU HaNMMYUN)

,D,OKyMeHT, y,D,OCTOBGpﬂI-OLIJ,VIVI JINHHOCTb npeacrtaBuUTend 3adBuUTend:

HanmMeHoBaHUE:

XUTenbCTBa.

npeacraBuTene:

cepus, HOMep

KoHTakTHbIE

narta

(TenedoH,agpec anNeKTPOHHON NOYTbI)

Bblaa4n:

OaHHble

[loKyMeHT, noaTBepXXaatoLLmMiA NONTHOMOYUS NpeacTaBUTeNs 3asiBUTENS:

3. Kateropus saasutens:
- Manoumywme rpaxgaHe D

- Hannumne nbrotHon kateropuu D
4. [MpryrHa OTHECEHUS K JIbFOTHOW KaTeropuu:

4.1. Hann4ne nHBannugHoCcTn D
- MuBanuabl D

- Cembu, umerome geten-mHBannaoB D
CeeneHus o pebeHke-mHBanmae:

(dbamunus, Ums, OTYECTBO (MPU HaNMMYUN)
[aTta

poXaeHus




CHUNC

4.2.Y4yacTtneBBonHe,60eBbIXgeNCTBUAX,0cO00ble3acnyrunepes rocyaapctsom D
- Y4acTHUK coBbITUI (MU0, MMetoLLee 3acnyri) ]

- YUneH cembu (ymepLuero) ydactHuka D
YpoctoBepeHue

4.3.JInkBngaumsipagnaymoHHbsixasapun,cnyxéa B nogpasgeneHum  ocoboro
pucka D
- YYyacTHUK coObITUN D

- YUneH cembu (ymepLuero) ydactHuka D
YpoctoBepeHue

4.4. lMonuTtuyeckue pernpeccum D
- PeabunutupoBaHHbie nuua i

- Jlnua, npnsHaHHbIE NOCTPagaBLUMMK OT MOSIMTUYECKUX PENpPECCUi [
[IOKyMEeHT O npuW3HaHWM NOCTpagaBLMM OT  MOSIUTUYECKUX Penpeccuii

4.5. MHorogeTHast ceMbs D
PekBuantbl yOOCTOBEpPEHUSA MHOroJeTHOWN CeMbM:

(Homep, garta Bblgayu, oprad (MOL)BbigaBLwIMI yOoCTOBEPEHME)

4.6. KaTeropuu, cBA3aHHble C TPYJOBOW OeATENbHOCTLIO D
[oKymMeHT, noaTeepXXaatoLmm OTHeceHune K KaTeropmmu

4.7. Netn-cmpoTbl nnun getu, octaslimeca 6e3 noneveHnss pogutenen [
[okyMeHT, nogTeepxaatoLwmm ytpaTy (OTCyTCTBME) poanTENEN

[aTa, korga HeobxoaAnmMo Nnony41Tb Xunoe nomMeLleHmne

4.8. paxgaHe, cTpagawLme XpoOHNYeCKMMmn 3abonesaHnamMm D
3aknoyeHne meguLMHCKON KOMUCCUN O HAanNn4Mm XpoHN4Yeckoro 3aboneBaHns

5. OcHoBaHme [Anss MNOCTAaHOBKM Ha YyyeT 3aaButens (ykasatb OAWH U3
BapunaHToOB):

5.1. 3agBuTenb He 4BNSETCS HaHumaTenem (COGCTBEHHWKOM) WKW YNEHOM
ceMbu

HaHUMaTens (COBCTBEHHMKA) XXMNOro NOMELLLEHNSA D

5.2.3agBuTenb ABNAETCS HAHUMATENEeM UIN YNEHOM CEMbM HAHMMATENS XUIOro

lMomelLeHns No JoroBopy coumanbHOro Hamma, obecnevyeHHbIM obuien
nnowagbo Ha

OOHOro 4neHa ceMmbu MeHblLle y‘-lGTHOVI HOPMbI D



PekB13nTbl JoroBopa coumanbHOro Hanva

(Homep, gaTta Bblgayun, opraH, C KOTOpPbIM 3aKnYeH JOroBop)
5.3.3aaButenb ABNAeTCS HAaHMMATENEM U YNIEHOM CEMbU HAHUMAaTENS XWUIOro
NMOMELLLEHNSI COLManbHOro MCMNonb3oBaHnsl, obecneyeHHbIM obLwen nnowaablo Ha

