AOMNHNCTPALINA
LWAMOLUHMKOBCKOI'O CEJIbCKOIO MNMOCEJIEHUA
OJTbXOBATCKOIO MYHULIMMANBHOIO PAVIOHA

BOPOHEXXCKOW OBJIACTU

NOCTAHOBIJIEHUNE

OT102.10.2023 N2110
cn.lWanowHukoBka

O6 yTBepXXaeHMn agMUHUCTPATUBHOIO perfnamMeHTa
npeaocTtaBneHUsa MyHUUMnNnanbHOM ycnyrn «YcTtaHoBKa
WHOPMaALUNOHHOMN BbIBECKU, COrflacoBaHne AU3anH-NpoeKTa
pa3meLleHUA BbiIBECKU» Ha TeppuTtopuin LLIanowHMKOBCKOro
cenbckoro noceneHnsa ONbLXoBaTCKOro MyHULMNarnbHOro
panoHa BopoHexckon obnacrtu

(B pea. nocT. oT 26.08.2024 Ne 105)

B cootBetctBUM Cc PepepanbHbiMn 3akoHamu ot 06.10.2003 Ne 131-d3 «O6
oOWmMx npuHUMNax opraHuM3aumMm MeCTHOro camoynpasneHuss B Poccunckon
depepaumm», ot 27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npenocTaBneHus
rocygapCTBEHHbIX U MyHUuMnanbHbix ycnyr», oT 30.12.2020 Ne 509-®3 «O BHeceHun
M3MEHEHNN B OTAefnbHble 3akoHogaTenbHble akTbl Poccuickon degepauum» wn
noctaHosneHnem [lpasutensctea P® ot 20.07.2021 Ne 1228 «O6 yTBepxaeHuun
npasun pa3paboTku n yTBEpXOeHUS agMUHUCTPATUBHBIX  perfiaMmeHToB
npeaocTaBneHns rocyaapCTBEHHbIX YCyr, O BHECEHUN U3MEHEHUN B HEKOTOPbLIE aKTbl
MpaButenbctBa Poccurckon denepaunn n NnpusHaHUM yTpaTUBLLMMU CUIY HEKOTOPbIX
aKToB [ OTAEnNbHbIX NOJTOXEHUN aKToB lNpaButenbcTBa Poccuimnckon
depepauyunmny, YctaBom LLlanowHMKOBCKOro  cenbckoro  noceneHnst  OnbXoBaTCKOro
MYHULMNANBHOro panoHa BopoHexckon obnactu NOCTaHOBMEHMNEM
agMunHucTpaumn LLlanowHnkoBckoro CENbCKOro noceneHus OnbxoBaTcKkoro
MyHUUMNaneHoro parnoHa BopoHexckon obnactn ot 17.04.2015 Ne 25 «O nopsigke
pa3paboTkn U1 YyTBEPXOAEHUS aOMUHUCTPATMBHbLIX perriaMeHToB npeaocTaBneHns
MYHULMNANbHbIX YCryr» agMUHUcTpaumnsa LLanowHMKOBCKOro CenbCKOro noceneHus
OnbxoBaTckoro MyHMLMNaneHOro panoHa BopoHexckon obnactu

MOCTAHOBIJIAET:

1. YTBEPAUTL aAMUHUCTPATUBHbLIN pernameHT no npenocTaBneHuto
MYHUUMNANBbHOW  yCcnyrn «YcTtaHoBka WH(MOPMaUVOHHOW BbIBECKW, COrfiacoBaHue
AN3anH-NpoeKkTa pasmeLleHnst BbIBECKNY» Ha TeppuTopum LLIanowHMKOBCKOro CenbcKoro
noceneHuna OnbxoBaTCKOro MyHUUMNanbHOro panoHa BopoHexckon obnactn cornacHo
NPUITOXEHUNIO K HACTOSALEMY MOCTAHOBNEHMIO.

2. HacTtosllee nocTtaHOBMEHWE BCTYNaeT B CUIy CO OHSA ero onybrimkoBaHus B
opuuManbHOM NEPUOANYECKOM  U3[4AHUM OPraHoOB ~ MECTHOro  camMoynpaBfieHus
LlanowHMKoBCKOro cenbckoro noceneHnst OnbxoBaTCKOro MyHULMMAnbHOro paroHa
BopoHexckon obnactm «MyHMUMNanbHbIA BECTHUK» U NOAMEXUT pasMeLLEHN0 Ha
ohuumanbHoM cante agmMuHucTpauum LLanowHUKOBCKOrO CeNibCKOro rnoceneHus
OnbxoBaTCcKOro MyHULMNanbHOro panoHa BopoHexckon obnactu.

3. KOHTpONb UCNOSTHEHNS HACTOSILLLErO NOCTAHOBIIEHUSI OCTaBMA 3a cCoOboNn.



WcnonHawowum o6s83aHHOCTM rnasbl

LlanoLwHMKOBCKOro CenbCKoro NocerneHns E.A.HoBuk
MpunoxeHwne
K MOCTaHOBIIEHNIO aAMUHUCTPaLMN
LLlanowH1KoBCKoro CEernbCKoro nocenexHus
OnbxoBaTcKoro MYHULMNANbHOro

panoHa BopoHexckon obnactu
o7 02.10.2023 r. Ne 110

AOMNHUCTPATUBHBIN PeErnameHT
no npefocTaBreHnio MyHULMNAanbHOW yCnyrn «YcTaHoBKa MH(pOpMaLoHHON
BbIBECKM, COrfnacoBaHne gu3anH-npoekTa pasmeLleHnsi BbIBECKU» Ha
Tepputopun LLIanoWHNKOBCKOro cenbckoro noceneHns OnbxoBaTcKkoro
MYyHULMNanbHOro panoHa BopoHexckon obnactu

|. OBbwme nonoxeHus

1. MNpeameT perynmpoBaHnst agMUHUCTPATMBHOIO perfnameHTa

1.1. AODMUHUCTPATMBHBIM pernameHT npegocrtaBneHns MyHuumnanbHOW ycnyru
perynupyeTt OTHOLLEHUS, BO3HUKaMOLLNE B CBA3MN c
npegocTtasneHmem LLlanowHMKOBCKOro CenbCKoro noceneHus OnbxoBaTckoro
MYyHULMNanbHOro panoHa BopoHexckon obnactn MyHuuunanbHOW ycnyrm «YcTaHoBKa
MHGOPMAaLIMOHHOW BbIBECKM, COrflacoBaHMe AM3anH-NpoeKkTa pasMeLLeHns BbIBECKM» Ha
Tepputopun LLIanowHMKOBCKOro CenbCcKoro noceneHus OnbxoBaTckoro
MyHMUMNanbHOro pavioHa BopoHexckon obnactm (ganee — AOMUMHUCTPaTUBHbIN
pernameHT, MyHuuunaneHas ycnyra).

2. Kpyr 3assuteneu

2.1. 3agButenamMm  Ha nonyyeHne  MyHuuunanbHOM  ycryrm  SIBMISIOTCH
nHOuBMAyarnbHble NpeanpuHMMaTenn n puandeckme nuua (ganee - 3assurenu).

2.2. NHTepecbl  3asiBUTENen, YyKasaHHbIX B NyHKTe 2.1  HacToswero
AOMUHUCTPATMBHOIO  perfnameHTa, MOryT npeacrtaBndatb nuua, obnagawowue
COOTBETCTBYHOLLMMU NOSTHOMOYNAMM (Janee — npeacTaBuTernb 3adBUTENS).

2.3. MyHuumnanbHas ycrnyra npefoctaBnsaeTca B COOTBETCTBUN C BapUaHTOM ee
npegocTaBneHnsi, COOTBETCTBYHOLLMM Npu3HakaMm 3aaBuUTens, onpeneneHHbiM B
pes3yrnbTate aHKeTUpoBaHUs, NPOBOANMOro AOMUHUCTPaUMEN, a TaKke pesyrnbTaTta, 3a
npeaocTaBneHnem KoToporo obpartunca 3assutens.

3. TpeboBaHus K  nopsgky MHOPMUPOBAHNSA o] npegoctaBneHumn
MyHnuunansbHoOW ycnyrm

3.1. Npuem 3asBuTenen no sonpocy npegocrasneHns MyHuUMnanbHON ycnyru
ocyllecTBngeTcsd  agMuHuUcTpaumen LLanowHMKOBCKOrO  CenbCckoro  MnoceneHuns
OnbxoBaTckOro  MyHUUMNanNbHOro  pavoHa BopoHexckon obnactm  (ganee —
AOMUHUCTpaumS).

3.2. Ha odvumanbHoM cante AgmuHucTpaumm LLlanowHNKOBCKOro cenbCcKoro
noceneHnsa OnbXxoBaTCKOro MyHMUMMNANbHOroO pamoHa BopoHexckon obnactu (http:/

https://shaposhnikovskoe-r20.gosweb.gosuslugi.ru/ n https://shaposhadm.e-
gov36.ru/) (nanee - cant AgMUHUCTpauunM) B MHE(OPMALMOHHO-KOMMYHUKALMOHHON
cetn «WHTepHeT» (manee - ceTb WHTepHeT), Ha EINIY -8B denepanbHon

rocyfapcTBeHHOM MHOopMauMOHHON cucteme «EauHbIA nopTan rocygapCTBEHHbIX Y



MyHUAUMNAnNbHbIX  ycnyr (PyHKUun)», pacnorioxkeHHon B cetu WHTepHeT o
agpecy: www.gosuslugi.ru (ganee - EamHein noptan, ElNIY),Ha [opTtane
BopoHexckon obnactu B cetn WMHTepHeT (www.govvrn.ru) (ganee — pervoHanbHbIn
noptan, PIIY) obssatenbHOMy pasMeLlleHuo MOANEXUT creayowasa crnpaBoyHas
MHopMauus:

- MECTO HaxoXaeHus n rpadpuk paboTtsl AQMUHUCTPaLNW;

- cnpaBoyYHble TernedoHbl AQMUHUCTpaUnnN, B TOM Yucre Homep TernedoHa-
aBToMHpopmaTopa;

- apgpeca ohumymanbHOro cavrta, a Takke 3f1IeKTPOHHOM NoYThbl U (M) opmbl
obpaTHOM cBA3M AOMUHUCTpaUuK B ceTu «MIHTepHeT».

3.3. IHdopmupoBaHue 3aasutenen no Borpocam npeaocTaBfeHns
MyHMuMnanbLHOW ycnyrn ocyLecTBnsaeTCs:

a) nytem pasmMeLleHna nHgpopmaumm Ha cante AgMmuHuctpauuu, ENMTY;

6) OOMKHOCTHBIM NUUOM AOMUHUCTPaUMK, OTBETCTBEHHbIM 3a NpefocTaBlieHne
MyHuuunansHOM ycnyru, npuv  HenocpeacTBeHHOM obpaweHun 3aasuTtens B
AOMUHUCTpaUmIO;

B) nyTeM nybnukauum MHOPMaLNOHHBbIX MaTepuanoB B CpeaCcTBax MacCOBOM
nHopmauuu;

r) nyTem pasmelieHusa 6powutop, BykneToB M Apyrnx neyaTtHbIX Matepuanos B
nomeLleHnsax AOMUHUCTpaLMK, NpedHasHayYeHHbIX Ang npuema 3asButenen, a Takke
WHbIX OpraHusaunin Bcex (OopM COOBCTBEHHOCTU MO COrnacoBaHWO C YyKa3aHHbIMU
opraHnsaunsamu;

4) nocpeacTBoM TenedoHHON 1 (PaKCUMUIBHOM CBA3N;

€) NocpeaCcTBOM OTBETOB Ha NMUCbMEHHbLIE N YCTHbIE ObpalleHus 3assutenen no
BOMpocy npegocTtasneHns MyHuuunansHom ycryru.

3.4. Ha EINlry v cante AgMnHuctpaumm B uensax nHoopmmpoBaHus 3asButenen
no Borpocam npegocTtasneHMs MyHuuunanbHOW yCnyrn pasmellaeTcs cnegyollas
nHopmauus:

a) ncyepnbiBaloLWNA N KOHKPETHbIN NepeyYeHb AOKYMEHTOB, HeO6XoaMMbIX AONis
npegocTtaeneHna MyHuuMnanbHOW ycnyrn, TpeboBaHUA K O(OPMNEHUI0 yKasaHHbIX
AOKYMEHTOB, a TakkKe nepeyeHb [OOKYMEHTOB, KOTopble 3asiBuTenb BrpaBe
npeacTaBuTb N0 COBCTBEHHON UHULMATUBE;

6) nepeyeHb nuL, UMerLLMX NpaBo Ha nonyvyeHne MyHuuMnansHOM ycnyru;

B) CPpOK nNpegocTtaBnenna MyHmumnansHon ycnyru;

r) pesynbTaTbl npegocTtaBneHns  MyHuuunanbHOW — ycnyru,  MNOPSiAOK
npeactaBneHna  OOKYMEHTa,  SABNAWOLWErocs  pesynbTaTtoMm  npegocTaBneHus
MyHuuunansHou ycnyru;

[) vcyepnbiBalowWwmn nepevyeHb OCHOBaAHWA ANs NPUOCTAHOBMEHUS UK OTKasa B
npegocraBneHnm MyHuUmMnansHOW yCnyru;

€) WHgopmauma O npaBe Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue
pencteuin - (6e3gencTems) M pelleHun, MNpUHATBIX  (OCylecTBNsSeMblX) B Xode
npegoctasneHna MyHuumnanbHoOM ycnyru;

X) opmbl 3aaBneHun (yBegoMIeHWn, CcoobLlieHuin), ucnonb3yemble npwu
npegoctasneHn MyHuumnanbHoOM ycnyru.

3.5. UHpopmauua Ha EMNMY un cante AgMunHuCTpaumm O nopsgke U cpokax
npegocTtasneHna MyHuuunansHOW ycnyrn npegocraBnseTcsa 6ecnnaTHo.

3.6. Ha cante AoMUHUCTpauumn AONONHUTENBHO pa3MeLLatoTCa:

a) NOmMHble HanMeHoBaHWs n NoYTOBbIE agpeca
AoMunHUcTpauun, npegocrasnsaowen MyHuumnaneHyo yenyry;

6) Homepa TenedoHOB-aBTOMH(OPMATOPOB (NPU HanMyuMu), CrApaBOYHbIE
HOoMepa TenegOoHOB CTPYKTYPHbIX noapasgeneHnn AgMUHUCTpaUnmn, HenocpeacTBEHHO
npegocTasnsAnLwmMx MyHMumnanbsHyo ycnyry;



B) pexxum paboTbl AMUHUCTpaLuu;

r) rpacpuk paboTbl nogpasgeneHnsi, HenocpeAcTBEHHO MNpeaoCTaBnSAoLWEro
MyHuuMnanbHyo ycnyry;

O) BbIAEPXKM M3 HOPMATMBHbLIX MPaBOBbIX akTOB, coAepXalmnx HOPMbl,
perynupylowme gesatenbHoCTb AAMUHUCTpaUuKM No npegocrtaBneHnto MyHuumnansHom
yCnyru;

e) nepeyeHb Ny, NMerLux Npaso Ha nonyvyeHne MyHuumnansHon ycnyru;

X) opmbl 3asBneHun (yBeaOMMEHWUN, COOOLLEHUI), WCNOoSib3yemble Mpu
npegocTtasneHnn MyHuumnansHom ycnyrun, obpasubl U MIHCTPYKLUW MO 3aNOSTHEHUIO;

3) nopagok M cnocobbl  NpedBapuUTErNibHOW — 3anuUCKM  Ha  MoryvyeHue
MyHuuunansHou ycnyru;

n) TeKCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNaImu;

K) KpaTKoe onucaHue nopsgka npegocrtasneHmss MyHUUMnansHOW ycnyru;

n) nopsigok obxxanoBaHWUS peLLeHNn, OENCTBUA Unu 6e30encTBms AOMKHOCTHbIX
nny, AOMUHUCTpaumu, npegoctasngowmx MyHuuunaneHyo yenyry;

M) WMHopMauua O BO3MOXHOCTM Yy4vacTusa 3asiBUTENen B OLEHKe KayecTBa
npepocTtasneHns MyHuuunansHOW ycrnyrn, B TOM 4ucrie B oOueHKe 3PdEKTUBHOCTU
AEeATenbHOCTM pykoBoANTENA AOMUHUCTPALMK, a TakkKe CnpaBoOYHO-UH(OPMALMOHHbIE
MaTepuarnbl, CogepXxalime cBegeHns o nopsake n cnocobax NpoBeaeHNSA OLLEHKMN.

3.7. MNMpw nHpopmmnpoBaHMn 0 nopsake npegocrasreHns MyHuumnansHOM ycrnyru
no TenegoHy [OOMMKHOCTHOE nuuo AOMUHUCTpaUUW, NPUHAB BbI30B MO TeriedoHy
npeacraBnsaeTca: HasblBaeT GaMununilo, UMs, OTYECTBO (MPU Hanuyuu), LOIMKHOCTb,
HauMeHOoBaHWe CTPYKTYpPHOro nogpasgeneHns AoMUHuUCTpauuu.

[omkHocTHOEe nuuo AgMuHMcTpauum obsizaHo coobwmtb 3aaButento rpaduk
npuvema, TOYHbIA NOYTOBbLIN agpec AaMUHUCTPaLMK, cnocod npoesaa K Hemy, cnocobbl
npeaBapuTenbHON 3anuMcu  Ans NUYHOro npuvema, TpeboBaHUA K MNUCbMEHHOMY
obpaLlueHuto.

MHdopmupoBaHne HO TenedoHy O nopsake npegocrtasneHns MyHuumnanbHOM
YCIyr OCyLLEeCTBNAETCA B COOTBETCTBMM C rpadpmkomM paboTbl AQMUHUCTPaLUN.

Bo Bpemsa pasroBopa [OMKHOCTHble nvua AOMUHUCTPaUMM MPOU3HOCAT croBa
YeTKO 1 He NpepbIBal0T Pa3roBop No NpUYNHE NOCTYNIEHUS APYroro 3BOHKa.

MpM HEBO3MOXHOCTW OTBETUTb Ha MOCTaBfeHHble 3adABuUTENeM BOMPOCHI,
TenegOoHHbIN 3BOHOK MNepeagpecoBbiBaeTCs (NepeBoauTCs) Ha Apyroe A0SHKHOCTHOoe
nmuyo AgMunHucTpaummn, nubo obpaTtmBliemycst coobliaeTcs Homep TenedoHa, no
KOTOPOMY MOXHO NOSy4YnMTb HEOBXOOMMYIO HCpOPMaLNIO.

3.8. lNpun oTBeTax Ha TenegoHHbIE 3BOHKM N YCTHbIE 0bpaLleHnst No Bonpocam o
nopagke  npegocrtaBneHns  MyHuuunanbHOW — ycriyrm  OOSDKHOCTHBIM - NIULOM
AamuHucTpaumm obpatumsLiemyca coobuiaeTcs criegyowas MHpopMauns:

a) 0 nepeyHe nuu, UMeLLMX NpPaBo Ha nonyveHne MyHuuunanbHOW ycnyru;

6) 0 HopMaTUBHLIX MPaBOBbIX aKTaX, PErynupyroLwmnx BoNpocs! NpeaoctaBneHns
MyHuumMnanbHOW ycrnyrn (HauMeHoBaHWe, daTta WU HOMep MPUHATUS HOPMaTUBHOIO
NpaBoOBOro akTa);

B) O nepevyHe AOKYMEHTOB, Heobxoaumbix Ans nonyyvyeHna MyHuuyunanbHoOm
yCnyru;

r) o cpokax npepocrasneHus MyHuumnansHon ycnyru;

A) 06 ocHoBaHUAX ANg oTkasa B npegocTtasneHnn MyHnuunansHOM yCnyru;

€e) 0 MecTe pasmelleHna Ha ElNlY, cante AgmuHucTpaumm mHgopmaumm no
Bonpocam npepoctasneHms MyHuumnanbHOM ycnyru.

3.9. AoMyHucTpaumna paspabatbiBaeT MHPOPMALMOHHbIE  MaTepuanbl  No
nopsiaky npegocraesnedns MyHuumnanbHOW ycnyrn - NamAaTKU, MHCTPYKUMK, BpoLutopsl,
MakeTbl U pasmewaeT Ha ENNIY, cante AgMuHmucTpauuu.



3.10. ADMUHUCTpaums obecneunBaet CBOEBPEMEHHYIO aKTyanusaumio
yKasaHHbIX MH(bopMaUMOHHbIX MaTepuarnos Ha ElI'Y, cante AaMmnHuctpaymn.

3.11. doctyn K WHGOpMauunm O Cpokax W nopsgke npefoctaBrieHns
MyHuumunansHon ycnyrn ocyulectensetcs 6e3 BbiNnosHeHUs 3asBuUTeneM Kakux-nmbo
TpeboBaHun, B TOM u4ucrie 6e3 unCnonb3oBaHWS NPOrpaMMHOro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TexHu4yeckue cpeacrtBa 3assutens TpebyeT 3aknoyeHus
NULEH3MOHHOMO WM MHOrO  CcornaweHns ¢ npaBoobnagatenem MNporpaMmHOro
obecrneyeHns, npegycMmaTpmBarolero B3MMaHuve nnatbl, perncTpauumio  unu
aBTOpu3aumo 3assuTtensd, UnNu NpegocTaBrieHne UM NepcoHasribHbIX AaHHbIX.

3.12. KoHcynbTMpoBaHne no BornpocamMm npegoctaBneHns  MyHuumnanbHom
yCInyrn AOMKHOCTHbIMM Nuamn AQMUHUCTpaLUn ocyliecTensieTcs 6ecnnaTtHo.

I1. CraHpapT npefocTaBneHnss MyHULMNansHon ycnyru

4. HanmeHoBaHne MyHuumnansHOM ycrnyru

MyHuuunansHas ycnyra «YcTtaHoBKa MH(POPMaLNOHHOW BbIBECKM, COrnacoBaHune
AN3anH-NPoeKTa pasMeLLeHNsI BbIBECKNY.

5. HanmeHoBaHue opraHa, npegocrtasnsowero MyHuumnanbHyo ycnyry

5.1. MyHuuunansHas ycnyra npegocrasnaeTca
AomMunHucTpaumen LLlanowHnkoBCKoro CENbCKOro nocenieHns OnbxoBaTcKoro
MyHMLMNaneHOro panoHa BopoHexckon obnactu.

5.2. AoMmHncTpaums obecneumBaeT npegocrasneHme MyHuuunanbHOW ycnyrm B
anekTpoHHoun ¢popme nocpeactesom ENMTY, PIY, a Takke B MHbIX hopmax, no BeiGopy
3aasutens, B cootBeTcTBuM ¢ PegepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03 «O6
opraHv3aumm npegocTaBrieHUs rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yCryry (ganee —
depepanbHbIn 3akoH Ne 210-03).

5.3. MNopsigok obecneveHnss nuyHoro npuema 3asaBuTenen AQMUHUCTPaUMneEn
yCTaHaBnMBaETCS OpPraHM3aLMoOHHO-pacnopaauTeNnbHbIM JOKYMEHTOM AQMUHUCTPALU.

5.4. AoMunHuCTpaumnsa He BnpaBe TpeboBaTb OT 3adABMTENs OCYLLECTBIEHUSA
AENCTBUIA, B TOM YMCIe COrnacoBaHun, Heobxoanmblix ans nonyyvyeHmst MyHuumnansHom
YyCrnyrm N CBs3aHHbIX C obpalleHMeM B MHble roCy4apCTBEHHbIE OpraHbl UKW OpraHbl
MECTHOro camoynpaBfieHusl, y4acTBYOLME B NPeAOCTaBEHUN MyHULMNANbHbIX YCIyr
opraHu3aumm, 3a WCKIYEHMEM MNOSTyHYeHUA YCIyr, BKIMIOYEHHbIX B MepeyveHb YCnyr,
KOTOpble ABNAITCA HEOOXOANMBIMU U 0Bsi3aTenbHbIMU ANA NPeLOCTaBNeHUs opraHamu
MECTHOIrO  CamMOynpaBfieHUs  MyHuUMnanbHbIX  YyCriyr U MpegocTaBnsoTCs
opraHM3aumnamum, y4acTBYHOLMMN B npegocTaBneHnn MYHUUMNANbHbIX
ycnyr, yTBepXaeHHbln peweHnem CoBeTa HapogHblx AenytatoB LanowHmMkoBCKOro
cenbckoro noceneHna OnbxOBaTCKOro MyHMUMNANbLHOMO panoHa BopoHexckon
obnactm ot 15.08.2023 roga Ne 36 «O6 yTBepXOEHUM nepeyvHss ycryr, KoTopble
ABMAOTCA HEOOXoaMMbIMM U 0bA3aTeNbHbIMM ANs NPeAoCcTaBneHna MyHULMNanbHbIX
ycnyr».

5.5. B Lensx npenocTaBieHuns MyHuumnanbHon ycnyrm
AOMUHUCTpaUna B3aMMOOENCTBYET C:

5.5.1. YnpaBneHnem ®epepanbHon Ccnyxbbl rocygapCTBEHHOW perncrpaummn,
KagacTtpa u kaptorpadum no BopoHexckon obnacrtu;

5.5.2. YnpaBneHuem depgepanbHoM HanoroBon cnyx06el Poccum  no
BopoHexckon obnactu.

6. PesynbTaT npegoctasneHns MyHuuunansHom ycryru
6.1. Pe3synbTatom npegocraBneHns MyHuumnanbHOM ycnyrm SBnseTca:



6.1.1. yBegomneHve O corfnacoBaHuUM YCTaHOBKM WMH(OPMAaLMOHHOW BbIBECKM,
An3anH-NpoeKTa pasMeLLeHNs BbIBECKN;

6.1.2. MOTMBMPOBAHHbLIN OTKa3 B nNpegocTasneHnn MyHnuunansHom ycnyru.

6.2. PesynbTtat npegocrasneHns MyHuumnanbHOM yCryru, ykasaHHbIA B MyHKTe
6.1.1 HacTosIwero AOMWHUCTPATMBHOIO perfamMeHTa, HanpasnseTca 3asBuTento B
doopme 3IEKTPOHHOro AOKYyMeHTa, NOAMUCAHHOIO YCUITEHHOM 3JIEKTPOHHOM MOANUCHIO
YNOMMHOMOYEHHOIO  AOSMKHOCTHOrO nvua  AgmuHuctpaumm B JIMuHbIn  kabuHeT
nocpeacteomMm cepsuca ENMY, nossonstowero 3assutento nosyvyatb MHGOpMaumio o
xoge obpaboTku 3asBneHun, nogaHHblix nocpeactsom ENMIY, PITY (ganee - JInyHbIn
kabuHeT). PesynbTaT npegoctaBneHna MyHuuunansHon ycnyrm Ha EMIY, PMATY
HanpaBnseTcs B eHb ero noannucaHus.

6.3. 3aaBuTenb MOXeT NOMy4nMTb pesdynbTaT npegocrtaBneHns MyHuuunanbHON
ycnyrn Ha BymakHoOM HocuTene.

dopmMmmpoBaHMe peecTpoBOW 3anuUcu B KayecTBe pesyrnbTaTa npefocTaBreHus
MyHuuunansHon ycryru He npegyCcMOTPEHO.

6.4. Pesynbtar npepoctaBneHna MyHuumMnanbHOW  yCcriyru  HanpasndeTcs
3asBuTENO O4HMM U3 criegyoLmx cnocobos:

1. NocpencTBOM MOYTOBOro OTNPaBEHNS;

2. B nnyHbIn kabuHeT 3aasutena Ha EMTY, PMIY;

3. JluyHo 3asButeno nNUBO ero YMNONHOMOYEHHOMY NPeacTaBUTENO B
AOMUHUCTpaUUK.

6.5. CocTaB peKkBM3NTOB JOKYMEHTa, CoAepXalllero peLleHne o npegocTaBrieHnm
MYHULMNANbHOW YCNyru:

- PEMMCTPaLMOHHbIN HOMED;

- JaTa perncrpauumu:

- NOANUCb AOMKHOCTHOrO nmua, YyNnofIHOMOYEHHOro Ha nognucaHue pesynbraTa
npepocTtasneHns MyH1uuunansHoOM ycnyru.

7. Cpok npepgoctasrieHns MyHuumnansHom ycnyru

7.1.Cpok npegoctaBneHns MyHuumnanbHOW ycnyru He orkeH npesbiwatb 10
paboymx aHen Co AHA nogayn 3asdBfeHUst C NPUNOXKEHNEM OOKYMEHTOB, HEOBXO4MMbIX
Aana  npepoctasneHns  MyHuUMNanbHOW  ycryrn, NpeayCMOTPEHHbIX HacTOALUM
AOMUHUCTPATMBHBIM PErNAMEHTOM.

7.1.1. B cny4yae obpalleHus 0TBETCTBEHHOW OpraHu3aumu, NPpU3HaHHOM TakoBOW
B cooTtBeTcTBUM C 3akoHOM BopoHexckon obnactm ot 01.12.2023 Ne 116-O3 «O
pasBuUTMM OTBETCTBEHHOrO BefeHus busHeca Ha TeppuTopun BopoHexckon obrnactn»
(panee — oTBeTCTBEHHas oOpraHuM3auus), Cpok npegoctaBneHns MyHuuMnansHOn
YyCNnyrn, ykKasaHHblW B MNyHKTe 7.2. HacToswero AAMUMHUCTPATUBHOINO pernameHTa
coctaBnsieT 7 (ceMb) paboumx AHEN CO OHA NONyYEHUss AOKYMEHTOB AQMUHUCTPaLMEN.

YKasaHHbI CpoK npepocTtaBneHns MyHuUMNanbHOW YCryrM NpUMEHSIETCA Mpu
HanMyMm BO3MOXHOCTM MOSlyYeHUss [OOKYMEHTOB W WHopmMauun, noanexailen
nctpeboBaHMo B Nopsake MexXBeLOMCTBEHHOro MHOPMaLMOHHOIO B3auMOAENCTBUS,
B TeYeHne ogHoro paboyero gHs.

B cnyyae HenonyyeHuss OOKYMEHTOB UM MHGoOpMauuMmM B nopsgke
MEXBEeJOMCTBEHHON0O WH(POPMALMOHHOIO B3aUMOAENCTBUS B TevyeHne OOHOro
paboyero AHA, MyHuuMnanbHas ycryra nNpegocTaBnseTcs B CPOK, YCTAHOBMEHHbIN
nyHKTOM 7.1. HacToswero AQMUHUCTPaATUBHOIO pernamMeHTa.

Cratyc 3asBUTENs Kak OTBETCTBEHHOW OpraHn3auun noATBEepXKAaeTCs BbINUCKON
N3 peecTtpa OTBETCTBEHHbIX OpraHuM3aumn BopoHexckon obnactn, npeaocTaBnsieMon
3agasutenem npu obpaweHnm 3a MyHUUMNanbHOM yCnyrom.

(MoanyHkT 7.1.1 pononHeH noct. ot 26.08.2024 Ne 105)



7.2. CpoK ucnpaBfieHUs TEXHUYECKMX OLIMOOK, JONYLEHHbIX Npy 0opMNeHnn
AOKYMEHTOB, M HanpasrieHust nHpopmaumm o6 mMcnpaBfeHMn TEXHUYECKMX OLIMOOK B
agpec 3asButens, a Takke CPOK BblgayuM Aybnukata AOKYMEeHTa, BblOAHHOro Mo
pesynbTtatam npegocrtaBneHns MyHuumnanbHOW ycnyru, He LOSMKeH npeBblwaTtb 3
pabounx pOHA CcO [OHA OOHapyxeHus ownbkn wnn  nonydeHuss ot noboro
3aMHTEPECOBAHHOMO nuua B NUCbMEHHON dhopme 3asBreHns o6 owmndke B 3anucax u
Bblgave gybnukaTta.

7.3. Cpok npepocTtaBneHna MyHUuuNanbHOW YCNyrM UCYUMCNNAETCs CO  AOHS
pernctpauumn 3assreHust U JoOKyMeHToB B AgMuHucTpauun, Ha ENTY, PITY.

7.4. MakcumanbHble CpokuM npepoctaBneHns MyHuumnanbHOW ycnyru ans
Kaxgoro BapuaHta npegoctaBneHuss  MyHuuunanbHoOM  ycrnyru  npueBedeHbl B
cogepXawmx OnucaHusi Takux BapuvaHToB nogpasgenax AOMUHUCTPATUBHOMO
pernamMmeHTa.

8. lNpaBoBble ocHOBaHWA Ans npegoctasneHna MyHuumnansHom ycnyru

8.1. OCHOBHbIMM  HOPMAaTUBHbLIMW  MPABOBbIMW  aKTaMW,  pPeErynMpyroLwmmm
npegocTtasneHne MyHuymnanbHOM ycnyri, ABASIOTCS:

- paxxpaHckun kogekc Poccuinckon ®epepaunu;

- XunuwHein kogekc Poccuinckon degepaunu;

- 3akoH Poccunckon depepaumm ot 7 deBpana 1992 r. N 2300-1 "O sawwmte
npae noTpebutenen”;

- ®epepanbHbi 3akoH OT 6 okTA6ps 2003 r. N 131-03 "O6 obwmx npuHUMNax
opraHu3aunm MecTHoro camoynpasneHus B Poccunckon degepaunn®;

- ®epepanbHbin 3akoH OT 1 utoHs 2005 r. N 53-903 "O rocygapCTBEHHOM S3blKe
Poccuinckon ®egepaunn®;

- ®epepanbHbini 3akoH OT 27 wutonsa 2006 r. N 152-03 "O nepcoHanbHbIX
JaHHbIX";

- ®epepanbHbin 3akoH oT 27 wmona 2010 r. N 210-®3 "O6 opraHusauum
npeaocTaBNeHNsa rocy4apCTBEHHbIX U MyHULUMNANbHbIX yCryr";

- QepepanbHbii 3akoH oT 6 anpensa 2011 r. N 63-®3 "O6 anekTpoOHHOW
nognucun";

- ®epepanbHbin 3akoH oT 13 wmona 2015 r. N 218-d3 "O rocygapcTBeHHON
permcTpauumn HeaBMXnMMocTun";

- MocTtaHoeneHue lMNMpaButenbctBa Poccunckon degepaunnm ot 8 ceHTabps 2010
r. N 697 "O eguHom cncteme MexxBeJOMCTBEHHOIO 3f1EKTPOHHOIO B3auMoaencTena”;

- NoctaHoBneHue lNpaButenbctea Poccuinckon ®egepaunn ot 25 mnoHsa 2012 r.
N 634 "O Buaax SMNeKTPOHHOW MOAMNUCU, UCMONb30BaHME KOTOPbIX OornyckaeTcs npwu
obpaLLeHnn 3a NoslyYeHneM rocygapCTBEHHbIX U MyHUUMNAMNbHbIX yCnyr";

- NoctaHoBneHuem lNpaButenbctea Poccunckon ®epepaumm ot 1 mapta 2022 r.
N 277 "O HanpaBneHMM B JNIMYHbIA KabMHET 3asBuTenss B edepanbHom
rocygapCcTBeHHOW WHQOpMaUMoOHHOW cucteme "EOuHbIA nopTan rocygapCTBEHHbIX Y
MyHUUMNanbHbIX ycnyr (dyHKUMA)" CcBegeHUW O XO4e BbINOSIHEHMS 3anpoca o
npeaocTaBNeHNN rocyaapCTBEHHOM WNU  MYHUUUNANbHOW  YCNyrn, 3asaBfeHust O
npeaocTaBneHnn ycrnyru, ykasaHHon B 4actu 3 crtatbm 1 degepanbHoro 3akoHa "O6
opraHmsaunm NpeaocTaBfeHNs rocygapCTBEHHbIX U MyHMUMMANbHbIX YCNyr', a Takke
pe3ynbTaTtoB MNpPeaoCTaBfeHNa TOCYyAapCTBEHHOW WU MYHULUMNANbHOW  YCRyru,
pe3ynbTaTtoB NpegocTaBneHns ycnyru, ykasaHHon B Yyactn 3 ctaten 1 ®enepansbHoro
3akoHa "OO6 opraHuM3aumm npeaocTaBfeHNa rOCyAapPCTBEHHbIX W MYHUUMNAbHbIX
ycnyr";

- [Mpukaszom MuHcTtposa Poccum ot 29.12.2021 N 1042/np "O6 yTBepxaeHuu
METOAMYECKMX peKoMeHZauun no paspaboTke HOpM WM npaBun nNo GnaroycTponcTBy
TeppUTOpUn MyHULMNanbHbiX 0bpasoBaHnin";



- UHbIMUW OENCTBYIOLWLMMM B AHHOW cdhepe HOPMaTUBHLIMU NPaBOBbLIMU akTaMMU.

[MepevyeHb HOPMAaTMBHBLIX MPaBOBbIX aKTOB, B COOTBETCTBUM C KOTOPbIMU
ocyllecTBnsAeTca npegoctasrieHne MyHuuunanbHoM ycnyru (C  ykasaHuem  ux
PEKBU3UTOB M WCTOYHUKOB OduUMANbHOroO onyorvkoBaHwsl), pasMelleH Ha caunte
AgomMmunHucTtpauun http:// https://shaposhnikovskoe-r20.gosweb.gosuslugi.ru/
n https://shaposhadm.e-gov36.ru/.

9. NcyepnbiBatowmm nepeyveHb AOKYMEHTOB, HEOBXOOMMBbIX ans
npegocrasneHns MyHuuyunaneHOW ycnyruy, noanexawmx npegcrasneHuo 3asasutenem
9.1. [MepeyeHb  OOKYMEHTOB, HeobxoaumbIx  AnNd npeanocTaBneHns

MyHuUMnanbHOW ycrnyrn, nognexalwiux npeacrasneHnio 3asaBmutenem:

a) OCHOBHOWM AOKYMEHT, YAOCTOBEPSIOLLMIA NINYHOCTL 3adBUTENS, NpeacTaBUTens
(macnopt rpaxgaHnHa Poccunckon depepaumm) — npegoctaBnseTcs B - Criydasx
obpaweHna 3aasutens 6e3 ncnonob3osanus EMNCY, PHACY.

B cnyyae HanpasneHus 3assneHunsa nocpegcrtsom ENIY, PIIY ceegenua w3
AOKYMEHTa, yO4OCTOBEPSAIOLWEro NIMYHOCTL 3asiBUTENd, NpeacTtaBuUTeEns, NpPoBepstoTCA
npu noaTBepXAeHun Yy4veTHoW 3anucu B EguHOM cucteme wmgeHTUduKaumm wn
ayteHTupukauun (ganee — ECUA) n moryt 6biTb MPOBEPEHbI MyTEM HanpaBieHuUs
3anpoca c ncnonb3oaHnem CM3B.

6) [OOKYMEHT, NOATBEPXAAKLWMA NOSHOMOYNA npeacraButens 3aaBuTens
AEeNCTBOBaTb OT MMeHn 3asiButens (B cnyyae obpalleHns 3a npegoCcTaBneHneM yCnyru
npeacraButens 3aaButens).

Mpn obpaweHun nocpenctsom ENMTY, PIIY ykasaHHbIA OOKYMEHT, BblOAHHbIV
3aaButenemM, YAOOCTOBEPSETCA  YCUINEHHOW  KBaNUUUMPOBAHHOW  3NEKTPOHHOW
nognucblo 3asBUTENd WM HOTapuyca C MNpuoxXeHnem panna OTKpPenneHHOn
YCUNEHHOW KBannMuuMpoBaHHOM 3NeKTPOHHOW noanucu B popmare sig.

B) 3asBrieHue o npepgocTtasneHnun MyHuumnanbHOW ycrnyrn no popme, corfiacHo
MpunoxeHunto Ne 2 k HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy.

B cnyyae HanpaeneHuna 3aaBneHus nocpegctsom ENMIY  dopmuposaHmne
3asBrIeHNs OCYLLEeCTBNSAETCSA MNOCPEACTBOM 3aMOfIHEHUA MHTEPAKTUBHOM (QOPMbl Ha
EMNry 6es HeobxogmMmMocT OOMOMHUTENBHOM NOAAYn 3asiBNEHUSA B KaKOM-NMOO MHOMN
doopme.