OLHOrO YrieHa CeMbU MeHbLUE YY4EeTHON HOPMbI D
HanmopaTtenb »Xnnoro noMeLeHus:

- OpraH rocygapcTBeHHOW BnacTu i
- OpraH MecTHOro camoynpasfeHus i

- Opranusauus D
PekBunanthbl porosopa Hanma XKUNoro nomMmeLleHuns

(Homep, AaTa Bblga4dn, opraH, C KOTOPbIM 3aKnto4YeH A40roBop)
5.4.3aaBuUTenbaBnaeTcAcO0OCTBEHHUKOMUIMA  YNEHOM CeMbW  CODOCTBEHHUKa
KUIOro nomelleHnsa, obecnevyeHHbIM oOOLWEN nnowanbld Ha OAHOro YneHa CcemMbW

MEHbLLE YY4ETHON HOPMbI D
[MpaBo cOBCTBEHHOCTM Ha XMMOE NOMELLEHNE:

- 3aperucTtpuposaHo B EINPH D

- He 3apeructpuposaHo B EI'PH D
[OKyMeHT, noaTBepXaaroLnin npaBo COOBCTBEHHOCTM Ha XXWMOE MNOMeLLEeHne

KapacTtpoBbin HOMep >Knnoro MoMeLLEeHNS

-3agaButenb NPoOXMBAET B NOMELLEeHNN, HE OTBeYarlleM YCTaHOBJIEHHbIM [O514

XUINbIX NOMeLleHnin TpeboBaHNAM D
6. CeMelnHoe nonoxeHue:

lNpoxuBato oguH D
lMpoxnBato COBMECTHO C YfleHaMn CeMbM D

7. CocTtoto B 6pake D
Cynpyr:

(dbamunus, nms, otyecTso (Npu Hanuyuu), gata poxaerHna, CHAJIC)
[lOKyMeHT, yaOoCTOBEPSOLWNN FINYHOCTb:

HanMeEHOBaHME:

cepwvs, HOMeEp aaTa Bblaauu:
Kem BblAaH:
ko4 nogpasgeneHus:
Apnpec perncrpauum no MecCTy XUTenbCcTBa:

PekBun3unTbl aKTOBOWM 3anucu o] 3aKsio4eHnn Opaka




(Homep, garta, opraH, MecTo
rocyaapCTBEHHOW perncrpawmm)

8. MpoxwBato ¢ poantenamu (poanTensamu cynpyra) D
8.1. ol7[e)

(dbamunus, nms, oT4ECTBO (NPU HaANMYKMK), aTa POXAEHWS,
CHWNNC)

[lOKyMeHT, yaoCTOBEPSOLWNA FINYHOCTb:

HaMeHoBaHMe:

cepvs, HOMeEp naTa

KEM

poauTens

Bblaa4yu:

BblOaH:

Anpec permctpaumm no MecTy XUTenbCTBa:

8.2. ol7(e]

(dbamunus, nms, oT4ECTBO (NPU HaANMYKMK), aTa POXAEHWS,
CHWNNC)

[lOKyMeHT, yaOoCTOBEPSOLWNA FINYHOCTb:

HaMeHoBaHMe:

cepvs, HOMeEp naTa

KEM

poauTens

Bblaa4yu:

BblOaH:

Anpec permcTpaumm no MecTy XUTenbCTBa:

9. MmetoTcsa getun D
(ol7[e)

pebeHka

(dbamunus, nms, oT4ECTBO (NPU HaANMYKMK), aTa POXAEHWS,
CHWNNC)

[lOKyMeHT, yaoCTOBEPSOLWNA FINYHOCTb:

HaMeHoBaHue:

cepvs, HOMeEp naTa

KEM

Bblaa4yu:

BblOaH:

PekBnantbl aKTOBOM 3anucu o] poXgeHun

(Homep, garta, opraH, MecTo
rocyaapCTBEHHOW perncrpawmm)

10. ImetoTca nHble poACTBEHHUKM, MPOXMBAKOLWME COBMECTHO D
lol7[e;]

(dbamunus, nmsa, oTHECTBO (NPU HaNMYKUK), aTa PoOXAEHWUS,

pebeHka

POACTBEHHMKA



CHWIIC)
[lOKyMeHT, yaoCTOBEPSOLWNA FINYHOCTb:

HavMeHoBaHMe:
cepvs, HoMmep aara BblOayu:
Kem BblOaH:

Apnpec permctpaumm no MecTy XUTenbCTBa:

MonHOTY ¥ [OOCTOBEPHOCTb MpeAcTaBfeHHbIX B 3anpoce  CBedeHun
nogTeepxaato.

[ato cBoe cornacue Ha nony4veHne, o6paboTky 1 nepegady Momx nepCcoHarnbHbIX
AaHHbIX cornacHo depeparnbHoMy 3akoHy oT 27.07.2006 N 152-d3 "O nepcoHanbHbIX
JaHHbIX".

Pesynbtat npegoctaBneHns  MyHuumnanbHOM — ycnyrm  npowy  (HyHoe
OTMETUTb):

1. BblAaTh NMYHO B AgMUHMCTpaunm

2. BblAaTb JIN4HO B MHOTO(PYHKLMOHANLHOM LieHTpe

3. HanpaBuTb B NN4HbIN KabuHeT Ha ENMTY, Py

4. HanpaBuTb NOCPEACTBOM 3NIEKTPOHHOW NOYTbI

5. HanpaBUTb NOCPEACTBOM NOYTOBOrO OTNPaBEHUS

HaTta Nognucek

MpunoxeHne Ne 7
K AODMWUHUCTPaTUBHOMY pernameHTy

MepeyeHb
NPM3HaKoB 3asiBUTENEN, a Takke KOMOMHALMN 3HaYEeHNN NPU3HAKOB, Kaxxaasi U3
KOTOpPbIX COOTBETCTBYET OAHOMY BapuaHTy npeaocTaBneHns MyHuunnansHom ycnyrm

1. [MepeyeHb Npu3HakoB 3aaBUTENEN
Ne lNpu3Hak 3Ha4eHus1 NPU3HaKOB 3asiBUTENS
3agBuTens

BapuaHT 1 «Bblgaya peweHns AQMUHUCTPaLMMO NPUHATUN FPaXKaaH Ha yyeT B
Ka4yeCTBE HYXOAKLMXCS B XUIbIX NOMELLEHNAX»

1 Karteropus 1.Pusnyeckoe nnuo
3aaBuUTeEnNs
2 3asaButenb 1. 3a npegocTaBneHnem
obpartuncsa MyHuuunansHon ycnyrm obpartunca  NUYHO
NNYHO/NOCPEeacTBOM 3asaBUTENb
npencrasutend 2. 3a npenocTaBieHnem
MyHuumnansHom ycnyrm obpartuncs

npegcTaBUTENb 3adBUTENS
BapuaHT 2 «Bblgaya peweHus AOMUHUCTpaUMM O BHECEHUM U3MEHEHUN B
CBeAEeHus 0 rpaxgaHax, HyXgarLWmnxcs B NpegoCTaBNeHUN XUIT0ro NoMeLLeHna»
1 KaTeropus 1.dunsnyeckoe nmuo
3aaBuTens




2 3asaButenb 1. 3a npegocTaBneHnem
obpartuncsa MyHuuunansHon ycnyrm obpartunca  NUYHO
NNYHO/NOCPEeacTBOM 3asaBUTENb
npencrasutend 2. 3a npenocTaBrieHneMm

MyHuumnansHom ycnyrm obpartuncs
npeacraBUTENb 3a8BUTENS

BapwuaHTt 3 «[lNpegoctaBneHne nHopmaumm o ABUXKEHUN B o4epean rpaxaaH,
HYXXJarLWMXCa B NpefoCTaBNEeHUM XNOro NOMELLLEHNSA»