B 3asBneHumn Takke ykasbiBaeTCs OO4MH M3 criedylowmnx cnocoboB HanpaBneHus
pesynbTata npegoctaBneHns MyHuunnansHON ycnyri:

- B oOpMe 3NEeKTPOHHOro AOKYMEHTa B NMNYHOM KabuHeTe Ha ENMIY, PITY;

- Ha BymaxHom HocuTene B AgMmuHucTpaumm, MOLl;

r) NnpaBOyCTaHaBNMBAKOLWMIA OOKYMEHT Ha OOBLEKT HEABMXMMOro MMyLLecTBa, B
KOTOPOM pasMellaeTcs 3aaBuTenb (B criydyae, ecnu Heobxoaumble LOKYMEHTbI W
cBefeHus o npaBax Ha 06bekT oTcyTCcTBYOT B EPH);

[) cornacue cobCTBEHHMKa (3aKOHHOro Bragenbua) obbekTa HeaABMXKMMOro
MMyLLlecTBa Ha pasMelleHne WHPOPMauVOHHOM BbIBECKM (B Crny4vae, ecnv Ans
YCTaHOBKW BbIBECKWN UCMONb3yeTCs MMYLLLECTBO UHbIX NNL);

€) AN3anH-NPOoEKT, BKIOYatoLWwmi B cebst TEKCTOBbIE U rpadouyeckne matepmansl.

9.2. 3asBneHna 1 npunaraemble [OOKYMEHTbl, YyKasaHHble B nyHKTe 9.1.
HacTosiwero AAMUMHUCTPATUBHOIO pernamMeHTa, HanpaeBngawTcs  (nogawTcs) B
AOMUHUCTPaAUVIO B 3NIEKTPOHHOM dhopme nyTeM 3anosfiHeHUs (popMbl 3anpoca 4yepes
NUYHbIN KabuHeT Ha ENMTY, PIIY.

10. UcyepnbiBatowmm nepeveHb AOKYMEHTOB, HEOBX0OMMbIX ans
npegocraBneHns MyHMUMNanbHOW YCNyrn, KOTOpble HaxoOAaTCA B pacrnopsiKeHun
OpraHoB  rocyJapCTBEHHOMW  BRNacTW, OpPraHoB  MECTHOro  camoynpaBneHus,
NnoaBEeAOMCTBEHHbIX OpraHmM3auui, KoTopble 3adgBUTeNb BrnpaBe NpeactaBuTb



10.1. ADMUHUCTpaumMa B Mopsigke MeXBeLOMCTBEHHOro WHAOPMaLNOHHOIo
B3aMMOAENCTBUSA B LIENAX NpeacTaBfeHna 1 nofyyeHns OKYMEHTOB M MHopMaLmnm
Ans npegoctasneHss MyHuumMnansHOW ycnyru 3anpalumvBaer:

- Bbinucky n3 EguHOro rocygapCTBEHHOro peectpa Hpuanveckmx nuy (ans
IOpUANYECKNX NnL);

-Bbinucky w13 EguMHOro  rocygapCTBEHHOro  peecTpa  MHAMBUAYaASbHbIX
npegnpuHuMmaTtenen (Ana uHAMBMAyanbHbIX NpegnpuHuMmarenen);

- Beinucky ns EgmHoro rocygapcTBeHHOro peectpa He4BUXKMMOCTM.

10.2. 3anpewaetca TpeboBaTb OT 3asaBUTENS:

- NpeacTaBneHnss JOKYMEHTOB U MHAOPMaLUM UNU OCYLLECTBIEHUS OENCTBUN,
npegcraBneHne Unn OocyLlecTBreHNne KOTOpPbIX He MpeayCMOTPEHO HOpPMaTUBHbLIMU
NPaBOBbIMW aKTaMW, PErynimpylownuMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3UM C
npegocrasneHneM MyHuumnansHoOn ycnyru;

- NpeacTaBneHnst JOKYMEHTOB M MHpopMaunn, B TOM YUCre NOLATBEPXKOAKOLLMX
BHeceHue 3asBuTernem nnatbl 3a npegoctasneHne MyHuUMnanbHOW ycnyru, KoTopble
Haxo4ATCA B PacCnoOpsXXEeHUM OpraHoB, MPeaoCTaBMALWNX FOCY4apPCTBEHHbIE YCRYru,
OpraHoB, nNpPefoCTaBNAWMX MyHUUUNANbHbIE YCMYrM, WHbIX [OCYAapPCTBEHHbIX
OpraHoB, OpraHoB  MECTHOro  camoynpaBneHuss nmMbo  nNoaBeAOMCTBEHHbLIX
rocygapCTBEHHbIM OpraHam WnyM opraHam MeCTHOro camMoynpaBfieHUs OpraHusauun,
y4yacTBYHOLWMX B MPeaoCTaBfeHNUNn rOCyAapCTBEHHbIX W MyHMUMNANbHbIX YCAyr, B
COOTBETCTBMM C HOPMaATUBHbLIMW NpaBoOBbIMW akTamu Poccunckon degepaunn,
HOPMaTMBHbIMW NPaBOBbIMM akTamMu BopoHexckon obnactn, MyHuMUMnanbHbIMK
NPaBOBbIMW aKTaMW, 3a WUCKMYEHWEM [OOKYMEHTOB, BKITHOMEHHbIX B OnpeaeneHHbINn
yacTbto 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumnm
npeaoCcTaBNeHNsa rocyaAapCTBEHHbIX U MYHULUMMANbHbIX YCIyr» nNepeyeHb AOKYMEHTOB.
3agBuTenb BrpaBe nMpeacTtaBuUTb YKasaHHble OOKYMEHTbl W MHGOpMauuio B
AOMUHUCTpaUno No CO6CTBEHHOW MHULMATUBE;

- OCYLLEeCTBIEHMS OENCTBUN, B TOM 4uMCrie CorfacoBaHui, Heobxoammbix ANs
nonyyeHns MyHuUMNAnNbHOM yCAyrM W CBA3aHHbIX C  obpalleHnem B UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsi, OpraHu3auuu, 3a
UCKIMIOYEHNEM MNOJSTyMeHUA ycnyr W MofyyYeHus [[OKYMEHTOB W MHdopMauuu,
npenocTtaBnsieMbix B pes3ynbTaTe NpefoCTaBfiEHUs TakUX YCNyr, BKHYEHHbIX B
nepeyvHn, ykasaHHole B 4actu 1 ctatbn 9 denepansHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHusaumm npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYry;

- MpeacTaBneHuss [OOKYMEHTOB W WHopmauuwn, OTcyTcTBUME W (Unn)
HeLOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucCb Npu nepBoHadanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoaouMmbix Ons npegoctaeneHvnss MyHuuunanbHoOM ycnyrn, nvbo B
npegocrtaBneHnn MyHUumMnanbHOM yCryru, 3a UCKIIOYEHMEM CreayoLWnNX CnyYyaes:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHBLIX MNPABOBbIX aKTOB, KacCatloLMXCcs
npegocrasneHns MyHuumnanbHOW ycnyri, nocrne nepBoHayanbHOM Nogayun 3asBneHus
0 npegoctasneHnn MyHuumnansbHoOn ycnyru;

6) Hanu4ne owmnboK B 3asBreHMM O npegocTasneHm MyHuumnaneHOM yCcnyrn mn
AOKYMeHTax, MnoJaHHbIX 3asiBUTesieM Mocrfie nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoaumbIX Ans npegoctaBneHns MyHuuumnanbHon ycnyrmn, nubo B
npegocrtaBneHnm MyHuumMnansHOM yCnyrn n He BKIMIOYEHHbIX B NPeACTaBlieHHbIA paHee
KOMNMEKT AOKYMEHTOB;

B) UCTEYEeHne cpoka AeNCTBUS JOKYMEHTOB UNN U3MEHEeHUe NHopMauumn nocne
nepBoHa4YanbLHOro oTkasa B npMeme LOKYMEHTOB, HEOOXOoOMMbIX ANA NpefocTaBneHuns
MyHuumnansHon ycnyrn, nnbo B npegoctaBneHn MyHuuunanbHOm ycnyru;

) BbISBEHWE [OOKyMEHTanbHO MOATBEPXAEHHOro dakta (MpM3HaKoB)
OWMBOYHOro UNM NPOTMBOMPAaBHOrO AencTBusa (6e3gencTsnsi) OOMKHOCTHOrO nuua
AoMuHMUCTpauum, MYHULMNAnbHOro cnyxatuero, paboTHUKa opraHusauun,



npegycMoTpeHHon YacTtblo 1.1 ctatbmn 16 ®egepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuzaumm NpenocTaBneHns rocygapCTBEHHbIX U MyHUMUMNANbHbBIX YCIyry»
(manee — npuBnekaembIX OpraHu3auuu), Npu nepBoHa4YanbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxogumbIX Ans npegoctaBneHns MyHuuunanbHon ycnyrmn, nubo B
npepocTtasneHnn MyHuumnanbHOW ycrnyrin, O YeMm B NMUCbMEHHOM BMAE 3a MOAMMUCHIO
AOJDKHOCTHOrO nuvua AAMUHMCTPauMK, Npu nepBoHayarlbHOM OTKase B nNpueme
AOKYMEHTOB, Heobxogumbix Ans npegoctaeBneHvs MyHuumnaneHon ycnyrn, nunbo
PYKOBOAUTENS OpraHu3aumm, NnpegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepansbHOro
3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npegocTaBneHns
rocyAapCTBEHHbLIX M MyHMUMNANbHbLIX YCNyr», yBedomMnsieTcss 3asBuTenb, a Takke
NMPUHOCATCHA N3BMHEHUSA 3a AOCTaBlIEHHbIE HEYA00OCTBa;

- npegoctaBfieHnsa Ha OyMaXHOM HocuTerne [OOKYMEHTOB W WHdopMauuu,
3NEKTPOHHbIE 06pa3sbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbun 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmnsaummn
npeaoCcTaBNeHNa roCygapCTBEHHbIX WM MYHUUMNANbHbBIX YCAyr», 3a WCKNOYEHUEM
cnyyaeB, €CfiM HaHeceHMe OTMETOK Ha TakuMe OOKYMEHTbl NMBOo nX n3bsaTne ABnaeTcs
Heobxo4MMbIM yCnoBMeM npefocTaBneHns MyHuumnanbHOW yCnyrn, U UHbIX CyYaes,
YCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMW.

10.3. [JokymeHTbl, yka3aHHble B nyHKTe B nn.10.1 HacTosWero nyHkra MoryT
OblTb npeacTaBneHbl 3asiBUTENEM CaMOCTOATENbHO MO COBCTBEHHOM WHUUMAaTUBE.
HenpencrasneHve 3asaBuTenem ykasaHHbIX JOKYMEHTOB He ABMASIETCA OCHOBaHMEM 1S
oTKa3a 3aaBuTento B npegocTtasneHm MyHuumnansHOM ycnyru.

11. VicyepnbiBalownim  nepevyeHb OCHOBaHWW Ond  OTkasa B npueme
AOKYMEHTOB, HEOOXoauMbIX ANga npeaocTtasneHns MyHumMnanbHOn ycnyru

11.1. OcHOBaHMsIMM ANA OTKa3a B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTtasneHna MyHuuunanbsHOM yCrnyrn SBnsitoTCS:

11.1.1. npeacraBneHHble 3anpoc U WHble AOKYMEHTbl, Heobxoaumble Ans
npepoctaBnenHna MyHuumMnanbHOM  yCcriyrm, He COOTBETCTBYKOT TpeboBaHuAM,
YCTaHOBIEHHbIM MNpaBoOBbIMW akTamu Poccuiickon ®epepauuun, npaBoBbIMU akTamu
BopoHexckon obnacTtu, HacToAawmnmMm AQMUHNCTPATUBHBLIM PEFNAaMEHTOM;

11.1.2. npeacrtaBneHHble  AOKYMEHTbl yTpaTunuM cuny (4aHHOe OCHOBaHue
NPUMEHSETCA B Cny4Yasx UCTEYEHUsI CPOKa OENCTBUSA OOKYMEHTa, eCnn CPOK AENCTBUS
AOKYMEHTa yKka3aH B JIOKyMeHTe NMbo onpeaerneH 3akoHoAaTeNbCTBOM, a TaKKe B MHbIX
cnyyasx, npeaycMOTpPeHHbIX  3akoHogaTenbctBOM  Poccuickon — Pepepauun,
npaBoBbIMKN akTamu BopoHexckon obnacTn);

11.1.3. BasgButenem  npeacTaBneH  HEMnosiHblM  KOMMMEKT  JOKYMEHTOB,
NpegyCMOTPEHHbIX MNYHKTOM 9  HacTtoswero AAMUMHUCTPATUBHOIO  perfiameHTa,
noanexawux obszatenbHOMY npeacTaBneHnto 3aaBuTenem;

11.1.4. npeacraBneHHble OOKYMEHTbl CoAep)XaT HedocToBepHble U (unu)
NPOTUBOPEYNBbLIE CBEAEHWS;

11.1.5. nogaya 3anpoca OT WUMeHW 3adABUTENS HEYNOSITHOMOYEHHbIM Ha TO
nnuowm;

11.1.6. obpaweHre 3a npegocrtaBneHneM MyHuumMnanbHOW ycnyrn nuua, He
apngwowleroca  3aaButeneM Ha npegoctasneHne  MyHuuunanbHoM  ycnyru B
COOTBETCTBUM C HACTOAWMM AOMWHUCTPATUBHBIM perfiameHToMm (B crnyyae, ecnu
yKa3zaHHOe OCHOBaHWEe MOXeT ObiTb BbISBEHO Mpu MpMemMe 3anpoca M OOKYMEHTOB,
HeobxoauMbIX Anga npegocraBneHns MyHuuunanbHoOW ycnyri);

11.1.7. obpaweHne 3a MyHuuyunanbHoW ycnyrom B AQMUHUCTPaUMIO,
HEeyrnosIHOMOYEHHbIE Ha NpeaocTaBneHne MyHuumMnanbHON ycnyru;

11.1.8. HEKOppeKkTHOe  3anonHeHMe  obsa3aTtenbHblX nonen B dopme
MHTEPaKTUBHOro 3anpoca Ha ENy;



11.1.9. HanM4yne NPOTMBOPEYUBLIX CBEAEHUN B NpeacTaBfeHHbIX JOKYMEHTaxX U B
WHTEepaKkTUBHOM 3anpoce;

11.1.10. npeagcraBneHne [JOKYMEHTOB, He MOAMUCAHHbIX B YCTaHOBIIEHHOM
nopsigke;

11.1.11. 3anNpoC M WHble [OOKYMEHTbl B 3fEeKTPOHHOMW (pbopme noanucaHbl C
NCNonb30BaHMEM 3NIEKTPOHHOW NOANUCK, HE NpUHaanexallen 3assuTento.

11.2 PeweHne 06 oTkase B npueme JOKYMEHTOB, MO OCHOBAHUAM, yKa3aHHbIM B
nyHkTe 11.1 HacToswero AOQMUHUCTPATMBHOIO pernameHTa, oopmnsaeTcs no gopme
cornacHo MpunoxeHuio Ne 4 kK HacTosAweMy AAMUHUCTPATUBHOMY pernamMeHTy.

11.3. PeweHne o6 oTkase B npMeme LOKYMEHTOB MO OCHOBAHMUSAM, yKa3aHHbIM B
nyHkTe 11.1 HacToswero AOQMUHUCTPATUBHOIO perfamMeHTa, HanpasnseTcsa 3adaBUTenNto
cnocobom, onpegeneHHbiM  3adBATENEM B 3asiBEHUM O NpenocTaBneHum
MyHuumnnansHOM ycrnyrn He nosgHee pabodero AHs, cnegylowero 3a gHeM nornyvyeHus
Takoro 3asiBfieHus, nNubo BblgaeTcs B AeHb NMYHOro obpalieHus 3a nonyyYeHnem
YyKa3aHHOro pelleHns B AQMUHUCTPaLNIO.

11.4. OTKa3 B npMeme OOKYMEHTOB, NO OCHOBAHWUSAM, yKa3aHHbIM B NyHkTe 11.1
HacToswero AAMUHUCTPATUBHOIO pernaMeHTa, He NpendaTtcTByeT MNOBTOPHOMY
obpaleHnto 3asasutensa B AQMUHUCTPALNIO 3a NOMyYEHNEM YCyTI.

12. VicuepnbiBatowmi nepeyeHb OCHOBaHUIN ANt NPUOCTaHOBIIEHUS UMK OTKa3a B
npepocTtasneHnn MyHuuunansHom ycrnyru

12.1. OcHOBaHM [NA NPUOCTAHOBNEHUS npegoctasneHna MyHuuunanbHoOW
ycnyru He npeaycMoTpPeHO.

12.2.0cHOBaHMsIMM Ans OTkasa B npepocTtasneHMn MyHuumnanbHOW ycnyru
ABNAIOTCA:

12.2.1. MNMpoTnBopeune  AOKYMEHTOB Wnn  cBedeHun, NOSTIyYeHHbIX C
NCronb30BaHMEM MEXBEAOMCTBEHHOTO  MH(MOPMALMOHHOIO  B3auMOOEWCTBUS,
npeacraBneHHbIM 3asBUTeNeM JOKYMEHTaM UNU CBEAEHUAM;

12.2.2. ObpaweHre 3a npegoctaeneHmeM MyHuMUMNAnNbHOW ycriyrn nuua, He
apnswowlerocs  3aaBuTeneM Ha npegoctaeBneHne  MyHuuunanbHOW  ycnyrm B
COOTBETCTBUM C HaCTOAWUM AOMWHUCTPATUBHBIM perfiamMeHToM (B crnyyae, ecnu
yKaszaHHOe OcHOBaHuMe OblfI0 BLISIBMIEHO MpW Mpoueaype NPUHATUA peLleHns o
npegocTtasneHnn MyHuumnansHom ycnyrin);

12.2.3. OTcyTcTBME cornacus cobcTBeHHMKa (3aKOHHOro Bragernbla) obbekTta
HeBWXMMOCTN Ha pa3MeLLeHne NHHPOPMaLMOHHOW BbIBECKY;

12.2.4. OTtcyTtcTBME y 3asBuTens npaB Ha TOBAPHbIA 3HAK U 3HaK 06CNyXMBaHWS,
yKa3aHHbI B AN3alH — NPOeKTe pa3MeLLeHNs BbIBECKN;

HecooTBeTcTBME npeacTaBneHHOro 3asBuTtenem gusanH-npoekta pasmMeLLeHns
BbiBECKM TpeboBaHusam Ctatbn 49 TpeboBaHui Kk hacagam, cogepxaHue dacagos
30aHUN n COOPY>XEeHUWN, NpeayCcMoTpeHHbIX [1paBunamu GnaroyctponcTea
Tepputopun LLlanowHMKOBCKOro CenbCKOoro noceneHuns OnbxoBaTcKoro
MYHULMNAnNbHOro panoHa BopoHexckon obnacTtu, yTBepXaeHHbIMU pelleHem CoBeTa
HapOoaHbIX aenyTtaToB LLlanoLwHMKoBCKOro CenbCKoro noceneHuns
OnbxoBaTckoro MyHuumnansHoro panoHa BopoHexckon obnactu ot 31.10.2017 Ne 30.

12.2.5. OTka3 B npepocTtaBrieHun MyHMUMNANbHOW YCIyrn He npensTcTByeT
NoBTOpPHOMY obpalieHnto 3aasutena B AOMUMHUCTPaUMIO 3a npeaocTaBfieHMEM
MyHuuunansHou ycnyru.

12.3. OcHoBaHveM AOnsi OTKasa B npegocTaBreHun BapuaHta MyHuuunanbHOn
ycnyrm «Boigaya pgybnukata » aBndetca obpalleHve nuua, He  SBnsoLerocs
3agaBsutenem (ero npeacraBuUTenem).

12.4. OcHoBaHveM Ans OTKasa B npefgocTasneHun BapuaHta MyHuuunanbHon
ycnyrn «McnpaesneHne [OMNyLWEHHbIX oneyaTok U (Mnu) ownmbok B BblAaHHbIX B



pesynbrate npepoctasneHus MyHuumnanbHOW  ycriyrm  OOKYMEHTax» ABNSAEeTCH
OTCYTCTBME B BblJaHHbIX MO pesynbTatam npepoctasneHns MyHuuMnanbHON ycrnyru
AOKYMEHTax orneyaToK 1 (Mnu) ownbok.

13. Paamep nnatbl, B3uMaemouM C 3aaBUTENs nMpuv  nNpegocTtaBneHun
MyHuUMNanbHOM yCcrnyrn n cnocobbl ee B3aMMaHUA
MyHuuunanbHas ycnyra npegocraesnsietTcsa 6ecnnaTHo.

14. MakcumanbsHbIA CPOK OXMUAAHUA B ovepean

MakcnmanbHbIM CPOK OXMOaHUa B odepean npu nNu4HoW nogade 3asiBEHUS U
npu nonyvyeHun pesynbTata npegoctaBneHna MyHuUMNanbHOW YCNyru He [OOJIKeH
npesbiwaTtb 15 MUHYT.