1 Karteropus 1.Pusnyeckoe nnuo
3aaBuUTens
2 3asaButenb 1. 3a npegocTaBneHnem
obpartuncsa MyHuuunansHon ycnyrm obpartunca  NUYHO
NNYHO/NOCPEeacTBOM 3asaBUTENb
npencrasutend 2. 3a npenocTaBieHnem
MyHuumnansbHom ycnyrm obpartuncs
npeacTaBUTENb 3a8BUTENS

BapuaHT 4 «W/cnpaeneHve AONyLIEHHbIX OneYyaTok U OWKNBOK B BblAaHHbLIX B
pesynbTaTte npegocTaBneHms MyHUUMnanbHOW yCnyrn OKYMEHTax»

1 KaTeropus 1.dunsnyeckoe nmuo
3aaBuTens
2 3aasutenb 1. 3a npenocTaBieHnem
obpaTuncs MyHuuunansHon ycnyrm obpartunca  NU4HO
nnyHo/nocpencTsoM 3aaBuTEnb
npegcrasutens 2. 3a npegocTaBneHnem
MyHuuunansHom ycnyru obpartuncsa

npeacTaBUTENb 3asIBUTENS
BapuaHTt 5. «Bblgaya gybnukata pelueHust o NPUHSTUNM rpaxaaH Ha y4veT B
Ka4yeCTBe HY>KOAIOLLMXCS B XKUIbIX MOMELLEHUAXY

1 KaTeropus 1.dunsnyeckoe nmuo
3aaBuTens
2 3aasutenb 1. 3a npenocTaBieHnem
obpaTuncs MyHuuunansHon ycnyrm obpartunca  NU4HO
nnyHo/nocpencTsoM 3aaBuTEnNb
npegcrasutens 2. 3a npegocTaBneHnem
MyHuumnansHom ycnyru obpartuncsa
npeacTaBuTenNb 3asaBUTENS

2. KombuHauum 3Ha4yeHM NPU3HaKoB, KaKdasd W3 KOTOPbIX COOTBETCTBYET
OfHOMY BapuaHTy npegocTtasneHns MyHuumMnansHom ycnyrm

BapwuaHTt | KombuHaums 3Ha4eHun Npnu3HaKkoB

BapuaHT 1 «Bblgaya peweHns AAMUHUCTPaLMMO NPUHATUN FpaXaaH Ha yyeT B
Ka4yeCTBE HYXXOAKLMXCS B XUIbIX NOMELLEHNAX»

1 dusnyeckoe nNULO, INYHO

2 [MpencraButens usnyeckoro nuua

BapunaHTt 2 «Bblgada peweHna AgQMUHUCTPaUUM O BHECEHUN U3MEHEHUN B
CBeEHUNA O rpaxkgaHax, Hy>KAarLWnxXca B NpegoCcTaBNEeHNN XXUNOro NOMeLLLEHNS»

1 dusnyeckoe nNULO, NINYHO

2 [NpeacraBuTenb pusn4eckoro nuua

BapuaHnT 3«[lpegoctaBneHme nHpopmaunm o ABMXKEHUM B ovepeaun rpaxaaH,
HY)XOaKLWMXCa B NPeSOCTaBNEHMUM XXNTOro NOMELLLEHNSAY




1

dusnyeckoe nNULO, INYHO

2

lMpeacrasutens usan4eckoro nuua

BapwuaHTt

4 «l/lcnpaBneHme AOonNyLWeHHbIX orne4vyaTtoKk u owmnbokK B BblAaHHbIX B

pesynbTarte npegocTaBneHnss MyHMumMnanbHOM ycrnyrm OKYMEHTax»

1

dusnyeckoe nNULO, INYHO

2

lNpeacraBuTenb PrU3n4eckoro nuua

BapuaHTt

5 «Bblgaya gybnukata pelleHus 0 NPUHATMM rpaxdaH Ha yyeT B

KadeCTBe HYXXOaloLWNXCA B XXUIbIX MOMELLEHUAX»

1

dusunyeckoe nuuo, NNYHO

2

lNpeacraBuTenb PrU3n4eckoro nuua