15. Cpok peructpauumn 3anpoca 3assutensa o npegocrasneHnm MyHuumnnansHoOn
ycnyru

15.1. 3anpoc 3aasutens o npegocTtasneHm MyHUUMNanbHOM YCAyrn NOAMEXUT
perncTpauumn B AeHb €ro NoCTynneHus.

15.2. B cnyyae noctynneHus 3asiBfeHns B BbIXOAHOW (Npa3gHWYHbIA) AEHb ero
perncTpauuns ocyLecTBSETCS B NEPBbIN CAeayoLnin 3a HUM paboynii AeHb.

16. NepeyeHb ycnyr, HeobxoaMmbIX K 00s3aTenbHbIX AN NpeaoCTaBnNeHus
MyHuUMnansHOM ycnyru, B TOM YMcne nopsgok, pasmep n OCHOBaHWUS B3MMaHWs Nnarhbl
3a npegocTaBrieHne Takux ycnyr

16.1. Ycnyrn, HeobGxoaumble U1 obs3aTenbHble Ans  NpegoCcTaBreHus
MyHMuunanbHOW ycnyrn, oTCyTCTBYHOT.

17. TpeboBaHMs K NOMELLEHUAM, B KOTOPbLIX NpegoctaBndetrcsa MyHuuunanbHas
ycnyra

17.1. MecTononoeHue aAMNUHUCTPATUBHbIX 30aHUN, B KOTOpPbIX
OCYyLLEeCTBNAETCA  nNpuemM  3asBfeHMW W OOKYMEHTOB, Heobxoaumbix  Ans
npegocrtaBneHns  MyHuuunanbHOM  yCnyrM, a Takke Bblgada pes3ynbTaToB
npegocTtasneHna MyHuumnanbHOM ycnyrn, [OMmKHO obecnevnBaTb yaob6cTBO AN
rpakgaH C TOYKM 3pPEeHMsi MewwexogHOM AOCTYMNHOCTM OT OCTAHOBOK OOLLECTBEHHOMO
TpaHcnopTa.

17.2. B cnyyae, ecnu nmeeTcs BO3MOXHOCTb OpraHM3aumm CTOSIHKM (NapKOBKW)
BO3Nne 34aHus (CTPOEHUHA), B KOTOPOM pa3MeLLEeHO MOMeLleHne npvema u Bbloauu
AOKYMEHTOB, OpraHn3oBbIBaeTCA CTOsiHKa (MapkoBka) Ans NIMYHOrO aBTOMOOWBHOMO
TpaHcnopTa 3aaButenen. 3a Nonb3oBaHNe CTOSAHKOW (MapKoOBKOW) C 3adBUTeNnen nnara
He B3nmMaeTcH.

17.3. N napkoBku cneumanbHbIX aBTOTPAHCMOPTHLIX CPeaCTB WMHBaNVAoB Ha
CTOsiHKe (napkoBke) Bbigensercs He meHee 10% MecT (HO He MeHee OOHOro mecTa)
Ana 6ecnnaTHOM MapKOBKM TPAHCMOPTHLIX CPeAcTB, ynpaBnsembix wuHBanugamu |, |
rpynn, a Takke mHsanuvgamu lll rpynnel B nopsgke, yctaHoBreHHOM [lpaBuTensCTBOM
Poccuinckon degepaumm, n TpaHCNOPTHLIX CPEACTB, NEePEBO3ALLNX TaKUX UHBANNLOB U
(vnn) peTen-nHBaNMAaoOB.

17.4. B uensax obecneveHns 6ecnpensiTCTBEHHOro AocTtyna 3adBuTenen, B TOM
yucne nepenBuraloLLMXCs Ha UHBANMAHbBIX KONsiCKax, BXOA B 34aHWE U NOMeLLeHus, B
KOTOpbIX npegoctaensetca MyHuumnanbHaa ycnyra, obopygylTca naHaycamu,
NOPYYHAMU, TAKTUMAbHbIMU (KOHTPACTHBIMW) NpeaynpexaarLwmmMmn afieMeHTaMn, MHbIMK
crneunanbHbIMK NpMcNocobneHnamMmn, NO3BONAKLWMMN 06ecnevnTs BecnpenaTCTBEHHbIN
AOCTyn W nepeaBwkeHne WHBanNUAOB, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaumm o coumanbHOM 3awmTe MHBannaos.



17.5. LleHTpanbHbin BXO4 B 34aHne AOMUHUCTpauUnn AomkeH 6biTb o6opyaoBaH
MHOPMaLMOHHON Tabnn4kom (BbIBECKOW), coaepKaLlen nHpopmaLmio:

- HauMeHoBaHue;

- MeCTOHaxoXaeHune 1 rpuandecknin agpec;

- pexum paboThbl;

- rpaduk npmema;

- HoMepa TenedOoHOB Ans CrpaBok.

17.6. lMomeweHns, B KOTOpbIX npegoctaBnderca MyHuuyunaneHas ycnyra,
AOJTKHbI COOTBETCTBOBATb CAHUTAPHO-3aNNOEMMNOSIOrMYECKMM NpaBuiam u HopMmaTueam.

17.7. lMomeweHns, B KOTOpbIX NpegoctaBnderca MyHuuyunaneHas ycnyra,
OCHaLLlalTCS:

- MPOTUBONOXaPHOM CUCTEMOWN U CpeacTBaMM NOXaPOTYLLEHUS;

- CUCTEMOM OroBeLleHUst O BO3HUKHOBEHUM Ype3BbIYaHOW CUTYyaLuK;

- cpeacTtBaMu OKasaHuUs NepBon MeEQULMHCKOWN MOMOLL;

- TyaneTHbIMW KOMHaTamu ans nocetutenen.

17.8. 3an oxugaHnsa 3aasutenen obopyayetca  CTYNbAMM, CKaMbSAMM,
KONMUYeCTBO KOTOPbIX ornpegensercd wucxoos w3  (akTU4YeCKoOM Harpyskm wu
BO3MOXHOCTEN [ONS MX pasMeLleHVss B MOMELeHUN, a Takke MHPOPMaLMOHHbIMU
cTeHgamu.

17.9. TekcTbl MaTepuanoB, pasMeleHHbIX Ha WH(OPMaLMOHHOM CTeHae,
neyaTtalTcsa yaooGHbIM Ana 4TeHus wpudTom, 6e3 mcnpaBneHwn, C BblOeNeHUEM
Hanbonee BaXHbIX MECT MOMYXUPHbBIM LLPUETOM.

17.10. Mecta gnga 3anonHeHus 3aaBneHun obopyayloTca CTynbsAMU, CTONamu
(cTonkamu), GnaHkamm 3asiBAEHNN, MMCbMEHHBbIMU NPUHAANEXHOCTAMM.

17.11. Mecta npuema 3assBuTtenenm o6opyayrwTCS  MHAPOPMALMOHHBLIMMI
Tabnuykamu (BblIBECKaMM) C yKazaHUEM:

- Homepa KabuHeTa M HaMMeHOBaHNA OTAENa;

- (bamunuun, nmeHn n otyectBa (NocrnegHee - MpPU HanMMuuu), LOOIMKHOCTU
OTBETCTBEHHOrO Nunua 3a npvem LOKYMEHTOB;

- rpacdmka npuema 3asBuUTenen.

17.12. Paboyee MeCTO Kagoro OTBETCTBEHHOrO nvua 3a npuemM AOKYMEHTOB,
AOIMKHO BbITb 060PYAOBaAHO NEPCOHANbHbLIM KOMMbLIOTEPOM C BO3MOXHOCTbLIO 0CTYNa K
HeobxoouMMbIM  MHPOPMaUMOHHBIM  6a3aM  AaHHbIX, MevyaTalowmMm  YCTPOMUCTBOM
(MPMHTEPOM) N KOMUPYHOLLMM YCTPOMUCTBOM.

17.13. Jlnyo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, JOMMKHO UMETb HACTOSbHYHO
Tabnuyky c ykasaHumem damunuu, UMeHKW, oTdecTBa (MocrnegHee - MpU Hanuuumn) u
OOJTDKHOCTH.

17.14. Tpn npenocTaBrieHnmn MyHuumMnanbHon ycnyrm MHBanugam
obecneunBaroTcs:

- BO3MOXHOCTb  BecnpenaTcTBEeHHOro Aoctyna K 0ObekTy  (3gaHuio,
NnoMeLLeH1I0), B KOTOPOM npegoctasnseTca MyHuuymnaneHas ycnyra;

- BO3MOXHOCTb CaMOCTOSITENBbHOIO MNepeadBMXXEHUS MO  TeppuTopuKn, Ha
KOTOPOW pacrnonoXeHbl 34aHUs U MOMELWEeHUs, B KOTOpbIX MpefocTaBnaeTcs
MyHuuunansHas ycnyra, a Takke Bxoda B Takme o0bekTbl U BbIxoda U3 HUX, NOCaaKM B
TpaHCNOpPTHOE CPeACTBO U BbICAAKM M3 HEro, B TOM 4YUCe C UCMONb30BaHNEM Kpecna-
KOMNSACKK;

- CONpOBOXAEHWe MWHBanuaoB, MMEKLWMUX CTOMKME pPacCTpPOUCTBa (PYHKUUK
3pEeHUs N CaMOCTOATENBHOIO NepeaBMXEHNS;

- Hagnexaulee pasmeweHne obopygoBaHWA M HocuTenem wHdopmauum,
HeobxoauMbIx Anga obecneyeHns GecnpenAaTCTBEHHOro A0CTyna MHBaNWAoOB 30aHUAM U
nomMeLleHnsiM, B KOTOpbIX npepocTtasnsetcd MyHuyunanbHas ycnyra, W K
MyHMuunanbHOW ycnyre ¢ y4eToM orpaHuYeHnmn Nx Xn3HeaeaTenbHOCTH;



- gybnupoBaHve Heo6XOAMMOM ANA WHBaNUOOB 3BYKOBOW W 3pUTENbHOM
MHopmauum, a TakKe Haanucen, 3HaAKOB M MHOM TEKCTOBOM U rpadpmyeckomn
MHOPMaLUKN 3HaKaMu, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

- [OMycK cypaonepesogynka u TudriocypaonepeBoaymka;

- ponyck cobaku-npoBOAHMKA NPU HanMyun AOKYMeEHTa, NoATBEPXKOAIOLErO ee
cneumnanbHoe o0OydyeHne, Ha O0ObeKkTbl (340aHMsl, TMOMELUEHUs), B  KOTOpPbIX
npegocrasnaoTca MyHuumMnanbHble ycnyru;

- OKasaHwe uvHBanuMgam TMnoMmown B npeogorieHun 6GapbepoB, MeLlalroLmnx
nostyyeHuo nmm MyHuumMnanbHbIX YCNyr HAapaBHe C APYrMMY nNuuamu.

18. lNokasaTtenu kayecTBa 1 AOCTYNHOCTM MyHMUMNanbHON ycnyru

18.1. OueHka [OCTYNHOCTM M KadecTBa npefocTtaBneHnss MyHuuunanbHOW
yCcryru OOfmKHa OCYLLEeCTBNATLCA NO CreayoLwmnM nokasaTensam:

a) HanmuMuyme MOMHOW M MOHATHOM WMHOPMaUMM O MOpPsiAKe, CpoKax W Xoae
npegocrasneHns MyHuumMnansHoOM ycryrn B MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHbIX
ceTsx obuiero nonb3oBaHus (B TOM yucne B cetn VIHTepHeT), cpeactBax MacCOBOM
MHdopMaLnu;

6) BO3MOXHOCTb Bblbopa 3asasutenem opm npegoctasneHns MyHuumnansHom
ycnyru,

B) NpedocTaBneHne  BO3MOXHOCTM  MOSlydYeHUss  UHdopMauum O  Xoae
npepocTtasneHns MyHuuunansHoW ycnyrun, B TOM 4ucrie ¢ ucnonb3oBaHvem ENMTY,
Py, anekrpoHHOM NoYTbl AOMUHUCTpaUmK;

r) BO3MOXHOCTb OOpaweHus 3a nonyvyeHmem MyHuUMNAnbHOW ycnyrn B
ANeKTPOHHOM dopMe, B TOM 4ucrie ¢ mcnonb3oBaHuem ENIY, PIIY, anekrpoHHoU
noYTbl ADMUHUCTPALMN;

4) OOCTYnHOCTb obpalleHns 3a npegoctasneHneMm MyHuumnanbHOW ycnyru, B
TOM Yucne Ana ManoMobunbHbIX Fpynn HaceneHus;

e) cobnogeHns ycTaHOBNEHHONO BPEMEHU OXUAAHWA B odyepean npu nogade
3asBrieHNs N Npu NonyvyeHuu pesynbTtaTta npegocrasneHna MyHuumMnansHOW ycnyru;

X) cobniogeHne cpokoB npegoctaBneHns MyHuumnanbHOW YCnyrm M CpPOKOB
BbIMOMHEHNA aAMWHUCTPATUBHBIX MNpoueayp npu npegoctasreHn MyHuumnansHoOm
ycnyru;

3) oTcyTcTBME OBOCHOBAHHBLIX >Karob CO CTOPOHbI rpaxaaH Mo pesynbTatam
npegpoctaesneHna MyHuumnaneHOW ycnyrn, B TOM 4ucre ¢ ucnonb3oBaHuem ENNY,
PICY;

M) npegocTtaBfieHNne BO3MOXHOCTM Nodadn  3asBNeHuss U OOKYMEHTOB
(copgepxawmxcs B HUX  cBedeHun), HeobxoguMmbix — Ans  nNpeaocTaBneHus
MyHuuunanbHon ycnyru, B dOOpMe SNEKTPOHHOro [JOKYMeHTa, B TOM 4ucre C
ncrniono3osaHvem EMNry, PMIY, anekTpoHHOM NoYTbl AOMUHUCTPaUU.

18.2. B uenax npegoctaBneHna MyHUUMNAnbHOM YCRAyrK, KOHCyNbTauum Wu
MHOPMUPOBAHNA O xode npegoctaBneHns MyHuumnanbHOM YCNyrn ocylecTBnaeTcs
npuem 3asBuTenen No npeaBapuUTENbHON 3anucu. 3anncb Ha NPUEM NPOBOLUTCS NpPU
n4yHOM ObpallleHUKn rpaxkgaHMHa unm ¢ CNonb30BaHMEM CpeacTB TenedOHHOM CBA3M,
a Takke 4yepes ceTb VIHTEpPHET, B TOM 4YuCre Yepe3 cauT AOMUHUCTPaLNN.

18.3. lNpepocTtaBneHue MyHuuunansHo  ycrnyrm  OCYLLEeCTBMSIeTCS B
3NEeKTpoHHOM dopme 0e3 B3ammoagencTBust 3asaBuTenss C AOMKHOCTHbIMWM NULAMMU
AOMUHMCTpaUuK, B TOM Yncne ¢ ucnonb3osaHmem ENMMY, PITY.

[na BO3MOXHOCTM nogadn 3asiBfeHuss o npegoctasneHnn MyHuumnanbHoOm
ycnyrn depes ENMIY, PIIY 3assutenp gomkeH ObiTb 3apernctpypoBaH B e€OUHOW
cucteme naeHTndukaunmm n ayTeHTndukaumn.

Mpn npepoctasneHnn MyHuuunaneHon ycnyrm nocpegctsom ENMIY, PITY
3agasutento obecnevnBaloTCa npaea M rapaHTUn, NPegyCMOTPEHHbIE MOCTAaHOBMEHNEM



MpaButenbctBa PP ot 26.03.2016 Ne236 «O TpeboBaHMAX K MNpeaoCTaBfiEHUO B
3NEKTPOHHOM hOpMe rocyaapCTBEHHbIX Y MyHULIMMANbHBIX YCIYr».

19. NHble TpeboBaHus K npegocTaBneHmo MyHuuunanbHON ycrnyru, B TOM Ynucne
yunTbiBaKOLWMe 0cOBeHHOCTM npegocTasneHns MyHUUMnansHOM yCnyru B 9NeKTPOHHON
doopme.

19.1. 3aaBuTenb unn ero npeacrasuTens astTopusyetcda Ha ENMNY nocpencrsom
noaTBepXaeHHon yyeTHon 3anucm B ECUA, 3anonHseT 3asiBneHne 0 npeaocTaBneHnm
MyHuuunansHOM ycnyrm C MCrnonb30BaHNEM WMHTEPaKTUBHOM (POpPMbl B SMNEKTPOHHOM
BMae, B KoTopon obecnevmBaeTcs aBTO3aMoOfIHEHME C MCMNONb30BaHWMEM CBEAEHUN,
nosiydyeHHblx 13 uudgposoro npocpuna ECUA wnn BuTpuH paHHbIX. B cnydae
HEBO3MOXHOCTM aBTO3anofIHEHUA OTAENbHbIX nonen ¢ mucnonb3oBaHnem ECUA unu
BUTPUH OaHHbIX 3asBuTenb BHOCUT HEOOXoaMMble CBEOEHUSA B UHTEPAKTUBHYHO hopmy
BPYYHYIO.

19.2. HTepakTBHass dopmMa [JoSmkHa codepXaTb OMPOCHYK Ccuctemy Ans
onpeaeneHns nHaMBMayanbHoro Habopa AOKYMEHTOB U CBeAeHU, 0ba3aTenbHbIX Ans
npegocTaBneHns 3asasuTenem B Lensax nonyvyeHna MyHuumnansHOW yernyri.

3anonHeHHoe 3asiBNeHMe O npegocTtaBneHmn  MyHuuunanbHOW — yCrnyru
oTnpaenseTca 3asaBuMTENEM BMECTE C MPUKPENMEHHbIMU 3MEKTPOHHbIMK Obpaszamu
AOKYMEHTOB, HeobxoaumMbiMu Ans  npegoctasnennss MyHuumMnanbHOW  ycnyrn, B
AomuHuctpauuto. [pu  astopmsaumm B ECWA 3asBneHne o0 npegoctaBneHumn
MyHMuunanbHOW ycnyrm cymtaeTcs NOAMNUCAHHBLIM MPOCTON 3MEKTPOHHOW MNOAMNUCHIO
3aaButensa, ero npeacraBuTens, YMNOMHOMOYEHHOro Ha nognucaHve 3asBneHus.
3aaBsuTenb yBeaoMnaeTcs 0 nonydeHnn AgMmmHucTpaumen 3asaBneHns 1 JOKYMEHTOB B
AeHb nopjayn 3asiBfeHns nocpeacTBOM M3MeHeHusi ctaTyca 3assrieHus B JIMyHoM
kabuHeTe 3aasutens Ha EMTY, PMATY.

19.3. PesynbTtaTthl npegoctaBneHns MyHuuunanbHOW ycnyru, Yyka3aHHble B
nyHkTe 6.1. HacToawero AODMUHUCTPATMBHOIO perfiaMmeHTa, HanpasnsTca 3asBUTeENto,
ero npeacraBuTento B NUYHbIM KabuHeT Ha ENMIY, PITY B dopme 3nekTpoHHOro
AOKYMEHTa, MoANUCaHHOro YCUMEHHOM KBannguuMpoBaHHOW 3SIEKTPOHHOM MNOAMUCHID
YNONTHOMOYEHHOI0 AOSMKHOCTHOro nuua AgMMHUCTpaunm (Kpome criydaeB OTCYTCTBUS Y
3agaBsuTens, ero npeacraBuTenst yuetHom 3anucu Ha ENMry, Prry).

19.4. PeweHne o npepocTtaBneHun MyHuumnanbHOM Yycryrm npuHUMaeTcs
AOMUHUCTPaAUMEN HA OCHOBAHUW 3NEKTPOHHbLIX 0OPa30B AOKYMEHTOB U CBELEHUN,
npeacraBneHHbIX 3asBuTernieMm, a Takke CBefeHUW, MNONy4YeHHbIX AOMWHUCTpauunen
NnoCpeacTBOM  MEXBELOMCTBEHHOINO 9fEKTPOHHOIO B3aMMOLEWUCTBUSA, CBEOEHUA WU
WHpopmauun Ha OymaxHOM HoOcuTene nOoCPeacTBOM fMYHOrO obpalleHns B
AOMUHUCTpaUno, NMMBO NOCpPeAcTBOM MOYTOBOrO OTMAPABMEHUS C yBELOMISIEHMEM O
BpyYeHUH.

19.5. 3aaButenb yBeOOMNSiETCA O XO4E€ PacCMOTPEHUS WU TOTOBHOCTU
pesynbTata npegoctaBneHna MyHuumnanbHOW ycnyrn 4epes IMYHbIA KabuHeT Ha
EMry, POY.

19.6. 3asBuTenb MOXeT CaMOCTOATESTbHO NOSTy4YUTb MHAPOPMAaLUIO O TOTOBHOCTU
pesynbTata npegoctaBneHna MyHuumnnanbHON yCryrn nocpeacTBOM:

- cepsuca EINY «Y3Hatb cTaTtyc 3agBneHuns»;

- Mo Tenegony.

19.7. Cnocobbl nonyyeHus pesynstata MyHUUMNansHOM yCcnyru:

19.7.1. yepe3 JInyHbin kabuHeT Ha ENIY, PIIY B dopme 3MEeKTPOHHOro
AOKYMeHTa, MNOAMUCAHHOIO YCWUIIEHHOM 3NEKTPOHHOW MNOAMUCHIO YNONTHOMOYEHHOIO
AOJHKHOCTHOro nuua AaMUHUCTPaLMN.



19.7.2. 3asButento  obecrnedyeHa BO3MOXHOCTb  MOSlyYeHUs  pesynbrarta
npegoctasneHna MyHuumMnanbHOW ycnyrm Ha OyMaxHOM HocuTene npu fnM4HOM
obpalieHnn B AQMUHUCTPaLUIO.

19.8. Cnocob nony4veHuns ycnyrm onpepensietcsa 3adaBuTenemM M ykasbiBaeTcHd B
3a8BNeHnNn.

19.9. TpeboBaHna Kk copmatam 3asBNEHUA U WUHbIX  [LOKYMEHTOB,
npeacraBnsemMblx B (OPME  9fEKTPOHHbIX  JOKYMEHTOB, HeobxoaumbixX — Ans
npegoctasneHna MyHuumnanbHOM ycnyru:

19.9.1. ONeKkTpOoHHbIE OKYMEHTbI NPeACTaBNAITCA B creaylowmx popmarax:

a) xml- Ona [OKYMEHTOB, B OTHOLUEHWM KOTOPbIX YTBEPXOEHbl (opMbl U
TpeboBaHNA MO (OPMUPOBAHMIO INEKTPOHHBIX [OKYMEHTOB B Buae ¢annoB B
dopmaTte xmi;

6) doc, docx, odt - gns  OOKYMEHTOB C  TEKCTOBbIM  COAEPXaHWEM, He
BKIOYaOLWNM hOpMYnb;

B) pdf, jpg, jpeg, png, bmp, tiff - Ana OKyMEeHTOB C TEKCTOBbIM cogepXaHuem, B
TOM 4ucne BKNYawwmux dopmynbl 1 (Mnu) rpadudeckne mnsobpaxeHnd, a Takke
AOKYMEHTOB C rpadouyeckumM CofepKaHueM;

r) zip, rar ons cxaTtblX JOKYMEHTOB B OAMH dhann;

A) Sig Anss  OTKPErreHHOM YCWUMEHHOW  KBanuguUMpOBaHHOW  3IIEKTPOHHOM
nognucu.

19.9.2. fonyckaeTca  (OpMUPOBaHME  3JMEKTPOHHOrO  JOKYMEHTa  nyTem
CKaHMPOBaAHWS HEMOCPEACTBEHHO C OpurMHana LOKYyMeHTa (MCnonb3oBaHUEe KOMUN He
AOMnycKaeTcs), KOTOPOe OCYLLUECTBSETCA C COXpaHEeHMeM OpueHTauum opurmHana
AokyMmeHTa B paspelieHnn 300-500 dpi (macwTtab 1:1) ¢ ncnonb3oBaHWEM CrneayroLmnx
PEXNMOB:

«4epHo-6enbiny (Npy OTCYTCTBUN B LOOKYMEHTE rpadomyeckmx n3obpaxeHuin n
(Mnn) uBeTHOro TekcTa);

«OTTEHKN ceporo» (MpyM HanuMuunm B OOKYMEHTe rpaduyecknx msobpakeHun,
OTSIMYHBIX OT LIBETHOrO rpacmnyeckoro n3obpaxxeHus);

«LBETHOM» UNN «PEXUM MOMHOWN LBeTonepenadn» (NpyU Hanuyuuu B LOKYMEHTE
LBETHbIX rpadonyecknx nobpakeHnn nmbo LBETHOro TekcTa);

COXpaHEeHMeM BCeX ayTEeHTUYHbIX MPU3HaKoB MNOAMUHHOCTU, a WMEHHO:
rpacpmyeckon nognucu nuua, neyartu, yrnosoro wramna 6naHka;

KONMMYecTBO (pannoB [AO/MKHO COOTBETCTBOBATb KOMUYECTBY [JOKYMEHTOB,
KaXOblW U3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadonyeckyo MHpopMaLmio.

19.9.3. ONeKkTpOHHbIE JOKYMEHTbI LOMKHbI 0becneymBaThb:

- BO3MOXHOCTb MAEHTU(PMUMPOBATL [JOKYMEHT W KOMMYECTBO JIUCTOB B
AOKYMEHTE;

- BO3MOXHOCTb MNOUCKA MO TEKCTOBOMY COOEPXaHWo [OOKyMeHTa WU
BO3MOXHOCTb KOMMPOBAaHUA TeKCTa (3a UCKMIYEHNEM CnyyaeB, Koraa TEKCT ABNAeTcH
YacTbto rpadnyecKkoro n3obpaxeHus);

- cogepxaTb ornasneHne, COOTBETCTBYIOLLEE UX CMbICIY U COAEPXKAHUIO;

- ANs JOKYMEHTOB, COoAepKalux CTPYKTYpUMpPOBaHHbIE MO 4YacTam, rnasam,
pasgenam (nogpasgenam) OaHHble M 3aknagku, obecnevmBarolime nepexodbl no
OrfaBfEHNIO N (MNN) K COAEPXKaLLMMCS B TEKCTE PUCYHKaM 1 Tabnuuam.

19.9.4. [1okyMeHTHI, noanexatime npeacTaBneHnto B
dopmartax xls, xllsx nnu ods, dopmupyoTcs B BUAE OTAENBHOIO 3NEKTPOHHOro
AOKYMeHTa.

19.10. HpopMaLUMNOHHBIMM cUCTEMaMUX, UCMONb3yeMbIMU ANA NpeoCTaBeHuUs
MyHMumnanbHOW ycnyru, ABnsOTCS:

- MH(bopmaunoHHas cuctema BopoHexckon obnactu «lloptan BopoHexckon
obnactu B cetn IHTEpHETY;



- (begeparnbHasa rocygapcreeHHas MHopmaumoHHas cucteMa «EguHbIn noptan
rocyAapCTBEHHbIX U MyHUUUNANbHbIX yCryr (PYHKLMI)»;

- (pepepanbHas rocygapcTBeHHas WHGOpMauuoHHas cuctema «EguHas
cucteMa MaeHTuukauum n ayteHTudukaumm B MHdpacTpykType, obecnedmnsatoLlen
MHOPMALMOHHO-TEXHOMNOMMYECKOe  B3aMMoLencTBne MHMOPMALMOHHBIX  CUCTEM,
nucnonb3yemMblX ANS NpefocTaBfeHns rocyAapCTBEHHbIX M MyHUUMNAnNbHbIX YCryr B
3NEeKTPOHHOU hopMey.

19.11. lpepocrtaBneHne MyHUUMNANbLHOW YCAyrM MO 3SKCTEpPUTOPUAnbHOMY
NPUHLMNY OCYLLECTBNSAETCA B YacTu obecneyvyeHns BO3MOXHOCTU nogadn 3asBreHui
nocpegcrsom EMNMY, PIIY un nonyvyeHus pesynbtata MyHUUMNANbHOW YCNyrn B
MHOro©yHKUNOHAaNbHOM LEeHTpe.

I11. CocrTas, nocnenoBaTefibHOCTb " CpoKM BbIMOMNHEHUS
aaAMVHUCTPATMBHbIX Npoueayp

20. CocrtaB, nocnegoBaTenbHOCTb U CPOKU BbIMOMHEHUA aAMUHUCTPATUBHBIX
npoueayp (aencrenin) npu npegoctasneHnn MyHuuunansbHoOW ycnyru

20.1. NepeyeHb BapnaHTOB npepocTasneHns MyHuumMnansHoOn ycnyru:

a) yBedoMIieHMe O COrfacoBaHuM YCTaAHOBKM WH(OPMAaLMOHHON BbIBECKM,
An3anH-npoekTa pasmMeLLeHNs BbIBECKMY;

6) Bblgaya agybnukata  yBeOAOMSEHMSt O  COrflacoBaHMM  YCTaHOBKMU
MHGOPMAaLMOHHOW BbIBECKU, AM3aNH-NPOEKTa pa3MeELLLEHMS] BbIBECKU;

B) ucnpaBfieHMe [ONnyLieHHbIX orneyaTok M (Mnn) ownboK B BblOAHHbLIX B
pesynbTate npegoctasneHns MyHuuunanbHOW yCryrn JOKYMeHTax.

20.2. OnucaHne agMMHUCTPATMBHOW Npouenypbl NpodunmpoBaHms 3asButenen.

BapunaHt npepoctaeneHusa  MyHuuunansHoOM  ycnyru onpegensietca  Ha
OCHOBaHWW pes3yrbTata ycrnyru 3a npegoctaBneHnem Kotoporo obpartunca 3assutens
nyTemM ero aHKeTMpoBaHMS W BKNOYaeT B ceba BOMpPOCHI, MNO3BONSANOLLIME BbISIBUTb
nepeyeHb NpuU3HaKoB 3asBUTENS, YCTAaHOBIIEHHbIX B NpunoxeHun Ne 1 K HacTosilwemy
AOMUHUCTPATMBHOMY perfameHTy.

Mo pesynbTatam aHKETUPOBAHUA onpeaenseTcs NOMHbIN nepeyeHb KOMOUHaL M
3Ha4YeHUM nNPU3HaKOB, KaXAblh W3 KOTOPbIX COOTBETCTBYET OOHOMY BapuaHTy
npegoctaesneHna MyHuumnanbHoOM ycnyru.

20.3. [llepeyeHb agMMHUCTPATUBHLIX Mpoueayp AONd KaXOoro BapuaHTa
npegoctasneHna MyHuumMnanbHOM ycnyru:

20.4. MNepeyeHb agMUHUCTPATUBHBIX Npoueayp:

a) npuvem un peructpauus 3anpoca W AOOKYMEHTOB W (unv) uHgopmaumn,
HeobxoauMbIx Ana npegoctasneHns MyHuumnansHoOW ycnyru;

6) dopmupoBaHve M HanpaBreHue MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yyacteytowme B npegocTtasneHm MyHuumnansHom ycnyru;

B) NOAroToBKa YyBEeOOMSIEHMS O cornacoBaHum (06 oOTKase B corracoBaHuK)
YCTaHOBKN MHAOPMaLNOHHOMW BbIBECKU, AN3aNH — NPOEKTa pa3MeLLLEHNSA BbIBECKY;

r) nognucaHne W HanpaeneHne (Bblgada) pesynbTata npeaocTaBneHns
MyHuuunansHomn ycnyrn 3asaBuTento;

4) noryvyeHne OONOoSTHUTENbHbIX CBeAeHUN OT 3asaButens.

Mogpasgens, cogepxawime  onucaHue BapunaHToB npenocTaBneHuns
MyHuuunansHou ycnyru.

20.5. BapuaHT 1. YBegomMneHue o corfacoBaHuUM YCTaHOBKN MH(OPMaLMOHHON
BbIBECKN, AN3aNH-NpoeKTa pasMeLLEHNS BbIBECKN.



Pesynbtatom npepoctasneHna MyHuuunanbHOW Yycnyrn sBRAsSETCA Bblgada
yBeJOMIIEHMS O COrflacoBaHUN YCTAHOBKUM WH(MOPMaAUVOHHON BbIBECKU, AW3aNH-
npoekTa pasMeLLeHNs BbIBECKMU.

MakcnmanbHbIM Cpok NpefocTasneHns MyHMumnansHOW yCryrn B COOTBETCTBUN
C HacTtodwmm BapmaHtoMm — 10 paboumx gHeM CO OHA perucTpaumm 3asaBreHus U
AOKYMEHTOB.

20.6. Npvem n pernctpauusa 3anpoca W [OKYMEHTOB W (Mnv) WHGopmauuu,
HeobxoauMbIxX Ana npegoctasneHns MyHuuunansHoOm yCnyru.

OcHoBaHveM [ONA Havana oOCyLIeCTBIeHUs a4MUHUCTPATUBHOW npouenypsbl
ansetca obpaweHne 3aaButend unM ero YnoniHOMOYEHHOro npeactaBuTens
3asBrieHnemM o npegoctasneHnn MyHuumnanbHOM ycnyrm n KOMMMEKTOM JOKYMEHTOB B
AOMUHUCTpaUMIO.

K 3asBneHuntio JomkHbl ObiTb MPUMOXKEHbI OOKYMEHTbI, yKasdaHHble B MNyHKTe 9
HacTodwero AAMUHUCTPATUBHOIO perfameHTa.

Mpn nnyHOM obpalleHnn 3aaBUTENs UMM YNOSTHOMOYEHHOro NpeacTaBuUTENs B
AOMUHUCTPaUMIO AOMKHOCTHOE NMLO, YNONHOMOYEHHOE Ha NpueM JOKYMEHTOB:

- yCTaHaBnuBaeT npeameT obpalleHunst, MMYHOCTb 3anBUTENS;

- NpoBepsieT NofTHoMounsa 3asBuTens, B TOM Yncre NOfIHOMOYMS NpeacTaBuTens
3aaBuTensa OercTBOBaTb OT €ro UMEHMU;

- poBepsAeT COOTBETCTBUE 3asBreHus TpeboBaHMAM, YCTaAHOBMEHHbIM B
COOTBETCTBUM C HACTOALWMUM AOMUHUCTPATUBHBIM perfiaMmeHToM;

- CNMYaeT KONUW npefoCcTaBfeHHbIX [JOKYMEHTOB, HE 3aBepeHHbIX B
YCTaHOBIIEHHOM MopsaKe, C NOASMHHBIM 3K3EMMNSISPOM 1 3aBepsAeT CBOen MOANUCHIO C
yKkasaHnem JOMKHOCTU, haMum U MHULManos;

- NpoBepseT Hanuyne wunM OTCYTCTBME OCHOBaHUM ONA OTKasa B npueme
AOKYMEHTOB, NpeayCMOTPeHHbIX nyHKToM 11  HacTtoswero AQMWHUCTPATUBHOIO
perrnameHTa.

Mpn Hanu4MM ocHoBaHW ANs OTKasa B NpuemMe JOKYMEHTOB AOMKHOCTHOE NULO
AOMUHUCTpaUUK, YNONMHOMOYEHHOE Ha NpUeM AOKYMEHTOB, yKa3blBaeT 3adABUTENIO Ha
AoNyLEeHHble HapyLLeHNsa 1 BO3BpaLLaeT emMy 3asiBfeHne U KOMNMIeKT JOKYMEHTOB NMbo
HanpaenseT pelweHve 06 OTKase B nNpueme [OKYMEHTOB MOCPEOCTBOM MOYTOBOrO
oTnpaeneHna nubo nocpencteom ENMIY, PIIY. dopma pewenns 06 oTkase B npueme
AOKyMeHTOB npuBedeHa B [MpunoxeHnn Ne 4 k HacToswemy AAMUHUCTPATUBHOMY
pernameHTy.

[Mpn oTcyTCTBMM OCHOBaHUM AN OTKasa B Nnpuveme OOKYMEHTOB [OOMMKHOCTHOEe
nMUo, YNOMHOMOYEHHOE Ha npueM [OOKYMEHTOB, pPerucTpupyet 3asiBfieHue C
npunaraeMbliM KOMMIEKTOM JOKYMEHTOB.

Mpu noctynneHun 3asBneHns B (oopMe dMNeKTPOHHOro LOKYMEHTa U KOMMMeKkTa
ANEKTPOHHbLIX [AOKYMEHTOB 3adABUTENIO0 HanpasriseTca yBeOOMIeHue, cofepxallee
BXOOSALWNA PErucTpaumoHHbI  HOMeEp 3asBrfieHus, Aaty MofyyYeHuUss yKasaHHOro
3as8BrieHNs U npunaraemMblX K HeMy OOKYMEHTOB, a Takke nepeyeHb HanMeHOBaHUM
grannos, npeactaBneHHbIX B POPME 3MEKTPOHHbLIX [AOKYMEHTOB, C YyKa3aHWem ux
obbema (ganee - ypegomneHme o NosyYeHnn 3asBrneHmns).

YBegomneHne o NoslyYeHun 3asiBreHuUsi HanpaBnseTcs Yka3aHHbIM 3asButenem
B 3asiBfieHMmn cnocobom He nosgHee pabodero AHA, CreayoLwero 3a AHeM NOCTYNNEHNs
3asBneHnsa B ADMUHUCTpaLMIO.

MakcumarnbHbIA CPOK UCNOMHEHNS agMUHUCTPATUBHOM npoueaypbl - 1 pabouni
AEHb.

Pesynbtatom agMUHUCTPATUBHOW npouenypbl SBASETCA NpueM N perncrpaums
3a8BNeHNs N KOMMeKTa JOKYMEHTOB NiMbo OTKa3 B NpuemMe AOKYMEHTOB.

20.7. dopmupoBaH/e 1 HanpasrieHne MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauuu), y4acTeyoLlme B npegoctasneHnn MyHuumnanbHoOn ycnyru.



Cneumanuct B TeueHne aByx pabounx gHeN C MOMEHTa pernctpauumn 3asBneHns
W [OOKYMEHTOB YCTaHaBnMBaeT WX KOMMMEKTHOCTb W Onpeaenser nepeyeHb
AOKYMEHTOB, KOTOpble Heobxoammo ucTpeboBaTb B pamMKkax MeXBEOOMCTBEHHOMO
MH(OPMaLMOHHOIo B3aMMOL4ENCTBUS.

PaccmoTpeHne okyMeHTOB, MCcTpeboBaHNEe 4OKYMEHTOB (CBEAEHMUI), YKa3aHHbIX
B nyHkte 10 HacTtosiwero AOMMHUCTPATMBHOINO  perfiameHTa, B  paMKax
MEeXBEeJOMCTBEHHOINO B3aMMOAENCTBUS U MOArOTOBKA MpOeKTa YBEeOOMSIEHUS O
corfiacoBaHMM yCTaHOBKU WHGOPMAaLMNOHHOW BbIBECKW, OM3aWH-NPOEKTa pasMeLleHuns
BbIBECK/ OCYLLECTBNAETCA ChneumanucToMm, OTBETCTBEHHbIM 3a npefocTaBrieHune
MyHuumMnanbHOM ycnyru (aanee - cneumanucr).

Cneumanuct B TedyeHne 5 paboumnx aHen (B npegenax CPOKOB, YCTAHOBMEHHbIX
NyHKTOM 7 HacTosLero AOMUHNCTPATMBHOIO pernameHTa) B pamMKax
MEXBe4OMCTBEHHOIO B3aMMOLENCTBUSA 3anpalunBaeT B criydae HeobxogMMocCTu:

a) B YnpaeneHun PepepanbHoM CryxObl rocyaapCTBEHHOW perucrpauuu,
KagacTtpa u kaptorpadumn no BopoHexckon obnactu:

- BbIMMCKY K13 EAWHOro rocyfapCTBEHHOrO peecTtpa  HeaBMXKMMOCTU O
3aperncTpupoBaHHbIX NpaBax Ha 06 BHLEKT HEABMXXMMOrO NMYLLECTBA;

6) B YnpaBnenun degepanbHon Hanoroson cnyxobl Poccun no BopoHexckomn
obnactn.

- BbINUCKY M3 EQMHOro rocygapCTBEHHOro peectpa opuguyeckux nuy (ans
IOpUANYECKNX NnL);

- BbiMMCKYy K13 EQWHOroO rocygapCTBEHHOro peecTpa  MHAMBMAOYaNbHbIX
npegnpuHuMmaTtenen (Ana uHAMBMAyanbHbIX NpegnpuHuMmarenen).

MexXBeoOMCTBEHHLIM  3anpoc  popMupyeTcs U Harnpaensetca B dopme
3MIEKTPOHHOrO [OOKYMEHTa MO KaHanamMm CUCTEMbl MEeXBEeOOMCTBEHHOrO 3JIEKTPOHHOro
B3anmogencteus (ganee - CM3B).

Mpn oOTCyTCTBMN TEXHUYECKOW BO3MOXHOCTU (DOPMUPOBAHUS U HanpaBrieHUs
MEXBEJOMCTBEHHOrO 3anpoca B (popme 3feKTPOHHOro AoKyMeHTa no kaHanam CMOB
MEXBEOOMCTBEHHbIN 3anpoC HanpasnseTcs Ha OymaXHOM HocuTene no no4vte unu
KypbepCKOM AOCTaBKOW.

MexXBeAOMCTBEHHbIM 3anpoc (hopMUpyeTcsi B COOTBETCTBUM C TpeboBaHMsaMUK
depepanbHoro 3akoHa ot 27 wmonda 2010 roga Ne 210-®3 u gormkeH cogep)aTtb
cnegywouine ceeeHus:

- HAUMEHOBaHME OpraHa, HanpaensLWEero MexxBe4oMCTBEHHbIV 3anpoc;

- HaMMeHOBaHWEe opraHa WNW opraHu3auuu, B agpec KOTOPbIX HanpasrisieTcs
MEXBEAOMCTBEHHbIN 3aMnpoc;

- HauWMEHOBaHWEe MyHUUMNanbHOW YCNyru, Ans NpeaocTaBfeHns KOTOPOM
HeobXxoaMMOo npeacTaBrieHne OKYMeHTa n (unu) nHpopmaumm, a Takke ecrnm nmeeTcs
HOMep (MOEHTUMMKATOP) TaKoW YCNyrn B peecTpe MyHUUUNanbHbIX YCIyr;

- CCblIfIka Ha MOJSIOXKEHNA HOPMATUBHOIMO MNPaBOBOr0 akTa, KOTOPbIMU
yCTaHOBMNEHO npefcTaBrneHne OOoKymeHTa u (Mnun) uHdopmaumu, Heobxoammown Ans
npegoCcTaBNeHns MyHUMUMNAnNbHOW  YCryrn, W YyKasaHuWe Ha pPeKBU3UTbl Takoro
HOPMaTMBHOIO NPaBOBOro akTa;

- CBefdeHusi, Heobxoaumble [ONA NpeacTaBfeHuMst OOKYMeHTa wu  (unwn)
MHpopmauun, nNpegyCMOTPEHHbIE HACTOALWMM agMUHUCTPATMBHBIM pPEerfnameHToMm, a
TaKKke CBEOEHUSA, MNpeayCMOTPEHHbIE HOPMAaTUBHbIMW MPaBOBbIMM akTaMu  Kak
HeobxoauMble ANA NpeaoCcTaBneHNs Takux AOKYMeHTa u (Mnv) nHpopmauuu;

- KOHTaKTHaa WHdopMauus Ans HanpaBfieHUss OTBETa Ha MEXBEOOMCTBEHHbIN
3arnpoc;

- JaTa HanpaefeHnsa MeXXBeJOMCTBEHHOMO 3anpoca;



- (phamunnga, wnmsa, OTYECTBO UM OO/MKHOCTb fuua, NOArOTOBMBLUETO W
HanpaBuBLLEro MeXBEeAOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u
(Mnn) agpec 3neKTPOHHOW MOYThI AaHHOro nyua Ans CBA3W;

- WHopmauusa o dakTe nonyyeHna corrnacus Ha obpaboTKy nepcoHarbHbIX
AaHHbIX.

CpoK MoAroToBKM W HanpaBneHWs oTBeTa Ha MEeXBeLOMCTBEHHbIW 3anpoc O
npeaocTaBNeHNN OOKYMEHTOB U MHGOPMaLMKM, HEOBXOoAUMbIX ANA npeaocTaBneHns
MYHULMNANbHOW YyCnyru, C UCMNOMb30BaHNEM MEXBEeOOMCTBEHHOro MH(OPMaLMOHHOIo
B3aMMOOENCTBUA HE MOXET MpeBbllaTb NATU paboumx OHEW CO OHA NOCTYnneHus
MeXBeJOMCTBEHHOrO 3anpoca B COOTBETCTBYIOLLNA OpraH.

HenpencrtaBneHne  (HeCcBOeBpeEMEHHOE  MpeAcTaBfieHne) OpraHoMm  unm
opraHmsaumen no MexBeJOMCTBEHHOMY 3arnpocy [AOKYMEHTOB M WHgopmauuun He
MOXeT ABNATbLCA OCHOBaHWEM A1 OTKa3a B npefocTaBrieHnn 3asiBUTEN0 HaCTOSALLEN
MyHuuunanbHoW ycnyru.

[oKyMeHTbI, Nony4yeHHble B pesynbTaTe MeXBeJOMCTBEHHOINo B3aMMOOENCTBUS,
nprnobLLaTca K AOKYMEHTaM, NpeacTaBneHHbIM 3asaButenem.

Mocne nonyyeHus MHpopMaLnn Ha MexBeLOMCTBEHHbIE 3arnpoChl CneunanucT B
TeyeHve CPOKOB, YCTaHOBMEHHbIX MYHKTOM 7 HacTosLLero
AOMWHUCTPATMBHOIO pernamMeHTa, npoBoauT aKcnepTusy AOKYMEHTOB,
npeacTaBneHHblx 3asBuTenemM, W  UHGopmauun, npencTaBreHHOM opraHamu,
yyacTBylOLWMMKN B NpegoctaBneHnn MyHuumnansHoOM ycryru, Ha npegmeT Hanuims unu
OTCYTCTBUSI OCHOBaHWW, YyKasaHHbIX B NyHKTe 12 HacToswero AOMWHUCTPATUBHOIO
perrnameHTa.

20.8. lMNMpuHATHME pelieHns o npegoctaBneHun (06 oTkase B npenoCTaBEeHUN)
MyHuuunansHou ycnyru.

Cneumanuct paccmatpuBaeT nMpedocTaBneHHble 3asBuTeneMm, a Takke
nosiyYeHHble B paMKax MeXBeOOMCTBEHHOro WH(OPMALNOHHOIO B3aMMOLENCTBUSA
AOKYMEHTbI Ha nNpeaMeT COOTBETCTBUS YCTAHOBMEHHbIM TpeboBaHNAM.

Mpn paccmoTpeHun n oueHKe OOKYMEHTOB chneuunanucT onpefensieT Hanuyve
nnbo OTCyTCTBME OCHOBaHWWN ONs OTKasa B npegocTtaBneHnn MyHuuunansHOW ycnyru,
yKa3aHHbIX B NyHKTe 12 HacTosAwero AOMUHUCTPATUBHOIO perfiaMmeHTa.

Mpn  HanuUuMm  OCHOBaHWK, YKa3aHHbIX B NyHKTe 12  HacToswero
AOMUHUCTPATMBHOIO pernameHTa, cneuuanuct B TedeHne 1 pabouvero AHs
noarotaBnMBaeT NPOEKT MOTUBMPOBAHHOIO OTKa3a B npedocTtaBneHnn MyHuyunansHom
ycrnyru ro YykasaHHbIM OCHOBaHuAM. OTka3 [OSMKeH cofepaTb BCEe OCHOBaHMS,
NnocnyXvBLUMe MOBOAOM Ans NPUHATUS pelleHns ob oTkase B NpedocTaBneHumn
MyHuuunansHou ycnyru.

dopma pelwweHns o6 oTkase B npegoctaBneHnn MyHuuMnanbHOW ycnyru
npusegeHa B [NpunoxeHun Ne 5 k HacToswemy AOMUHUCTPATUBHOMY perfiameHTy.

Mpn OTCYTCTBMM OCHOBaHWW, YyKasaHHbIX B MNyHKTe 12 HacToswiero
AOMUHUCTPATMBHOrO pernameHTa, cneuynanuct B TedeHne 1 paboyero gHa (B npegenax
CPOKOB, YCTAHOBMEHHbIX MYHKTOM 7 HacTtosiwero AAMUHUCTPATUBHOIO pernameHTa)
noarotaBnMBaeT NPOEKT yBeAOMSIEHUS O COrfacoBaHUM YCTAaHOBKU MHE(OPMaLMOHHON
BbIBECKW, AN3alH-NpoeKkTa pa3MeLLeHns Boiseckun. (MpunoxeHne Ne 3)

20.9. lNognucaHne wn HanpasneHve (Bbldaya) pesynbTata npenocTaBreHuns
MyHuumMnansHOM ycnyrn 3asasuTento.

[MoaroToBrEeHHbIM  CNeunanucTom MNpPOeKT YBeAOMSIEHUS O corflacoBaHuu
YCTaHOBKM MH(OPMALMOHHON BbIBECKW, AU3anH-MPOeKTa pasMeLLeHnss BbIBECKU
nepegaetca Ha nognucaHwe  rnase LLlanowHWMKOBCKOrO  CenbCKoro noceneHuns
OnbxoBaTcKOro MyHuMumMnanbHoro pamoHa BopoHexckon obnacTu.

MognucaHne  npoekTa  yBeOOMSIEHMS O  COrflacoBaHMM  YCTaHOBKM
MH(OPMALNOHHOWN BbIBECKW, AN3aNH-NPOEKTa pasMeLLeHns BbIBECKUM OCYLLECTBNAETCH



B TeyeHme opgHoro paboyero AHA (B npegenax CPOKOB, YCTAHOBMEHHbIX MYHKTOM 7
HacTosiwero AODMUHUCTPATUBHOIO pernamMmeHTa).

PelweHuve o npepoctaBneHnn MyHuumMnanbHOW yCnyrv NOANEXUT perucrpauum
COrnacHoO BHYTPEHHUM npaBuniam Lenonpou3BoACcTBa He no3gHee ogHoro pabdoyero
OHSA CO AHA ero nognucaHus.

Pesynbtat npegoctasnenmss MyHuumnanbHOW ycnyru BbigaeTcs (HanpaBnsaeTcs)
3asButento cnocobom, ykaszaHHbIM B 3asiBfieHUU, B TedeHne ofgHoro paboyvero gHa B
npegenax CpokoB mnpegocTtaBneHns MyHuumnanbHOW ycnyru, NpenyCMOTPEHHbIX
HacToAWMM AOMUHUCTPATMUBHbBIM PErfIaMEHTOM.

Pewenne 06 oTkasze B npegoctaesneHun  MyHuuunanbHOW  ycnyru
noanuceiBaeTcs rnasou LLIanowHMKOBCKOro  cenibCKoro nocerieHns  OnibXxoBaTCKOro
MYyHULMNanNbHOro pavioHa BopoHexckon obnactm B TeyeHne 1 pabodero fgHs (B
npegenax CpoOKOB, YCTAHOBMEHHbLIX MYHKTOM 7 HacToswero AAMUHUCTPATUBHOIO
pernameHTa).

PeweHne 06 oTkase B npegoctasneHun MyHUUMNANbHOM YCAyrn MOLNEXUT
pernctpauumn corfnacHo BHYTPEHHUM NpaBunam 4enonpon3sBoacTBa He NO34Hee OAHOro
paboyero gHsS CO OHS €ro NoanncaHus.

PeweHnne o6 oTkase B npegoctasneHnn MyHUUMNANbHOM YCRyru BblgaeTcs
3asButento  nNMYHO (MM YNOMHOMOYEHHOMY MM Hagnexawmm  obpasom
npeacraBuTento) B Buae OymMaKHOro [OOKYMEHTa, HEeNnOCPenCTBEHHO nNpu JNYHOM
obpawieHnn, nnbo HanpasnsetTca B Buae OymMaxHOro [JOKyMeHTa, MnocpencTtBOM
NMOYTOBOrO OTNPAaBIIEHMS, @ TaKkkKe NPeaocTaBnsaeTCcsa B BUAE 3NEKTPOHHOIO AOKYMEHTA.
Cnocob onpepensetcsa 3aasutenem npu obpalleHmumn 3a MyHMUMnansHON yCnyrou.

20.10. AagmuHMCTpaTuBHas npouegypa MO  MOMAYYEHUO  OONOSHUTENbHbIX
cBegeHuin oT 3asBUTENS HE NPUMEHSETCS.

20.11. BapuaHT 2. Boligada gybnvkata yBegoOMIeHUst O COrnacoBaHUM YyCTaHOBKM
MHGOPMAaLIMOHHOW BbIBECKU, AM3aNH-NPOEKTa pa3MeELLLEHNS] BbIBECKM.

20.12. PesynbtaTtoM npegoctasneHna MyHuuMnanbHOM YyCcnyrn SBnsieTcs
Bbldaya nmbo oTka3 B Bbigave AybnvkaTa yBeOOMSEHWUs O COrnacoBaHWM yCTaHOBKM
MH(OPMaLMOHHON BbIBECKU, AM3aNH-NPOEKTA pa3MeELLEHNS BbIBECKN.

Cpok npepoctasneHMss MyHuMuMnanbHOW ycryru B COOTBETCTBMM C [OaHHbIM
BapnaHToM — 3 pabounx AHA CO AHA NOCTYNNEHUS 3asBEHUS.

20.13. lNMpuem 3anpoca 1 JOKYMEHTOB U (Mnn) MHpopmauumn, HeobxoamMmbIx Ans
npegocrtaBneHns  MyHuuunanbHOM  yCnyrk,  OCYWECTBAATCA B nopsagke,
npegycMoTpeHHOM NyHKTOM 20.6. AOQMUHUCTPaATMBHOIO pernamMmeHTa.

20.14. AgMunHucTpaTMBHas npouenypa No HanpaefeHUto MeXBEOOMCTBEHHbIX
3anpocoB 4515 AaHHOro BapuaHTa He NpUMeHsieTCs.

20.15. OcHoBaHMeM Ons OTka3a B Bblgade aybnukaTta aBnsieTcs obpalleHue
nuua, He aBnsLwerocs 3aasutenem (ero npeacraBUTeNem).

MpunaTtue peweHna O  npegocTaBneHun MyHuumMnanbHon  ycnyru
OCyLLecCTBNAeTCa Npu OTCYTCTBUM OCHOBaHUS ONA ee oTka3a. Kputepuem npuHATUA
peweHns o npegoctaBneHnn MyHuUMNanbHOM YCryrn SBRSIETCA COOTBETCTBUE
3asaBuTensa Kpyry nuvu, ykasaHHbiXx B MyHkTe 2.1 AAMWHUCTpPaATUBHOIO pernameHTa v
obpalleHne paHee 3a MyHULUMNANbHOW YCINYron.

20.16. lNo pesynbTaTaM nNpoBEpKU 3asiBEeHUA crneunanucT noarotaBnueaeT
NPOEKT COOTBETCTBYIOLLErO peLleHuns o0 Bblgade gybnukara.

20.17. Pe3ynbTaTOM agMUHUCTPATUBHOW MNpoueaypbl MO MPUHATUIO peLleHus O
npegocraeneHun (06 otkase B npegoctaBneHun) MyHUUMNanbHOW YCryrn siBNSeTCs
COOTBETCTBEHHO noanucaHue rnason AgmMuHUCTpaumm gybnukata wunu nognvcaHue
peweHns o6 oTkasze B Bblgadye Aybnukata (ganee B HacTosieM nofpasgene -
pelleHne 06 oTkase B npegocTaBneHun MyHuumMnanbHOM ycnyru).



20.18. HanpaBneHne (Bblgada) pesynbtata  MyHuuunanbHoM  ycnyru
OCYLLECTBNAIOTCA B nopsagke, ycTaHoBfIEHHOM MyHKTOM 20.9. AQMWHUCTpPaATUBHOIO
perrnameHTa (3a UCKITIoYEeHMEM 3NEKTPOHHON OOPMbl).

20.19. HanpaBneHune n paccMmoTpeHne 3aaBrneHnsa od octaBneHnn 3asaBneHnsa Ha
Bblgayy paybnukata yBeoOMMEHWS O COrnacoBaHWW YCTAHOBKM WHMOPMAaLMOHHOM
BbIBECKWN, AN3aNH-NPOEKTa pa3MeLLeHns BbiBECKU Be3 pacCMOTPEHUS OCYLLEeCTBNSETCH
B nopsagke, npegycMoOTpeHHOM noanyHkta 21.8 nyHkta 21 AOMUMHUCTPaTUMBHOIO
pernameHTa.

20.20. llony4yeHve  [OMOMHUTENbHBLIX CBeAeHUn OoT  3asdABuTEens  He
npeaycMoTpeHo.

21. BapuaHT 3. WcnpaBneHune [onNyweHHbIX oneyaTtok u (unu) ownbok B
BblAaHHbIX B pe3ynbTaTte npegoctasneHns MyHuumnnansHoOn ycnyru AOKyMeHTax.

21.1. OcHoBaHveM ANd WUCNpPaBfieHUA OOMyLIEHHbIX OneyaTok U OwWuBoK B
BbldaHHbIX B pesynbTaTe npegocTaBneHns MyHuumnanbHOW ycnyrm OOKyMeHTax
ABNAETCA MNOCTYNNeHNne COOTBETCTBYIOLLEro 3asdABrneHus B AgMuHUCTpauuto nvbo B
MoLL.

21.2. MakcumarnbHbI CPpOK npegocTtasneHus MyHuumMnansbHOW ycryrm B 4acTu
ncnpaeneHns oneyvyaTok u (Mnu) owmnboK B BblOAHHLIX B pe3ynbTtate npeaocTaBneHns
MyHuuunansHOM ycnyru JoKyMeHTax cocTaBndetr 3 paboumx AHS € gaTtbl npuema
3aaBneHns o6 mcnpasneHuMM oneyaTtok M (Mnmn) owmnboK B BblAaHHbIX B pes3ynbTaTte
npepocTtasneHna MyH1uuunanbHOM yCnyrn AOKyMeHTax.

21.3. OcHOBaHWEM NPUHATUSA peLlueHna 06 ncnpaBneHnn SOnyLLEHHbIX oneYyaTokK
n (Mnn) ownBoK B BblAaHHLIX B pe3ynbTaTte npegoctaBneHms MyHuumnanbHOW ycnyru
AOKYMEHTax SBNseTca UX BbiBMEHWE B BblAaHHbIX B pes3ynbTate npefocTaBrieHus
MyHuuunansHOM ycrnyrn OKyMeHTax.

21.4. Tlpuem wn pernctpauma 3asBfeHUs OCYLLECTBNATCA B MNOpsake,
ycTaHoBrneHHoM nyHkTom 20.6 Hactoswero AOMWHUCTPaATMBHONO pernaMeHtTa B
TeyeHne ogHoro paboyero gHs.

21.5. Cneyunanuct AGMUHUCTpaUMN B CPOK, HE NMpeBbILLALLNN 0gHOro paboyero
AHA CO AOHA perucTpauuu 3assrneHust o6 mcnpasneHun oneyaTok u (Mnu) owmnbok B
BbldaHHbIX B pe3ynbTaTe npegoctaeneHms MyHuUunanbHOM yCnyrn AOKYMeHTaXx,
yCTaHaBnMBaeT hakT Hanuvyus UnNn OTCYTCTBUSA oneyaTok U (unm) owmnboK U roToBUT
AOKYMeHT 06 nx ncnpasneHnn nnbo cnpasky 06 OTCYTCTBUM OnevaTok v (unun) owmbok.

21.6. [IOKyMeHT, cogepxallimin ucnpaBrieHHble onevyaTkm un (unm) owwunbku B
BblAaHHbIX B pe3ynbTate npegoctaBneHns MyHuUunanbHOM yCcnyru OOKyMeHTax, unm
cnpaBka 06 OTCyTCTBUM onevyaTok U (unu) owmndok B TeyeHne 1 pabodero gHa ¢ oathl
MPUHATMA  COOTBETCTBYIOLLErO0  pelleHnss  nognucbiBaeTcd  YNONHOMOYEHHbIM
AOIMKHOCTHBLIM NMLOM AZMUHUCTpauMM n BpyyaeTca 3aasutento nubo HanpasnseTcs
MOYTOBbIM OTMNPABfIEHNEM UMM B INEKTPOHHOM Buae. Bua anekTpoHHOM nognucu
onpefenseTcs B COOTBETCTBMU C 3aKOHOAATENbCTBOM.

21.7. ADMnHUCTpaTMBHas  npouegypa MO MONYYEHUIO  OOMOMHUTENbHbIX
cBefeHun oT 3asaBuTens He NPUMEHSIETCS.

21.8. MNopspok octaBneHus 3anpoca 3assutensa 6e3 paccMoTpeHUs.

3asButenb BnpaBe obpatutbca B AOQMUHUCTpaAUuUD C 3asBneHMem o6
OCTaBIieHUW 3anpoca o npegocTasneHnn MyHuumnansHom ycnyrn 6e3 paccMOTpeHUS.

3asBneHne CcocTaBnseTcsa B MPOM3BOSILHOM OpME W HanpaBnsetca B
AgMUHUCTpaumio Ha BymMaxHoOM HocuTene nnbo B (hopme SNMEeKTPOHHOro OOKYMEHTa,
NoAMNMCaHHOTO  3NIEKTPOHHOW  MOAMUCbID B COOTBETCTBUM  C  OEUCTBYHOLLMM
3aKoHOAAaTENbLCTBOM.

Cpok paccMoTpeHunsa 3asBreHus ob ocTaBneHuu 3anpoca O npeaocTaBneHun
MyHuumnansHon ycnyrn 6e3 paccMmoTpeHust — 1 pabounii AeHb.



OcHoBaHMeM pgna oOTKa3a B OCTaBfEHUM 3anpoca O npegocTaBfieHnn
MyHuUMNanbHOW  yCnyru bes paccMOTpeHnsa  aBnsieTcs npegocTaesneHne
MyHUUMNanbHOM YCryrn Ha MOMEHT ero NOCTYNMeHns, a Takke obpalleHme ¢ 3anpocom
00 ocTaBneHun 3aaBneHuss O npegocTtaeneHun MyHuuunanebHon ycnyrn  6e3
pPacCcMOTPEHNA Nnua, He ABMSIOLLLErOCH 3asBUTENEM.

Pesynbtatr  paccmoTpeHusa  3asBneHMss o6  ocTaBneHuMM  3anpoca o
npepoctaBneHnn MyHuumnanbHon ycnyrm 6e3  pacCMOTpPeHus  HanpaBnsieTcs
3agButento ogHMM K3  cnocoboB, YyCTaHOBMEHHbIX nn.6.4. n.6 Hacrtoswero
ALOMUHUCTPATUBHOIO perfnameHTa.

IV. Topsinok u ¢opMbl KOHTPONS 3a WUCMOMHEHWMEM aOaMUHUCTPATMBHOIO
perrnameHTa

22. opsigoK  OCYLLEeCTBIIEHMSI TEKYyLEero KOHTpons 3a cobnogeHuem wu
NCMONHEHNEeM OTBETCTBEHHbIMU [AOMKHOCTHLIMU NuuaMn AOMUHUCTPaALUKN NOMOXEHUN
AOMUHUCTPATUBHOIO pernamMmeHTa n NHbIX HOPMaTUBHbIX NnpaBOBbIX
aKToB, YCTaHaBnMBawLWmx TpeboBaHna K npegoctaBneHmto MyHumnansHon ycnyriu.

22.1. TeKywmn KOHTPOSib 3a COBMOEHMEM WU UCMOSTHEHUEM [LOSMKHOCTHBIMMN
nmuamn AgMUHUCTpaLMK, NOMOXEHUN HacToswero AAMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, YyCTaHaBnuBawwux TpeboBaHus K
npegocTtasneHnio MyHUUMNanbHOW YCryrn, OCYLLECTBMNSAETCA Ha MOCTOSIHHOW OCHOBE
AOIMKHOCTHBIMM  NuamMn  AAMUHUCTPaLMK, YNOMHOMOYEHHbIMW Ha OCYLLEeCTBIeHne
KOHTpOIs 3a npegocTtasrieHneM MyHUUMNansHOW yCnyru.

22.2. Ana  Tekywero KOHTPONA  WUCMOMb3YylTCA  CBeAeHus  CnyxebHon
KoppecrnoHAeHUu, ycTHas N NUCbMeHHas MHpopMaLna crneumnanmucToB N JOMKHOCTHbIX
nvuy AQMUHUCTpaUnu.

22.3. TekywMn KOHTPOSib OCYLLECTBISIETCA NyTEM [MPOBEAEHUA MNPOBEPOK:
peweHnn o npegocTtasneHmm (06 oTkase B npegocTtaBneHmm) MyHmuunanbHOW ycnyru;
BbIIBIEHNA W YCTpPaHEHUs HapyLeHuW npaB rpaxnaH; pacCMOTPEHUs, MNPUHATUA
pelleHnn 1 NOAroTOBKM OTBETOB Ha obpalleHus rpaxgaH, cogepxalue xanobbl Ha
pelieHuns, gencteus (6espencTeme) JOMKHOCTHbBIX N,

23. lNopsgok M NepuoauYHOCTb OCYLLECTBIIEHUS MMAHOBbLIX W BHEMMAHOBbLIX
NpoBEPOK NOMHOThI U KavyecTBa NpefoctasneHms MyHuumnansbHon ycnyru.

23.1. KoHTponb 3a NOfHOTOM M KavyecTBOM npefoctasneHus MyHuuunanbHon
ycrnyru BkrtoyaeT B cebs npoBedeHne nnaHoBbIX U BHEMMAHOBLIX NPOBePOK. NnaHoBble
NPOBEPKN OCYLLIECTBASIOTCA Ha OCHOBaHUM rogoBbIX NNaHoB paboTbl AOMUHUCTpaLMMK,
yTBEPXAAeMbIX YNOSTHOMOYEHHbIM JOSTXHOCTHBIM SIULOM.

23.2.Mpn nnaHoBoW nMpoBepke MOMHOTbI W KayecTBa nNpeaocTaBneHns
MyHMUMnanbLHOW yCnyrn KOHTPOMKO noanexar:

a) cobntogeHve cpokoB npegocTaBneHns MyHuuunansHoOM ycnyru;

6) cobniogeHe NONoOXeHnn HacToswero AOQMUHUCTPATMBHOIO PErNamMeHTa;

B) MpaBUnbHOCTb W OOGOCHOBAHHOCTb MPUHATOrO pelweHns o6 oTkase B
npegoctasneHn MyHuumnanbHoOM ycnyru.

23.3. OcHoBaHMeM ONnA NpoBeAeHUs BHEMNIaHOBbIX MPOBEPOK SABMASATCS:

a) nomyvyeHnMe OT  rOCYOapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOrO
camoynpasneHus MHgopmaumm o npegnonaraemMblX WU BbISIBIIEHHbIX HapyLUEHUAX
HOpMaTUBHbIX MpPaBoOBbIX akToB Poccuiickon Pegepaummn, HOPMATUMBHLIX MPAaBOBbIX
aktoB BopoHexckor obnactm u HOpMaTMBHbIX MNPaBOBbIX akToB LLlanowHnkoBcKoro
cenbckoro noceneHns  OnbxoBaTCKOrO  MyHMUMMNANbHOMO  panoHa BopoHexckon
obnactu;



6) obpalleHunss rpaxgaH W OpUOMYECKMX NUL, B CBSI3M C  HapylUeHUeM
3aKoHOAaTeNbCTBA, B TOM 4WCMe C KayecTBOM npegocTaBneHnss MyHuumnansHowm
yCnyru.

24. OTBETCTBEHHOCTb [AOJDKHOCTHbLIX NuL  AOMUHUCTPAUuKW, MyHULMUNASbHbIX
cnyxatumx, 3a peLeHns n JencTeus (6e3pencTaune), NpUHMMaeMble
(ocywecTtBnsiemble) B xoae npegocTtasneHms MyHUUmMnansHOM ycnyru.

24.1. Tllo pesynbTatam MpPOBEAEHHbIX MPOBEPOK B Criydae BbISABEHUS
HapyLleHU NONOXEHUN HacTosAwero AOAMUHUCTPATUBHOIO pernamMeHTa, HOpMaTUBHbIX
NpaBoOBbIX aKkToB BopoHexckon obnactu " HOPMaTMBHbIX npaBoOBbIX
akTtoB LanowHnkoBcKoro cenbckoro noceneHna OnbxoBaTCKOro  MyHULMUNASIbHOIMO
panoHa BopoHexckon o6racTu OocCyLecTBNAeTcs MpuBreYeHne BUHOBHbBIX UL K
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHoAaTenbCcTBOM Poccuinckon ®enepaunu.

24.2. [NepcoHanbHaa OTBETCTBEHHOCTb AOSMKHOCTHLIX NUL, 3a NPaBUbHOCTb U
CBOEBPEMEHHOCTb MPUHATUA  pelleHnMss o npegoctasneHun (o6 oTkase B
npegocrtaBneHnn) MyHuUUMNanbHOW yCryrM 3akpennseTrcd B WX  LOSMKHOCTHbIX
pernameHTax B COOTBETCTBMM C TPEOOBaHMAMN 3aKOHO4ATENBLCTBA.

24.3. KoHTponb 3a npepocTtasnieHneMm MyHuumnanbHOM yCnyru, B TOM 4Yucre co
CTOPOHbI rpaxaaH, ux obbeanHeHU 1 opraHuM3auui, OCyLLEeCTBNSETCA NocpenCcTBOM
OTKPbITOCTM  OEATENbHOCTU OTBETCTBEHHOrO CTPYKTYPHOro noapasgeneHna npu
npegocTaBneHnn MyHuuMnansHon  ycnyru, nosny4yeHns rpaxkgaHamu, nx
00beaANHEHNAMM U OpraHM3aunaMm NMofHOW, akTyarbHOM U JOCTOBEPHON UHGOpPMaLUK
O nopsgke ee npefocTaBrieHusi, BO3MOXHOCTM  gocyaebHOoro  paccMoTpeHust
obpalueHuin (xkanob) B npouecce nonyyeHns MyHuuunanbHOW yCnyri.

24 4 TpeboBaHuAMM K nNOpsSAKy M opmamM  TeKylwero KOHTpons 3a
npegocrasneHneM MyHuumnanbHOM yCnyrn aBna0TCS HE3aBUCUMOCTb, TLLATENbHOCTb.

24.5. Hes3aBUCMMOCTb TeKyLlero KOHTPOSis 3akfyaeTcd B TOM, 4TO
AOSDKHOCTHOE NUUOo AMUMHUCTPALMK, YNOFTHOMOYEHHOE Ha €ero OCyLleCcTBeHue, He
HaxoguTCcs B Cry)XeOHOMW 3aBMCUMOCTU OT AOSMKHOCTHOrO nuvua AQMUHUCTpaLMM,
yyacTBylouwero B npegocrasneHnn MyHUUMNanbHOW YCNyrn, B TOM YUCIE HE nMmeeT
6nn3koro poacTea MnNu CBONCTBa (pOAUTENW, Cynpyru, Aetu, 6paTbd, CECTpbl, a Takke
Opatbs, cecTpbl, poaANTENU, AETN CYNPYroB 1 Cynpyrn geten) ¢ HAM.

24.6. [OmMKHOCTHblE IuMua, OCYLeCTBRSWmne TeKyLUn KOHTPONb 3a
npegocrtaBneHneMm  MyHuuunaneHonW ycnyru, o0653aHbl  nNpMHMMaTb  Mepbl MO
npegoTBpaLleHno  KOHIMKTa WHTEpecoB Mpu npegoctaBneHun MyHuumnansHom
ycnyru.

24.7. TwaTenbHOCTb OCYLLECTBMEHNA TEKYLLLEro KOHTPONA 3a NpeaocTaBleHnem
MyHMUMNANbHOW  YCRyrM  COCTOMT B WCMOSIHEHWMM  YNOSTHOMOYEHHbIMK  NULaMM
06a3aHHOCTEN, NPeAyCMOTPEHHbIX HACTOSLWMM pasaenom.

24.8. [paxpaHe, ux ob6beguMHEHMsT M oOpraHM3auMn Onsa  OCYLLEeCTBIEHMUS
KOHTpOns 3a npegocTtaBneHnem MyHuuunanbHOMW YCnyru C Uenbio cobnogeHuns
nopsgka ee npefocTtaBneHns UMEKT NpaBO HanpaenaTb B AQMUHUCTPALMIO »Kanobbl
Ha HapylleHne [OOIMKHOCTHbIMWU fnvuamu nopsigka npegoctasneHns MyHuumnanbHON
ycnyru, NoBnekwee ee HenpencTaBfeHne unm npeaocTaBrieHne ¢ HapyLweHnemM Cpoka,
YCTaHOBIIEHHOro HACTOAWMM AAMUHUCTPATUBHBIM perfnameHToM.

24.9. [paxpaHe, ux ob6beaguMHEHMsT M oOpraHM3auMn Onsa  OCyLLEeCTBIEHMUS
KOHTpOns 3a npegocTasrieHeM MyHULUMNansHOM yCriyrn UMerT NpaBO HanpasnsTb B
AOMUHUCTpaLNIO MHAMBMAOYANbHbIE N KONMEKTMBHbIE OOpalLeHNsa ¢ NpeanioXKeHNaMmM no
COBEpPLUEHCTBOBaHMIO nopsaaka npepocTtasneHns MyHuuMnanbHOM ycnyru, a Takke
Xanobbl n 3aaBneHus Ha gencteus (besgencTane) 4OMKHOCTHBIX NML AOMUHUCTpaLmm
N NPUHATBLIE UMW PELLEHNS, CBA3aHHbIE C NpegocTaBneHnemMm MyHuumnansHOW yCnyri.



24 .10. KoHTponb 3a npepgocTtasneHnemMm MyHuumMnansHOW ycryru, B TOM YMcCrie co
CTOPOHbI rpaxaaH ux obbeaUHEHW U OpraHu3auui, OCYLLEeCTBMASEeTCH nocpencTBOM
OTKPbLITOCTU AedATenbHOCTM AOMUHUCTpaumn npu npegoctaBneHun MyHuuumnansHoOW
ycnyrun, nosiydeHusi MoSfiHOW, akTyanbHOW M OOCTOBEPHOM WHGOopMauum o nopsiake
npegocTasneHna MyHuumnanbHOW yCcnyrm 1 BO3MOXHOCTU JOCyaeBHOro pacCcMoTpeHNs
obpalueHuin (xkanob) B npouecce nonyyeHns MyHuuunanbHOW yCcnyri.

Pasgen V. [locyaebHbin (BHecyaebHbIN) Nopagok ob6xxanoBaHUs peLleHnn

n pencteun (6espencTeusl) opraHa, NPeaoCTaBASAOLWEro MyHUUMNanbHy
ycnyry, opraHmsauumn, ykasaHHblXx B 4actu 1.1 crtatem 16 pegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-93,

a TakkKe UX OOIMKHOCTHbIX NNL, MyHUUMNANbHbIX CAyXaLmx, paboTHUKOB

25. 3asButenu uMelT NpaBo Ha oOOXanoBaHMe peweHun W OencTBumn
(6espencTtBna) AQMUHUCTPaLMK,  OOSDKHOCTHOro nuua  AMUHUCTpauuum  nnbo
MYHULMNANbHOrO CryXallero, a Takke opraHvsaunn, npeaycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-®3 (nanee - npmBnekaemble
opraHmsauum), unu nx paboTHMKOB B AocyaebHOM nopsiake.

26. 3asgBuTenb MOXeT obpaTuTbCs C Xanobon B TOM 4uCre B CreayloLlmx
crny4vasix:

- HapyLLleHne cpoka perucrTpaumm 3anpoca o0 NpeaocTaBieHnn MyHULMNanbHON
ycrnyru, KOMMIEeKCHOro 3anpoca;

- HapyLLeHMe cpoka NpeaoCTaBNeHNS MyHULUMNANbHOW YCNYrn;

- TpeboBaHue y 3aABUTENS AOKYMEHTOB UM MHAopmaLmMm nmbo ocyLLeCcTBNEHNS
AENCTBUWA, nNpeacCTaBNeHMe WM OCYLLECTBMEHWE KOTOPbIX HEe NpeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMM  akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbIMW akTamu BopoHexckon obnactn, HopMaTMBHbIMW MPABOBLIMU aKTaMmu
OpraHoB MeCTHOro camMoynpasneHus ans npegocTaBfeHnss MyHUUMNansHOW yCnyru;

- OTKa3 B MNpuemMe [OOKYMEHTOB, NpeAcTaBfieHMEe KOTOpbIX MNpenyCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMaTUBHBIMU
npaBoBbIMW akTamn BopoHexckon obnactn, MyHUUMNanbHbIMWU HOPMATUBHBIMU
NpaBOBbIMU aKTaMu s NPegoCTaBNeHNs MyHULMNANbHON YCNYru, Y 3asBUTENS;

- OTKa3 B NpeaoCTaBfieHMN MyHULMNANbHOW YCIyrn, eCrin OCHOBaHUA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU
WHbIMM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn, 3akoHamum wn
WHBIMW HOPMAaTMBHbIMW NPaBOBbIMU akTaMu BopoHexckon obnactv, MyHUuunanbHbIMU
HOPMaTMBHbLIMW NPAaBOBbLIMU aKTaMMU;

- 3aTpeboBaHuMe C 3aaBUTENs NpW NpPeoCTaBfeHMM MYHULMNAnbHOW YChyru
nnatbl, He nNpPeayCMOTPEHHOM HOPMATMBHbIMM MNpaBoBbIMW akTamu Poccuinckon
depepaumm, HOpPMATUBHBIMW  MpaBOBbiIMM  akTamm  BopoHexckon  obnactw,
MYHULMNANbHLIMXU HOPMATMBHbLIMW NPAaBOBLIMW aKTaMMu;

- 0Tkaz AQMUHUCTpauuK, [OOSMKHOCTHOro nuua AgMuHucTpauun, MOL,
paboTtHuka MO®Ll, npmBnekaembix OpraHuM3auun MnNu Mx paboTHUKOB B UCMApPaBIEHUN
AONYLEHHbIX UMK OrnevaTok U ownbOoK B BblOAHHbIX B pe3ynbTaTe npenoCTaBreHus
MYHULMNANbHOW YCNyrn OOKYMEHTaxX NUMOO HapyLleHWe YCTaHOBIIEHHOrO CpOKa TaKuxX
ncnpasneHuni;

- HapylleHue cpoka unu nopsigka Bblgadn [OOKYMEHTOB MO pesynbTatam
npeaocTaBnNeHNa MyHULMNANbHON yCcnyru;

- NPUOCTaHOBIEHNE NPeOCTaBEHNS MyHUUMNANbHOW YCNYrn, eCrln OCHOBaHUS
NPUOCTAHOBMEHNS HE MNpPeayCMOTpeHbl doefepanbHbIMU 3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMWU WHLIMA HOPMATUBHLIMW MpPaBOBbIMKM akTamu Poccunckon
depgepaumm, 3akOHaMM U UHBIMA HOPMATMBHbLIMWM MPaBOBLIMU akTamMu BopoHexXckon
obnacTtu, MyHMuMnanbHbIMM HOPMaTUBHBIMUW NMPaBOBbLIMU aKTaMy;



- TpeboBaHve y 3aaABUTENs Npu NPenoCTaBAeHMM MYHULMNANbHOW YCnyru
AOKYMEHTOB UNM MHGOpMauuKn, OTCYTCTBME M (MNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOANMbIX Ans
npeaocTaBneHns MyHUUmMnanbHON ycnyru, nmbo B npeaocTaBfieHnn MyHMUMNanbHON
YCInyrn, 3a UCKIKYEHNEM CrnyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depepanbHoro 3akoHa ot 27.07.2010 N 210-93.

27. 3asBUTenNn UMET NpaBO Ha nornyvyeHne uHdgopmauuu, Heobxoammon Ans
000CHOBaHUSA M PpacCMOTPEHMS XKanoobbl.

28. OcHoBaHuKM oNs OTKa3a B paCCMOTPEHMM xanobbl He MMeeTCS.

29. OcHoBaHveM Ans Hadana npoueaypbl gocyanebHoro (BHecyaebHoOro)
obxxanoBaHusa ABNseTCS NOCTynMBLUas Xxanoba.

XKanoba Ha peweHns wun gencteus  (6esgenctene)  AQMUHUCTPaALMUM,
AOIMKHOCTHOIrO Nuua AOMUHUCTPaUMW, MyHUUMNANbHOrO Cryawero, MoxeT O6biTb
HanpaBfieHa no no4yte, C UCMOfb30BaHMEM WH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHOW
cetn "WHTepHeT", B TOM uucne EauHoro noprtana nubo pervoHanbHOro noprtana,
odvumnanbHoro camta AOMMHUCTPAUMK, a Takke MOXET ObiTb NpuUHATA NpU NIUYHOM
npueme 3asaBuUTENS.

YKanob6a Ha peweHus n gencreums (6es3gencrame) npmerekaembiX OpraHu3aumm,
a Takke MX paboTHMKOB MOXET ObITb HampasfeHa Mo Mno4yTe, C WUCMNONb30BaHMEM
WHOPMALMOHHO-TENEKOMMYHUKaUMoHHon  cetn  "WHTepHeTt", B TOM  u4ucne
oduumnanbHbIX CanToB 3TUX oOpraHu3dauun, EgmHoro noptana nmbo permoHanbHOro
nopTtana, a Takke MoXeT ObITb NPUHATA NpU IMYHOM NpuemMe 3asBUTens.

30. >Kanoba gormkHa cogepxaTb:

- HauMeHoBaHMWe AOMMHUCTPAUMK, OOMKHOCTHOrO nuua AgmMumHuctTpaumm nmbo
MYHULMNAnNbHOro Criy>kallero, npuBrekaemMbiX opraHn3saumm, nx pykosoautenem n (unm)
paboTHMKOB, peLleHns 1 gencteus (besgencTamne) KOTopbiX obBxanyTcs;

- (bamunuio, UMsA, OT4eCTBO (nNocnegHee - NMpu Hanuyuu), cBedeHna O MecTe
XUTenbCTBa 3aaBuTend - pusnyeckoro nmua nnbo HanmeHoBaHMe, CBEAEHNA O MecTe
HaXOXAEHWA 3aABUTENS - HOPULAMYECKOTO NULA, a Takke HoMmep (HOMepa) KOHTaAKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHOM NoYThl (MpY HaNUYMM) U NOYTOBLINM agpec, No
KOTOPbIM AOMKEH ObITb HanpaeneH OTBET 3asABUTENIO;

- cBegeHna o6 obOxanyemblX peleHusx u - gencteuax  (6es3pencteun)
AOMUHMCTPaAUMK, AOOSMDKHOCTHOrO nuua  AAMUHUCTpPauun nmbo  MyHMUMNAanbHOro
cnyxaltlero, npuBriekaeMblx opraHm3aummn, nx paboTHUKOB;

- AOBOAObl, HA OCHOBaHUW KOTOPbIX 3aABUTENb HE COrMMAacCeH C pPELUEHNEM WU
aencrtemem (6esgencrtemem) AQMUHUCTPAUMK, OOMKHOCTHOrO nvua AgMUHUCTpaumm
nmMbo MyHMUMNANbHOMO ChyXawero, NpuBNeKaemblXx OpraHusauun, nx paboTHUKOB.
3agasutenem mMoryT 6bITb NpeacTaBneHbl JOKYMEHTbI (MPY HanMuum), nogTeepxgarLme
A0BOAbI 3asBUTENs, NMMOO NX Konuu.

31. Xanobbl Ha pelweHna n gencteua (6esgencteme) LOOMKHOCTHOMO nuua
nogarTca B AAMUHUCTPAUMIO.

3agButenb MoxeT obxanoBaTb peweHnsa wn gencteus  (6esgencrteue)

AOJTKHOCTHbIX niu, MYHULMNANbHbIX crny>aLmnx AoMuHUCTpaumm
rnaee LLanowHnkoBckoro cenbckoro nocenenHnss OnbXxoBaTCKOro  MyHMUMNanNbHOro
panoHa.

MnaBa LLlanowwHMKoBCKOro CenbCKOro noceneHus OnbxoBaTCKOro

MYHULMNAnNbHOro panoHa NpoBOAUT NNYHbLIW NPUEM 3asBUTESEN.

32. JKanobbl Ha peweHna wn pgenctsua  (6esgencteme) paboOTHUKOB
npuBneKaemMblxX opraHM3aunin NogarTCA PyKOBOAUTENAM 3TUX OpraHn3aumm.

33. Mo pesynbTatam paccMOTPeHUs *anobbl NMUOM, YNONHOMOYEHHbLIM Ha ee
paccMOTpeHune, NPUHUMAaETCA O4HO U3 CreayoLWnNX peLleHni:



1) xanoba ypoBneTBopsieTCA, B TOM u4ucre B (popme OTMEHbl MPUHSATOrO
peLlleHns, ncnpaBneHnsa SOMyLEHHbIX OneYyaTok U OWnboK B BbldaHHbIX B pe3ynbraTe
npegocTaBnNeHns  MyHUUUNanbHOM  YCNyrn [OOKYMEHTax, Bo3BpaTa 3adBUTENIO
AEHEeXHbIX CpeacTB, B3WMaHME KOTOpPbIX He NpeaycMOTPEeHO HOpMaTUMBHbLIMU
npaBoBbIMW akTamu Poccuinckon ®depepaumn, HOPMaTUBHBLIMK MNPABOBbLIMU aKTaMu
BopoHexckon obnactn, HOpMaTMBHbIMW MPaBOBLIMA aKTaMW OpPraHoB MECTHOro
camoynpaBsneHusi, a Takxke B UHbIX pbopmax;

2) B y4OBNETBOPEHNN xanobbl 0TKa3biBaeTCs.

34. XXanoba, noctynuBwas B AAMUHUCTpauUMIO, B AenapTaMeHT umndpoBoro
pa3Butua  BopoHexckon obnactu, npuBNeKaemble  OpraHu3auuu,  NOLNEXuT
paccMOTpeHnto B TeyeHne 15 paboumx gHenW Co AHS ee perncrpauun, a B cryvae
obxanoBaHus oTKaza AAMUHUCTpAUUK, NPUBMEKAEMbIX OpraHM3aumn B Mpueme
AOKYMEHTOB Yy 3asBuTENs NMbo B CnpaBneHnn JONyLeHHbIX OnevyaTok 1 OWnBOoK unm B
cnyyae o6XxanoBaHUs HapyLleHUs1 YCTAHOBMEHHOrNO CpPOKa TakuX MCNpaBneHun - B
TedyeHne 5 pabounx aHen Co OHA ee perncTpaunn.

35. He nosgHee 1 pabouyero OHs, cnegyrowero 3a OHEM MPUHATUS PeLLEeHns,
yKa3aHHOro B nyHkte 33 HacTtoswero AOMUHUCTPATUBHOIO perrnamMeHTa, 3asaBUTENIO B
NUCbMEHHOW (bopMe U MO XenaHu 3asBUTENdA B 3NEKTPOHHOW (bopme HanpaBnseTcs
MOTUBMPOBAHHbIN OTBET O pe3yrbTaTax PacCMOTPEHUS XKanobbl.

36. B cnyyae npuaHaHusa xanobbl nognexawen yaoBreTBOPEHU B OTBETE
3asBUTEN0 daeTca MHpopMauna o AeNCTBUSX, OCyLLecTBNAeMblX AZMUHUCTPaLUMEN,
npuBnekaeMbiMn  OpraHuM3aumsaMmM B LEeNsxX He3aMeasMTenbHOro  yCTpaHeHus
BbISIBMIEHHbIX HapPYLUEHUA NPU OKa3aHUU MyHULMNANbHOW YCNyru, a Takke NpUHOCATCA
N3BUHEHUA 3a AOCTaBMEHHbIE Heya0bCTBa 1 ykasbiBaeTCsl MHpoOpMaLUnsa 0 AanbHENLLNX
OENCTBUSX, KOTOpble HeOobXOo4MMO COBEPLUMTL 3asBUTENIO B UENAxX MNonyvyeHus
MYHULMNANbHOW YCAyrn.

B cnyyae npusHaHua xanobbl He nognexaiwien yAoBrEeTBOPEHUIO B OTBETE
3asBUTEN0 [AlTCA  apryMEHTUPOBaHHbIE pPa3bACHEHUSI O MNpPUYMHAX MPUHSATOrO
pelleHuns, a Takke nHdpopmaums 0 nopsiake o6xxanoBaHNA NPUHATONO PELLEHNS.

37. B cny4yae ycTaHOBNeHuMss B XO04e unM Mo pesynbTaTaM pacCMOTPEHUs
anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA NN NPECTYNNEHNS
AOJDKHOCTHOE  NULO, HadereHHOe MOSIHOMOYMSIMM MO PacCMOTPEHUo  xarnob,
He3amMeanMTenbHO HanpaBnseT UMetoLMnecs MmaTepuarbl B opraHbl NPoKypaTypbl.

[MepeyeHb HOPMATMBHbBIX NPABOBbLIX aKTOB, PEryNMPYIOLLNX NOPAA0K

pocynebHoro (BHecyaebHoro) obxanoBaHus penctsun (besgenctsuns) n (Mnm)
pelleHn, NPUHATLIX (OCYLLEeCTBIEHHbLIX) B Xo4e NpedoCTaBneHns MyHUuunansHom
ycnyru

38. Mopsagok gocyaebHoro (BHecyaebHoOro) obxxanoBaHUA peLleHnin n AencTBum
(6espencTBnsa) YNONMHOMOYEHHOrO OpraHa, a Takke ero [OOSHKHOCTHbIX — nuy,
perynumpyercs:

- ®epepanbHbiM 3akoHOM N 210-03;

- noctaHoBneHuem [pasutenbctea Poccunckon depepauyum ot 20.11.2012 N
1198 «O deaepanbHON rocygapCTBEHHOM NHGOPMaLMOHHON cucteme,
obecneunBatoen npouecc gocynebHoro (BHecyaebHOro) obxanoBaHUA peLleHuin u
aencrteun (6e3gencTBns), COBEpPLUEHHbLIX NPU MNPegoCcTaBNeHUU rocygapCTBEHHbIX W
MYHULMNANbHbIX YCIyr».

MpunoxeHne Ne 1
K ADMUHUCTPaATUBHOMY perfnameHTy

MNepeyeHb



NpU3HaKoB 3asiBUTENEN, a Takke KOMOMHALUMK 3Ha4YEeHUIA NPU3HAKOB, Kaxaas 13
KOTOPbIX COOTBETCTBYET OQHOMY BapuaHTy npegoctaBneHns MyHuumnansHom ycnyru

1.

lMepeyeHb Npn3HaKkoB 3asaBUTENEN

Ne

| MpusHak 3asBuTens

| 3Ha4YeHus NPU3HAKOB 3adBUTENA

BapuaHT 1

. «YBegoMneHue o cornacoBaHun yCTaHOBKN MHAOPMaLMOHHOW BbIBECKN,

An3aniH-npoeKkTa pasMeLleHNs BbIBECKN»

1 KaTteropus 3aasutens 1.MHanBmnayansHbli NpeanpuHUMaTenb
2.H-Opunanyeckoe nuuo
2 3aaBuTenb obpatuncsa | 1. 3a npegocTaBneHnem
NNYHO/NoCcpeacTsoMm MyHuumnansbHOn ycnyrm obpaTunca NUYHO
npeacraBuTens 3aaBuUTENb
2. 3a npenocTaBneHnem
MyHuumnansHom ycnyru obpaTuncs
npeacTaBuTeNb 3asBUTENS
Bapuant 2. «Bblgaya pgybnukaTa yBeOOMSEHMS O COrfacoBaHUM YCTaHOBKU

MHGOPMAaLIMOHHOW BbIBECKW, AM3aNH-NPOEKTa pa3MeLLeHNS BbIBECKNY

1 Kateropus 3aasurtens 1. MHanBmayanbHbIi NpegnpuHMMmaTenb
2. KOpnguyeckoe nNuuyo
2 3asaBuTtenb obpatuncs | 1. 3a npepoctaBneHnem MyHuuMnNanbHOM
NYHo/nocpeacTsom ycnyrn obpatunca NMYHo 3asaBuTenb
npeacrasutens 2. 3a npepoctaBneHnem MyHuumnanbHOM

ycnyrvn obpaTtuncs npeacraBuTenb 3asBUTENs

BapuaHT 3 «McnpaBneHvne gonylleHHbIX onevatok U (1Mnn) owmnbok B BblAAHHBLIX B
pesynbTaTe npegoctaBneHns MyHuumMnansHoOW ycryru 4OKYMeHTax»

1 KaTteropus 3aasutens 1.MHanBmnayansHbli npeanpuHUMaTenb
2.H-Opunanyeckoe nuuo
2 3aaBuTenb obpatuncsa | 1. 3a npegocTaBneHnem
nn4yHo/nocpeacTsom MyHuumMnanbHOn ycnyrm obpaTunca NUYHO
npeacraBuTens 3asaBuUTesNb
2. 3a npenocTaBneHnem
MyHuumnansHom ycnyru obpaTuncs
npeacTaBuUTESNb 3a8BUTENS
2. KomOrHauumn 3HayeHnn Npru3HakoB, KaXkaas N3 KOTOPbIX COOTBETCTBYET
OfHOMY BapuaHTy npegoctasrieHns MyHuumMnansHom ycnyrm
BapwnaHTt | KomburHaums 3Ha4eHuin Npu3HakoB
BapuaHTt 1 «YBegomneHume O cornacoBaHuM YCTaHOBKM WMHGOPMALMOHHOW BbIBECKM,

,D,I/I3aVIH-I'IpOGKTa pa3meleHnNAa BbIBECKN»

1 NuaneunayanbHbii npegnpuHMMmaTenb, IMYHO

2 [MpegcraBuTens MHAMBUAYANbHOrO NpeanpuHUMaTensa No JOBEPEHHOCTH

3 MpeacraBuTenb PUONYECKOTO NnLa nNo JOBEPEHHOCTU

Bapunant 2. «Bblgaua pybnukata yBegomneHma O COrflacoBaHWM  YCTaHOBKU

MHGOPMAaLIMOHHOW BbIBECKW, AM3aNH-NPOEKTa pasMeLLeHNS BbIBECKNY

1 NuansunayansHbii npegnpuHMMmaTesnb, IMYHO

2 [MpegcraBuTens MHAMBUAYANbHOrO NpeanpuHUMaTensa No 4OBEPEHHOCTH

3 MpeacraBuTenb PUONYECKOTO NnLa no JOBEPEHHOCTU

BapuaHt 3 «WcnpaBneHne AonyweHHbIX onedaTtok u (Mnm) owmbok B BblgaHHbIX B
pesynbtate npegocrasneHns MyHuuunanbHOW ycryru JOKYMEHTax»

1 dusnyeckoe nuLo, TNYHO

2 [MpegcraBuTens MHAMBUAYANbLHOrO NpeanpuHUMaTensa No 4OBEPEHHOCTH




|3 | MpeacTaBUTENb HOPUAMYECKOrO NNLA MO JOBEPEHHOCTM

MpunoxeHne Ne 2
K AODMUHUCTPaTUBHOMY perfnameHTy

3asBsrneHve
0 cornacoBaHnn yCTaHOBKM MH(POPMaLIMOHHOW BbIBECKN,
cornacoBaHuv An3anH-npoeKkTa pasMeLLeHns BbiBECKU

1. 3asButens
(nonHoe HavMeHoBaHue tOPUANYECKOrO nua, NHANBUAYarbHOro
npeanpuHuMarens)

2. KOpuaundeckmn agpec, MNOYTOBbIN adpec, agpec an. noyTbl, Ten.

3. CoOOCTBEHHUK HEOBWXMMOro MMyLLEeCTBa, K KOTOPOMY MfaHupyeTcs
npucoegnHeHne NHOPMaLMOHHOMN KOHCTPYKLNK

4, Bnapeneu, MHOpPMaLNOHHOMN KOHCTPYKLNN:

Mpowy cornacoBatb YCTaHOBKY WHAOPMALIMOHHOW BbIBECKWU, OU3aNH-MPOEKTa
pasMelleHnss  BbIBECKM Ha  dacagax  30aHuni,  CTPOEHUW,  COOPYXKEHUMH,
MHOrOKBapTUPHbIX AOMOB Ha Tepputopun LLIanowHNKOBCKOrO CenbCKOro noceneHus
OnbxoBaTcKoro MYHULMNanbHOro pavioHa BopoHexckon obnactu no
agpecy: .
[okymeHTbl, HeobxoguMmble ANA NPeAoCTaBNEHUS MYyHULMNANbHOW yCnyru,
npunararTcA.

KoHe4yHbI pe3ynbTarT npefocTaBneHns MyHUUUNansHOW  ycrnyrm npowy
npencTtaBnTb (HY)XXHOE NOOYEPKHYTh):

- B oopMe 3MEeKTPOHHOro AOKYMEHTa B NMMYHOM KabuHeTe Ha ElMTY;

- Ha BymMaxXHOM HocuTene B AgMUHUCTpaLMN.

PeweHnne 06 oTkaze B nNpuvemMe [OOKYMEHTOB, Heobxogumbix  Ans
npegocTaBneHns  MyHUUMNanbHOW  yCryrk, npowy  npeactaBuUTb  (HYXXHoe
NOAYEPKHYTb):

B (bopme 3aNeKTPOHHOro AOKYyMEHTa B NMMYHOM KabuHeTte Ha EMTY;

- Ha ByMaxxHOM HocuTene B AODMUHUCTpaLUN.

PeweHne 06 oTkase B NpegocTtaBneHUM MyHULMNANbHOW YyCnyru, npoLuy
npeacTaBuUTb (HY>KHOE NMOAYEPKHYTb):

B (bopme 3NEeKTPOHHOro AOKYyMEHTa B NMMYHOM KabuHeTte Ha EMTY;

- Ha ByMaxxHOM HocuTene B AODMUHUCTpaLnN.

(nognuck) (pacumdpoBka nognucK)
[aTta
MNopgnuchk

(pacwwmdpoBka nognucu)
[aTta
3anpoc NpUHAT:

@.N.0. gomkHocTHOro nuua (paboTHuka),
YNOMHOMOYEHHOro Ha NpMeM 3anpoca




Moanucek

(pacwwudposka nognucum)
[aTta

Moanucek
3aaBuTens

MI (pacwwmdposka nognucu)

MpunoxeHne N 3
K AODMWUHUCTPATUBHOMY perfameHTy

YBEOJOMJIEHVE O COINMACOBAHWN
YyCTaHOBKN MHGOPMaLMOHHOW BbIBECKU, AN3aNH-NPOEKTa
pa3MeLLleHNs BbIBECKU

N oT

[MonyyaTenb cornacoBaHus:
Twvn BbIBECKMU:

AQpec pasMeLLeHus:
[ata Ha4ana pa3smeLleHus:
[laTa oKOH4YaHUA pa3MeLLeHNs:
[lononHuTtenbHaa nHpopmauus:

(BOSMKHOCTD) (noanuck (bamunug, nms,
) OTYEeCTBO)

MpunoxeHne N 4
K AOMUHUCTPaTMBHOMY perfameHTy

PELWWEHNE
06 oTkase B Npueme JOKYMEHTOB, HEOOXOAUMBbIX
AN NpefocTaBneHns ycnyrm

oT N

Mo pesynbTatam paccMOTPEHUs 3asBNeHuUs OT N Ha
npegocraBneHne ycnyrm "YcraHoBka WHGOPMAaULMOHHOW BbIBECKW, COrfacoBaHue
AV3anH-NpoeKTa pasMeLleHnst BbIBECKU" MPUHATO peweHne o6 oTkase B npueme
AOKYMEHTOB, HeobOXoaumbIX Ans  NpedoCTaBNeHuss  ycryrn, no  CreayroLum
OCHOBaHUSM:

[lononHuTenbHas nHpopmaums:

Bbl BNpaBe noBTOpHO 06paTtnTbCA B YNOSTHOMOYEHHbLIA OpraH C 3asiBfieHUEM O
npegocTaBnNeHnn yCryru nocne yCcTpaHeHUs yKasaHHbIX HapyLLIeHUN.

[aHHbIn OTka3 MoXeT OblTb oObxanoBaH B focyaebHoM nopsgke nytem
HanpaeneHus xanobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cygebHom nopsiake.




(BOMKHOCTB) (moanuce) (dbamnnus, nms, oTYeCTBO)

MpunoxeHne N 5
K AODMUHUCTPaTUBHOMY pernamMmeHTy

PELLEHWVE
06 oTkase B NpefoCTaBeHNM MyHULMMANbHOW YCIyru

oT N

Mo pesynbTaTaM paccMOTPeHUs 3adBfeHus N Ha
npegoctaeneHne ycrnyrm "YcTaHoBKa WH(OPMaLMOHHOM BbIBECKW, COrfiacoBaHue
AN3aiH-NpoeKTa pa3MeleHns BbIBECKM" MPUHATO pelweHne o6 oTkase B
npegocTaBneHnn ycnyru no criefyoLwmnm OCHOBaHNUSM:

PasbacHeHre npnymH oTkasa:

[lononHuTtenbHaa nHpopmauus:

Bbl BNnpaBe NOBTOPHO 0OpaTUTLCA B YMNOMHOMOYEHHbIN OpraH C 3asiBIEHNEM O
npeaocTaBneHnn ycnyru nocre yCcTpaHeHUsl ykasdaHHbIX HapyLUeHWUIA.

[aHHbIn OTka3d MoxeT ObiTb obxanoBaH B gocyaebHom nopsgke nytem
HanpasrieHns xanobbl B yNOSTHOMOYEHHbIV OpraH, a Takke B cygebHom nopsake.

(BOSMKHOCTD) (noanuck (bamunug, nms,
) OTYEeCTBO)



